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TOPIC III - PAN AMERICAN SANITARY BUREAU - STAFF REGULATIONS
.AND RULES

BACKGROUND

The Executive Committee of the ran American Sanitary

Organization, in its Seventh Reunion held in Washington, formu-

lated the following resolution when considering the subject of

staff regulations and-rules for the Pan American Sanitary Bureau:

"To request the Director of the Pan American Sanitary
Bureau to appoint a Special Committee to prepare a pre-
liminary draft of rules based on those of the World
Health Organization to be considered by the Executive
Committee at its next m eting and submitted afterwards
to the Directing Council for its approval."

In accordance with the above resolution, on July 13, 1949,

approval was requested and obtained from the appropriate govern-

ments for the designation of the following persons to form the

Special Committee which would prepare the draft of the Staff

Rules and Regulations:

Dr. Alfredo Arreaza Guzman - Venezuela
Dr. Jose Zozaya - Mexico
Dr. H. Van Zile Hyde - United States of America

The Special Committee mentioned met in Washington towards

the end of July, and after studying the staff regulations and
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rules of the World Health Organization, prepared ±ts First

report which is appended to this documnent.

In accordance with the suggestions made in the First

Report, the Director of the Pan American Sanitary Bureau

communicated on various occasions with the Director of the

World Health Organization, with the Secretary General of

the Panamerican Union, and with the respective Officers of

the United Nations, and after studying the points under discus

sion, presented them to the Special Committee which met again

in Lima, Peru, on October 1 and 2, 19.49 composed as follows:

Dr. Carlos Luis Gcnzales - Venczuela
Dr. Jose Zozaya - Mexico
Dr. I. H Ven Ziloe Irde - United States of yAmcrica

This Crlr.itteie prsarod th..e Final Report wvhich appears

appended to th- First Report, the recommendations of which

are:

,,1. That the '-'n American Sanritary Bureau adept the ,iH0
Staff Rcgulatic;.s and Rules, as appropriately modified
and set forth in Doc.CES.L-7, with the following
exceptions: Regulaticns 20, 27 and 28; Rules 550, 610,
852, 853, 1111 and 1120; and the whole Section 1000
whic~h is ti applicable in the case of the PAOC.

2, That the ,irectcr ¢cntimue the study and'negotiations
which are underway in regard to pensions, compensa-
tions aind administrative tribunal,

3. That the Executive CoImrittee be authorized to take
final actions in regard to Regulations and Rules
cited in paragraph 1 above at such time as full
information pertaining thereto is available.

__ _I_



4. That, pending action by the Executive Committee, in ac-
cordance with above paragraph, (a) the Pan American
Sanitary Bureau employees continue to participate in the
PAU Pension Plan, (b) present insurance arrangements
covering employees' compensation be continued, and (c)
no provision be made for administrative tribunal."

PROPOSAL

With tho reservation to continue study and negotiations

in regard to ponsion3, ccmpcnsations, &ald administrativo tri-

bunal as roco-,cndcd by the Sp3cial Commrittee, th3 Diroctcr

of the Pan Amorican Sanitary Bureau rospsctfully rccrlmnnd3

approval of the Staff Regulations and Rules as propc3sd by

the Special Conmittee which are in keeping with the present

condition and needs of the Pan American Sanitary Bureau

Fred L. Soper
Director, Pan American Sanitary Bureau

MEB/ceu/ca
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FIRST REPORT OF SPECIAL COI1MMITTEE ON

STAFF REGULATIONS AND RULES

PAN AMERICAN SANITARY BUREAU

A special Committee appointed by the Director of the Pan
American Sanitary Bureau under authority of Resolution IV of the
Seventh Meeting of the Executive Committee of the Pan American
Sanitary Organization met in Washington July 26 - 28. The Com-
mittee was composed of Dr. Alfredo Arreaza Guzman (Venezuela),
Dr. H. van Zile Hyde (U.S.A.), and Dr. Jose Zozaya (Mexico).
Dr. Alfredo Arreaza Quzmrn was elected Chairman. The Director
of the Pan American Sanitary Bureau served as Secretary.

The terms of reference of the Committee as set forth in
Resolution IV of the Seventh Meeting of the Executive Committee
are as follows:

THE EXECUTIVE COIV1ITTEE

RESOLVES:

'To request the Director of the Pan American Sanitary Bureau
to appoint a special committee to prepare a preliminary draft of
rules based on those of the World Health Organization, to be
considered by the Executive Committee at its next Meeting and
submitted afterwards to the Directing Council for its aporoval.1"

The Committee made a detailed study of the staff regulations
and rules of the World Health Organization and a study of the
present practices of the Bureau. The Special Committee presents
herewith its first report to the Eighth Meeting of the Executive
Committee to be convened in Lima, Peru, October 3, 1949. The
report recommends certain modifications of the regulations and
rules which are considered desirable or necessary to adopt them
to the needs of the Pan American Sanitary Organization, and in-
cludes, as well, requests for the Director to make certain fur-
ther studies and report to the Special Committee. The Special
Committee will make a further report to the Executive Committee
on the basis of its consideration of the Director's reports.

There are appended herewith the Staff Regulations and Rules
of the World Health Organization with the modifications recommended
at this time by the Special Committee.
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With respect to the Staff Regulations, the only modifications
deemed necessary,. in addition to changes in organizational and
functional titles, relate to Regulations 4, 20, 27, and 28, Regu-
lation 4 deals with privileges and immunities and is not alto-
gether applicable in its present form to the Pan American Sanitary
Organization and the revision proposed is contained in the attach-
ed Annex. Regulations 20, 27 and 28 are discussed below in con-
nection with the relevant rules (Rules 550, 610, and 1111).

The Rules which require further study and consultation before
a reconmmendation is made, and which will be the subject of fur-
ther consideration and report concern:

A. Pension Plan (in lieu of Section 1000 and affecting Regu-
lation 20 and Rules 610, 852, 853, and 1120.)

The Special Committee took note of the problem involved in
adoption of staff rules with particular regard to the provision
of pensions.

At the present time, the personnel employed by the Pan Ameri-
can Sanitary Bureau participate in the pension scheme of the Pan
American Union. The World Health Organization has joined the
United Nations pension plan as of May 1, 1949.

Study of the two plans reveals that the United Nations plan
offers certain advantages to the employee over the Pan American
Union plan, with particular regard to protection of orphans and
widows and to the amount of retirement and disability pensions.
At the same time, the United Nations plan is more expensive in
that it requires a contribution by the organization of 14% of
salary and by the employee of 7%, whereas the Pan American Union
plan requires a contribution by the organization of 6% of salary
and by the employee of 6%.

The Commlittee requests the Director to consult with the
Director General of the World Health Organization, with the
Secretary General of the Pan American Union and with appropriate
officials of the United Nations and with the Pan American Sanitary
Bureau staff with a view to exploring the feasibility and desira-
bility of participating in the United Nations plan.

The Director is requested to present his findings and recom-
mendations to the Special Committee at a meeting in Lima, prior
to the meeting of the Executive Committee, October 3, 1949.

Pending action by the Directing Council, it is recommended
that the members of the staff continue to participate in the Pan
American Union plan,

Depending upon the plan finally adopted, it may become
necessary to modify certain of the staff rules, the modifications
depending upon the provisions of the particular plan adopted.
If the United Nations plan is adopted, Rules 852 and 853 would be
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unnecessary provisions and the retirement age would become sixty,
If, however, the Pan American Union plan is adopted, the Di-
recting Council would need to determine whether these rules are
to be adopted, and in addition would have to provide in Regulation
20 and Rule 610 for a retirement age of sixty-five.

It should be noted also that since a pension scheme is now
in effect in the Pan American Sanitary Bureau, the whole of
Section 1000 and Rule 1120 are not applicable, regardless of
whatever decision made by the Directing Council as to the pension
scheme to be adopted on a permanent basis.

B. Compensation (Regulation 27 and Rule 1111)

The Special Committee considered Rule 1111, which provides:

"A member of the staff who is injured as a result of an
accident incurred in the course of his duty or who is compelled
to discontinue his employment as a result of sickness directly
attributed to his work in the service of the Organization shall
receive reasonable compensation. Should the staff member die in
such circumstances, reasonable compensation shall be paid to his
widow or such dependent as the Director-General may determine.'

The Special Committee was informed that provision in this
regard is at oresent made by the Pan American Sanitary Bureau
through individual commercial insurance policies paid by the
Bureau, and the payments in case of injury or disability are
paid to the individual. In the case of the World Health Organ-
ization, the Organization holds a group commercial insurance
policy covering all employees and the payments are made to the
Organization, which, in turn, fulfills any obligations incurred
under Rule 1111.

The Special Committee requests the Director to carry out
further study of this matter, with particular reference to its
relationship to the two pension schemes under study, and to
present a report to the Special Committee prior to the Executive
Committee meeting in Lima, presenting all pertinent facts and
considerations with definite recommendations.

C. Administrative Tribunal (Rule 550 and Regulation 28)

This regulation and rule relate to the establishment of an
administrative tribunal to arbitrate disputes between employees
and the Organization. The 1World Health Organization has made
arrangements with the International Labor Organization for the
utilization of the tribunal established by the International
Labor Organization. At the same time, the Fourth General Assembly
of the United Nations is considering the establishment of a United
Nations tribunal. The Special Committee requests the Director
to explore the question as to the availability and desirability
of the use of the International Labor Organization or the newly
created United Nations tribunal by the Pan American Sanitary Organ-
ization and to report to an early session of the Executive Com-



mittee on this matter. Pending such reDort by the Director and
action by the Directing Council, Regulation 28 should be consi-
dered inoperative.

The Committee appends hereto Annex I showing the changes in
the Staff Rules and Regulations which it has felt competent to
recommend without further study, and Annex II showing the cost
to the Pan American Organization of adopting the World Health
Organization scale of salaries, allowances, and pension scheme.
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Annex I

RECO0IPENDED CHANGES IN WORLD HEALTH ORGANIZATION

STAFF REGULATIONS AND RULES

1. Regulation 4

The change in wording in the regulation gives recognition
to the fact that there is no provision in either the Pan American
Sanitary Code or the Pan American Sanitary Bureau Constitution
setting forth the privileges and immunites to be conferred upon
the Organization by member states. However, the United States
Government has recognized the Pan American Sanitary Organization
as an international organization coming under the Immunities Act
of 1946 (Public Law 291, 79th Congress). As a result the Organi-
zation and its employees enjoy certain privileges and immunities
in the United States and it is hoped that other countries will
take similar action.

2. Rule 710

The Special Committee recommends that the salary scale now
operative in the World Health Organization be adopted by the Pan
American Sanitary Bureau, insofar as concerns the amounts establish-
ed for the various grades and within-grade steps for increases in
accordance with the schedule below. lihen any change is made by
the World Health Organization, either in salary scale allowances,
or in the categories or classification of employees, the changes
should automatically be adopted by the Pan American Sanitary Bureau,
but there should be a breakdown into three categories of employees.

Step Step Step Step Step Step Step
Grade I II Ill IV V VI VII

C A P d $ $ $
1 1580 1660 1740 1830 1920 2020 2130
2 1740 1830 1920 2020 2130 2240 2360
3 1920 2020 2130 2240 2360 2480 2610
4 2130 2240 2360 2480 2610 2750 2890
5 1 2360 2480 2610 2750 2890 3050 3210
6 2 2610 2750 2890 3050 3210 3390 3570
7 3 2890 3050 3210 3390 3570 3770 3970
8 4 1 3210 3390 3570 3770 3970 4190 4410

5 2 3570 3770 3970 4190 4410 4660 4910
6 3 3970 4190 4410 4660 4910. 5180 5450
7 4 4410 4660 4910 5180 5450 5750 6050
8 5 4910 5180 5450 5750 6050 6370 6700
9 6 5450 5750 6050 6370 6700 7060 7450

10 7 6050 6370 6700 7060 7450 7870 8300
11 8 6700 7060 7450 7870 8300 8750 9200
12 9 7450 7870 8300 8750 9200 9700 10300
13 10 8300 8750 9200 9700 10300 10900 -
14 11 9200 9700 10300 10900 - - - _
15 12 10000 10500 11000 - - - -
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Definition of grades: C - Clerical, custodial and minor
scientific posts such as laboratory
aides.

A - Administrative, fiscal, editorial
posts.

P - Professional and scientific posts.

3. Rule 812

It is not thought that the Pan American Union should be
included in this prohibition at this time as there are no com-
parable allowances payable in the Pan American Union.

4. Rules 843.4 and 844 are inapplicable.

5. Rule 870

In order to obtain for the Pan American Sanitary Bureau the
same salary treatment as the Washington field staff of the World
Health Organization, it is necessary to provide that the staff
at the Washington Headquarters of the Pan American Sanitary Bureau
shall be eligible for or subject to a cost-of-living adjustment.
It was thought that the simplest way to make the necessary pro-
vision was to revise the World Health Organization Rule 870 so as
to indicate that the prohibition against eligibility for this
adjustment applies to Geneva and not Washington. This was done
by inserting "World Health Organization" before "Headquarters".

.6. Rule 881 Representation Allowances

The Special Committee feels that inasmuch as the Directing
Council has already given a ruling regarding representation
allowances that Rule 881 should not fall within the discretion
of the Director. Therefore, it recommends the substitution of
the following text:

"The Directing Council shall determine to whom representa-
tion allowances may be granted and shall fix the amount
of the allowance. In this connection, representation
allowance shall be deemed to include all other allowances
as well as representation (including hospitality) housing
(rental), except reimbursable travel expenses and removal
costs granted under the provisions of the relevant rules."

7. Rule 941.1

To avoid any misunderstanding the Special Committee wishes
to make the point that it interprets 'an approved route and
type of transport" to mean advance approval by the Director or
his authorized deputy in each specific case.

8. Section 1000

This section relates wholly to a Provident Fund. Since the
Pan American Sanitary Bureau now has a Retirment Scheme all refer-
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ences to a Provident Fund are not applicable to the Pan American
Sanitary Bureau. At such time as it is determined whether the
Pan American Sanitary Bureau will continue to participate in the
Pan American Union scheme or will join the United Nations Pension
Plan, there will need to be a set of pension regulations separate
from the staff regulations.

9. Section 1120

Special grants to the family of a deceased staff member are
unnecessary in the Pan American Sanitary Bureau, owing to the
existence of a pension scheme.



Annex II

COIIPARISON OF PASB PAYROLL COSTS UNDER PR7SENT
! ~~~~~~~~~. ... . ., . . . . J ,

PASS SALARY SYSTEMIi AND COSTS UNDER PROPOSED WiORLD HEALTH

SALARY SYSTEM

World Health Organization Basis

Annual base salaries 72 employees based
on WHO scale.

Add:
Cost-of-living Adjustment for above
WHO Pension Plan at 14% based on 100%

participation

Sub.Total

Children's Allowance
(Cost of Expatriation Allowance not shown)

TOTAL

$ 235,222.00

36,600.00

32,930.08

$ 304,752.08

6,000.00

$ 310,752.08

Pan American Sanitary Bureau Basis

Annual salaries 72 employees
PASB scale

Add:
Cost of PASB Pension Plan at

on 100% participation

based on
$ 264,538.00

6% based
16,309.00

TOTAL I 280,847.00

Difference in Cost

$ 310,752.08
280,847.00

$ 29,905.08

WHO Total Cost
PASB Total Cost

> * v



LIMA, PERU CE8.L-7
October 2, 1949

SECOND REPORT OF SPECIAL COTIIVIITTEE ON

STAFF REGULATIONS ND RULED

PAN AMERICAN SANITARY BUREAU

The Special Committee on Staff Regulations and Rules held its
Second Session on October 1-2, 1949, in Lima, Peru. Dr. Carlos
Luis Gonzalez attended in place of Dr. Alfredo Arreaza Guzman, who
was unable to be present.

The Special Committee considered the present status of studies
and negotiations which the Director of the Pan American Sanitary
Bureau had been asked to make in connection with the Rules related
to pensions, employees' compensation and an administrative tribunal.
The Committee found that the Director had undertaken the requested
studies and negotiations, but due to their complexity had not as
yet been able to complete them.

The Special Committee, therefore, recommends:

1. That the Pan American Sanitary Bureau adopt the WHO Staff
Regulations and Rules, as appropriately modified and set forth in
Doc. CE8.L-7, with the following exceptions: Regulations 20, 27
and 28; Rules 550, 610, 852, 853, 1111 and 1120; and the whole
Section 1000 which is not applicable in the case of the PASO.

2. That the Director continue the study and negotiations which
are underway in regard to pensions, compensations and administrati-
ve trubunal.

3. That the Executive Committee be authorized to take final
actions in regard to Regulations and Rules cited in paragraph 1
above at such time as full information pertaining thereto is
available.

4. That, pending action by the Executive Committee, in ac-
cordance with above paragraph, (a) the Pan American Sanitary
Bureau employees continue to participate in the PAU Pensibn Plan,
(b) present insurance arrangements covering employees' compensation
be continued, and (c) no provision be made for administrative
tribunal.

MEB/vlm.
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STAFF R-.EGULA'IIONMS PROPOSED STAPr RLGULATIONS

World Health Organization Pan iAmerican Sanitary Or.-anization

Duties and Obligations of the Secretariat

Regulatioon 1

The Director-General and all mem-bers
of the staff of thle Organization are inter-
national civil servants and their responsi-
bilities are not national but e.-c:luslvely
international. D-By accepnting appointnrtce-t,
they pledge themselves to disciharge their
functions and to regulate ht-eir conduct
-,ith the interests of the Waorld iealth Or-
ganization only in view. in the performance
of their d:aLties thley shall not seek or re-
ceive instructions froi. ary government or
frorm anyr other autriorit-r external: to the
Oraranization. All members ofi the stafi
are subject to the a-uttority of the Director-
General, and are responsible to hit. in t1he
exercise of t'heir functions.

aegulttion 2
L_ -. _ . ...

Upon accepting their appoint!melt, all
mnembers of the stafif shall subscrboe co tue

following
* Changes in wording are underlined.

Timle Director and all ..iembers of the
staff of the Organiization are international
civil s:rvants n:1- their responsibilities are
not national but exclusively international.
By- accepting appointm.ent, they pladge them-
selves to dischar.e their f&;nctions and to
regulate -their conduict with the interestns of

nhe Pan A-.Uerican banitary Org-anization only
in view. ITTn 6e p5-6r-rr: ance of' their duties
they shall not seek or receive instructions
from any ,government or fro:n any other authority
external to the P'an Atrerican Sanitary Or'an-
ization or tklc iorld zeaitn arai-zc.tloai All

m,.1-b rs of the staff are sub ect to the author-
ity of -thoe Director, and are responsible to
nim in rl the exercise of -t-eir functLiols.

Upon accepting their appointment, all
me-lbers of the staff shaLl s-ubscribe to the

g w
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following oath or declurationm

'i1 solei.nly siwear (undertake, affirui

promise) to exercise in.all loyalty, dis-
cretion and conscience tne fIunctions en-
trusted to me as a mieaber- of the internaticnal
service of the \lorld :Health Organization,
to dischlarge those functions and. reg.latc
my conduct with the interests of the
¥iorld Health Organization only in viev,
and not to seek or accept instructions
in regard to the periornm1cance of ;o-yduties
fromr any government or other authority
external to tniG O',rganizcationI.

follo--ing oath or declaration:

'I solemnly swear (undertake, afflrra,
promise) to exercise in all loyalty, dis-
cretion and conscience th-e euctions en-
trusted to me as a mr;ember of the international
service of tu ie Pan .,lerican Sianitary Organ-
.zatlon,to discharge those functions and
regulate nry conduct vrith the interests of
the Pan nfrierican canitar'y Organization only
in view, and not to seek or acenp t instruc-

tions in regard -to the performance of my
duties fro-i- any ;over-rment or other authority
external to tce Pan -:I:erican Sanitary Organ-
ization or the orld-_ealth Organizatio.-

egulation 3

The oathor-decl'aration shall be
made orally by tne Director-General
at a public meetinm- of the -ealth
assembly, and by the other higher officers
in -public before the D-irector-Ge-ieral
or his authorized deputy.

The oath or declaration shlall be made
orally by the Director at a -iublic moeting
of the Directing Council,and b;, the other higher

officers in ,u'blic before the -rOctor or
his authorized deputy.

Regtilation 4

The iLm-auni-t-is and privileges
attaching to the h;orld Health Organiza-
tion by virtue of Chapter :rV of ti e Con-
stitCution are conferred in the interests
of the Organization. Thlese privileges and
im-.munities iurnish no excuse; to the staff

mmnb ers

Any im-ilmunities and pivl -C's granted
to members of the staff of' the Pan American
Sanitary Organization a re conferrcd in the
intereosts of the JOrLanization i-'nesc privile6ges
and i lmmunities furnish no excus6 'vo the staff
mienbers who enjoy thm- for non-perfori;ance of

their private
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m;embers who enjoy thoem for nor-per-
formiance of their private olbligations

or failure -to observe laws and police
regulations. In any case where these

privileges and irmiunities arise the

staff member conc.erned shall:immediately report

to the Director->,eneral, with whom
alone it rests to decide whether they

shall be waived.

their private ooligations or failure to ob-

serve laT.s and police regualations. In any

case where such pr-ivileges and iinliunities

are involved, the staff ram:nber concerned shall

imm!lediatelj reDort to the Director vith Vw.hom

alone it rsts to deciae w'?-th-e they shall be

waived.
('ee para-raph 1 of Annex I to the iReport

of the Speciai Co-frnnittce)

ie giulat ion 5

1.e mbers of the staff shall exeracise the

utmost discretion in regard to all / atbers

of officia]l business. They shall n t

commiunicate to any person any unpub ished
information kniown -t.o them, by reasor of -their
official position except in the cofrse of their

du-ties or by authorization of' tl.e
Director-Guneral.

[embers of tne stafft shall exc rcise the

utmost discretion in regard to all ilatters

of official busirness. inhey shall not com-

municate to any person any unpublished in-

formation 1known to them by reason of their

official position except in the course of

their dut.les or by authorization of' the

Director.

Regulat on 6_._---. 11.-1

`ik/r bers of th.e staff slall avoid any

action;, and in part-,calar fny kiin of'
public pronounce-mont or activity, which
lay a.dvrsoi y reflct on tal'iir posltion

as int(e.rnation-al civil servan-ts. ilhey-

are not expoctud to give up thicr national

sntimrunts or thc]ir col-t cal and relip-ius
con.victions, but threy siall at all ti.n.s

bear in ::,i.ncid thlie ru:_rve and tact incai.u-

bint U.,)Ovi .i..l. by reasoe. of their inteir-

national status.

oaiilu

'teulation 7
, _ __

1



V

- 4 --

Regulation 7

ilo lnberr of thne sit.aff; shall accept,
hold or en-,ae in any office or occupation
-shlicll in thie oplinion of' the Di rec tor-
General is incolpatible weltn the propur
(discharge of' his dkr;ties witth t'ne '.:orld
]iealth Organization.

ilo memlb2er of the staff shall accept,

hold or ena cge in any office or occupation
which Jin thie Qpinion of tne Director is in-
cormpatile w ita -tle prsper O'Lc0ar.:e of his

dult-ies -ir-'th the Pan Amlcrican Sanitary
Organiza tion.

Rei'ulation :3
___-

Any rnember of the staff whlo be-
cormes a candidata lor a oubli.c office of
a nolitical character snaall resign from
the Secretariat.

An-y member of thle staff who becone3s a

candidate for a public office of a political
character shall reosimn from the Secretariat
of' thve Pan Aceric.an SLanitary OrRanizat-iion,

imr 1l, P , tc b a an it a nr ty ;-,iur&U.

Regulation 9

No member of the staff shall accept

any honour, decoration, favour-, if'-t or

fee f'rolA any goverrmioentt or: fro-, any other
source eUxt-ernal to tle Org-alzation iLi rijng
the period of his appoint.nent, except or
ser--.rics rendered iefore a-pointm-rent. Not-
wi>thstt-C.fnlil the provisions of i-his reLu-
lation, the Direc-tor-C-r:ra. l mna- au-tnor-
..z e3xc p-tions as ien, for i.stace, the
acceptance byJ s-tf' Iniembers of Scienilticfi C

nonours _.nd/or wheon otne-rv5is he deems it r:ot
contrary to tlh- intere sts oJ te .'orld _realth

Or.anlzzat ion.

No memnoer of the staff shiall accept any
nhonour, dccoration, favour, gift or fe i'rom
a'l. govcr tcnt .r from an otheir source e,-
toernal to the Or;aniz.,l:tion during th'e p -eriod
of i"is a ppoinltmentt, o-rcCupt for services

rendc'urcdi before aDppointLentt. plotwi t-standL.l
thle provisions of this regulation, the Diector
may authorize vexceio tons as in, for instance,

the accetanco o staff members of scientific
nonours ]-L/-or when otherwiisu he dcims it not

contrarry to t-j.i int;r.sts of' the Pan A-mvrican
Sanitay-- Or-aniz-a.tion.- ____ T - ·-. -a _; --

Regulation 10

- --=- I- -w
Iqw
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A[. pointt.lent, P-robation and Pronmotiofn

Pegulation 10

l,-i±ijil-i' fior posts in the :oSecre-

tari at scial be deterniir ed on thle basis

of in;dividual0 comLpetenc, c4 aracter, anOd

integrity, wit}iout di scriminatio n on the

grounds of sex, race, reili ion or cree .

Eligibility for . osts in the :'ureau SIsall
be determi.ned on the basis of individual com-

peteonce, character, arnd ir:te.-rity lwithout

a-,scrim..iiatiLon oithLe erounds of sex, race,

rcli'gi n. or creed.iS1 ,.o

ReL.uiation 11

So far as practicable, appoin-tlUIents
to posts in the secretariat shtll bf made

on d competetive basis.

'o far as practicabl-e , ap pcintuonts to

posts in the 6ureau snail be mrade on a coe-

petetive basis.

ie. ulatioll 12

Persons appoinclt&d to pei rmanient po-ots

in the Secretarlat sha'1. serve such pro-

bationary per iodo as a,,ay be prescibcd by

thie Di}Lrctor-{}clneral .

T'-e a.-: p otint:.en of any .i .- r -
stafl for a !probationalryt poviod or Con

a short-termin contract, whicic shall

incluudo anri7 nempor-ry contr;.cct, ,imay
be subject to such condi tions as ti-he
:Direoctor-,- Ge;nral ay ?- m.. L;..sirabl.

Ie-r'sonls appoLnto d to pi rA;.iaent posts in

thoe Bureau sn-all serve sucii p robationary
pe,?iodd .. s iay be prscribed b-y th.e Ti.rcctor.

The appoinmce;nt of any rmei-;ber of tneu

staff for a proba.tionary period or on a

short-trm . con'tract, v which sll ilclud.e
any teemporary contrct, may be subject to such

conditilons as thle D-rector may . ,lc cdesirable .

'Re .. rll ation- 135

tLili-'r;or-oeal ,aa p.roz1id
faci litios

The :3i rector ,mayr pro'v 'de 'a il itu ' to

trai n mno-mbers

V
_ __

,,_ 
_
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facilities -to train mermbers of ile staff

in subjects relating directly i or in-
directl-y to their duties. This training

shall apply particularly to meumbers on
probition whose earlier eaucation.l op-

potrunities rave beun onadq :.:e or whose
language qualificatioiis are deficlent.

train niemLfbers of the staff in subjects re-
latinFg airectly or indirec t ly to their dutties.

1i'hls trainin-r shall apply particularly to

nmeibers on probation whose earlle- edrcational
op-portuni-t:Les have been inadequate or wha".ose

lan'uaLge qualifications are deficient.

:.e ,-ula tion 14

lithout prejudice to the inflow 0of

freshi talen.t at -thle various 1 vels,
vacanci s shall be filled bby promotion

of persons alrady in tle servwlce of the

'iorld Health Urga-nizction in prefurence
to appointments from outside. 'his con-

sideration shall also be applield, on a

reciprocal basis, to staff of the

United .Iations and the speccialized agencies

broug2ht inIto rel ations-7ip ^with the fCr r- an-

ization.

¥[itho-ut prejudi ce to the iPIfloVI of f]resh

talen-lt at th'e varous 1,vel.s, vacnlcoies slall

be filled byT pro._otoi, o' jrsoils lrjady

in the service of the an -nmerican -anitary
Or .-nl.zation -ii prferencc to auioo'intmlnts
from out side. . . . i tion 1 Ll also.

bec applied, on a reciprocal basis, to staff

of the ¥.orld heaith Organization an, thfe Pai'

.lrcr rcan TJlon.

Lt U l i

ThIe Lfirector-Ceneral sala1-1 pxrovida
machinelry tircg h- whic, h milbo rs of the

staff' ay participate in the discussion
of quc,-tions relatin;. to a.Lointmlont,
promotion anid conditions of servicu.

Tle lirec tor shall .r.ro.ide au c.."liruuy

throug.h vhich imeibers of the staff vmay par-

ticipa~te in thne dlscussion of qa.estions re-
..tin;- to appointmcint, promotion and con-

;itions of s rvice.

,- alrai:c s srnd Allowanc c s

,(4 .l_.-ioL 1I
LI 1

Salaries of staiff sha'l.-ll bc d- tmind
on the basis

Salaries of sti.ff snall be d,.-t c rind
on the basis

qw

I I 4- __ - ; *n-I -
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on the basis of their duties and respon-

sibilities. The salaries and allowances

of members of the staff, other than the
Deputy and Assistant Directors-General,
shall be determined by the Diructor-
Gcneral, following basically the scales

of salaries and allowances of the United
Iations in the same or comparable locality.

Any deviations from the United ilations

scales of salaries and allowances which

may be necessary for the requiremAents of

the World Health Organization shall be sub-

ject to the approval of, or iRay be author-
ized by, the Executive Board.

on the basis of their duties and reponsibilities

The salaries and allowances of the members of

the staff, other than the Assistant Director

and Socretary General,. shall be d-- termnine--

by the Director, following the scales of sal-

aries and allowncs of the Wiorld Health Organ-

ization in the same or coinparable locality.

Any deviations from the World Health Organi-

zation scales of salaries and allowm cos which

may be necessary for the requirements of the

Pan Amnerican Sanitary Organization shall be

subject to the approval of, or may be author-

ized by, the Executive Colmmittee.

Hours of Work

Regulation 17

The whole time of members of the

staff shall be at the disposal of the

Director-General, except as provided

in staff rules established pursuant to

Regulation 30. The Director-General
shall establish a normal working week.

The whole time of the members of the

staff shall be at the disposal of the Di-

rector, except as provided in staff rules

established pursuant to Regulation 30. The

Director shall establish a normal working

we - -k.

Leave

Ienmbers of the staff shall be

allowed sick leave, maternity leave,
annual leave

Regulation 18

Members of the staff shall be 1llowed
sick leave, maternity leave, annual leave,

and such

-- 7r _r~~~~~-
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annual leave and s ach' other leave as

may be prescribed by the rDiLrector-General.

and suc-J. other leave as may be pr-esc-ribed
by the )irector.

Disciplinary Measures

Regulation 19

iTe Dir..ctor-General -may impose disci-
plinary l!laasures oln 0iezllfs of ' S ,f f

whose conlduct or work ls .nsatisfactoryo
!.e may discharge a member of the staff

-hio persistently fails to ;ive satis-
factory service. tie ma- suiumlsarily
suspend a -member of tlhe staff for serio-us

misconduct, and dismiss such member after
review in accordance with the procedure
es tabl.shed under Rekgulation 23,

The Director inay impose disciplinary
measures on -:{e -mmbers of the stciff w-hose
conduct or wor' is unsatisfactory. He may

discharge a me-rber of tc.he staff who persis-

4ently rails to -v-,e satisfactory service.
:.e nlay sammiarilyv suspend a mel-ber of the

staff fo-r serious ... scoladuct, and dismiss
sucil -member after revievi in. ac or d.ance with
the procedure established under Reculation
23.

Perr:iination of Appointments

Re ulation 20

'ihe normal age of retiremrent for
member of the staff shall be O60 years.
In except ional circ'-.st ances., if it would be

in the interest of t:ie Org-anization to do
so, the D)irector-General may retain tnhe
services of a member of the staff after
he hlas actalined the age of 60 y-ears, pr-o-
viLedc tRat nlot -aor. t.. haen one t;cear's exten,
sion is iven at a time. Th..e periodl for
whilch :- ,.ber oCif' 'le staf'f can be ret ained

TLe normal a2e of retircment for mem-

iers of tllhe staff slall be years. In
exceptional circlumnstan.ces, iT-i-- t old be
in the interest of the Organiz.-.tion to do
so, the D1irector rmay retain the services oif

a memrber of thie stafff aftecr lie h-as attained '

the ,age of _ears, - rovide-d that not

more tnlan one ;year's extensioin is i iven at
a uLe , ihc period for w.i ich a !' "eu¼er of

the sL f i' can obe retaind in servTiCC af ter'

re acn Lng

e

% V,- ; . ....



.

- 9 -

after reacif.n- the normal age of retire-
nient s'iall in no case ece,. Ive , asJ· .

V

reachln:-- the r!.-..o.Iali e of r ret irement . sl
.rn I10 c zS ex :.i.d fi v-e :; aars.

(blote: See paragraph. i oA 'l. te iReport
of the bpeaoi.al C.omflittee. Depending upon.
ti'-e oensioon sche-lle adopted, the re tirermel.nt
a..e ma- be eithler O or 6'; ,year.)

ier al at ion ;-1

Thlie rirector-General -.:,ay terminate
the appointment of a -iember of tk..e staffi
in accordance l .ith the termls of hlis ap-
pointment if' m-ade und-r- the prov-isions of
Regulation 12, paragrapIn 2, or i1f the
necessities of tLe service reqire tnhe

abolition of the post or a reduction of
tl;'.e staff, or if the service of thle inTdi-
vidual concerned prove un ,atisfactory.

If the Direc tor-G-eneral ter-minates asr

appoisntrment underth is riegalation, ne silall
give at least three months ' notice . a:,d pa-'

an indemllnity eqAuivalent to at least three
mconths' s-lar.o T'Lese provisions of notice

and indemlnit- shll.l not %oPplY to probatiori:ers,
to persons holding teonor ar- contracts, or to
persons dis.iissei alfter suspension for serious

s>iscoiduct aLos provided in IReail. a tion 19.

:Ln case a. st_.Lf r;:.:,lbOei wishes to

The lirector ma- ter-iniaate the ap-point-
mient otf a 1me.ber of the s taf' i n accorianllce
-vri.th the ter Is of is :.poi.lt.tent if ;ade
under tL-e 3provis ion of iegulationi 1i, para-

r:rapn 2, or if thoe nrecesities of t he service
rcquire. t-le abolition of t-le post or a recduc-
tionl oJf te stai'ff, or ii the service of the
individu.-l concerned prove u- ..tisf'actori.

If the Director termninates an appointment
undcer this r ef -lYton, h.e shll Aive at luast
threve months' notice and pay an indeminity
equivaioenl to at leCast tlree rinolths' sal ry.

.,sCo i'rovisaons of notice annd in et ilmit-r
stall not apply to probationers, to persons
holaing te-mporary contracts, or to persons
d.is'is 0 after s~uspaension for s;erious mis-
con. duct tas orovviiued in Reg i.aitioln 19.

In case a suiff .i.n..r .ishx:- to rcmign,

he shallresign

,ial-ulat-ion 2
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resign, he shall -ive at least three montis'
notice; this notice period, may be shortecned
or waived by the Director-G-eneral. The
Director-Seneral shall establish atppro-
priate notice periods for persons appoint-
ed under Resnulation 12, paragraphr 2, who
wish to resign.

he shall give at least three m.onths' notice,
this notice period raay be 3hortened or -waived
by the Director. The Director s'nall establish
approprTaite .n tice periods for persons appoint-

ea uniaer Regulation 12, parag iaph 2, vho
wish to res-gn.

tewl].a tion 23

'he Director-General shall establish
adninistrative machinery for inquiry and
appeal in disciplinary and termiination
cases. ThJnis machinery shall provide for
staff participation, and shall purmit an
appollant to be heard in person and/or
through a representative of hiis own choice.

The Director shall establish i atinistra-
tive iaci-lI7ez, for nquiry and appeal in
discip]_inary and ter-;.ination cases. Thi s
machinery s all provide lor .staff partici-
pation, and shall permit an appellant to be
nearG ini person and/or through a representa-
tive of his own cnoice.

l;ravelling ixpernses and Allowances

Regulation 24

The travo el:cpenses and tr.vl1 a1looiances
of moeiburs of the staff in ruspuct of autlikor-

ized journeys on the usinoss of 'the ci'orld
T;caitlh Organization sriall bc paid by thie Or-

rganiza tion subject to such conditionis as
ma-y boe rescribeod b the Directo:--Gener,.:l1.

Sub jc.t to suc' coaditIons as a --' be

The travel expenses and travel allowances
of moembers of th-e staff in respect of' author-
izod ijourlleys on tlt ousines of thre Pan
"ner icn 'anitar Orrganizat ion sha ll be -pid
by the Organlz ation-o 'suLjjct 'to ,:uch condi-tions
as may be -prescrib ed op;sc the Djrector.

Su'ojuct to such conditiors acs mnlay, be

prescr:ibedprescribed

Regulatiorln 2
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prescribed by the Director-General, ' ,the

.orld lIealth Organiz :.tion shall pay the

rezmoval costs and the travel expenscs and

travel. allowances of members of the starff,

and, in appropriate cases, their wives and
aependent children:

(a) upon appointment to the Secr-e-
tariat and on subsequent change of

official station;

(b) at appropriate intervals for

a journey to and from the place re-
cognized as the staff imiember' s home
at the time of initial appointm.ent;

rrescribed by the D3irector, the Pan American

Sanitary Organization shall pay the rormaoval

costs anld tie tr;vel expenses and tra-vcl

allovwaices of members of the staff, and, in

apoproriate cases, thei.r wivcs and. d:.pendcnt

children;

(a) upon appointmlent to the Bureau aind

on subsequent c-anlge of official station;

(b) at appropriate intervals for a

journey- to ;and frorn the place recognilzed as

the s taff mmerflber's home at the time of the

initial appointmneirt;

(c) upon termination of appointment.

(c) upon termination of appointment.

-ietirer:fnt and P,-nsion !Fu-nd

lteulation 26

A deduction shall be iniade ro' the

salaries of nm7embers of tuhe staff and pa-id

inoo a staff providcent !fund znd into a re-

tirement anc. p(;nsion fund, to whicvvic. ifunds

the W!orld -Icalth Organiz.tion shLall >make

additional contraibuti ons.

A deduction s..mall be iad l from the
salaries of re-mbrs of the staff and paid

into a retirement id. puenson furnd, to

¥which funds thie Pan Am-'erican " anitar- Ora-Ln-

izatlorn shiall mai -ardCitional contributions.

Special Indemnities

A nmelber of to stafif who is
injured

ilovgutation 2'7

(S3.e pargraph i3 of Report of Special Committee)
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inajured as tdic result of an accidcniut

incur-rud in tlhe comrse of his duty,

or who is co.pePollcd to discon til -I his

em-ployment as a rLsult oi' sickn-ss
directly attributed to his wrork in

uth s vfrvic of t ne .G.orld I-calth Organ-

ization shall receive ruasonable comi-

peinsation. Should the staff -ncmbcr ieo

in such circ-winstancus, rcasonablc com-

pencation shell be p.aid to his widow or

such depcendnts as thc DJ rector-Gencral
may detGrmina.

;.sJninistrativo Tribunal

R_}gulation 28

Any dispute which cannot be resolved

intcrnally arising bttwoon te Organ-

iL2tion .and a mnlcnbor of the staff ro-

garcding the fulfillment of tie con-
tract of the- said -membe;r, or arising out

of d.isciplinary action, shall be rofcrre-d

lor _rinal decision to a - ribun.al of a

.rjitrLl c:haractur ii niy-k majy bc diesig-

natecd or, if' nocossary, ustabl.ishcd by

th E-xvcuLtive Board ntilc definitive

Uarrnl;nig ts bectl nadt wni tlh ttion

in- ted £Ltions.

(See parar,-aph C, of thi Rcport of " t -_
Special Conm ..itt.).

eou-l -. tion 29

Iw
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Ceneral Provisions

1Pefiula-tion 29

These regulations mray be supplemented
or amnended by the H.ealth AsSemblY without
prejudice to the acquired righrlts of nmembers
of the staff.

rhese regulations may be suppleme:ted
or rmlended by the Directirn Cou^ncil -woithout
prejudice to the acquired ri&hts of members
of the staff.

Ref2rlation 3O

The Director-Gernera l shall report lznaally
to the health :issembly such staff rules and
amendmrents thereto as he may make to im-
plement these reg aulations, after confisr.mation
by t"he Executive Board.

S TPP l. LES

W..orld uIoalthl Oranization

T'he Director shall report annually to
tile Directine Council such staff rules and
ell-men1i. tueFreo ais leo may nake to imn-

plement these reg.lal t.ions, after confir-
mation by the Executive Con-mlt-t..c.

PROPOSi-;D S ,i -;'F R'.LES

Pa--n ilerican S...itary Organiz.tion

000, General

O.i . Purpose

Tne ota.f' L Rules imlplement the ero-
visions o. the Staff Regulatio-is. Th.e-f
provide the r ul s which govern conditions
of' service and ' ersornnel practices of the
.,oirld T-Iealth Organizati on-

The Staff Rules implement the provisions
of the Jtaff .egulationc They provide the
rules willici govern conditions of servlce and
personlnel. ].ractices of the Pan Arnerican
Sanuitarvy r,-eaue

020. Applicability
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020. Appl- cabill t-,

T:e Stalf RFiules apply to all staff

mnembiers of the orl.d -ealt, Or.i ar- z.ti..on.

Tile S-aff Raules apIly to all staff
.lembers of the, Pan ,-American Sanitary un-reaiU

00. i f .'ective DatGe_ ' (

'lihese staff Rules shall .ecome effective

as of 1 September 1943. All suosequent
nmodifications shall become effective as

of the date sh-vown thereon.

Thlese Staff l.,ules shall beco3ile effective
as of .'l subsequent mooii -

cationl O il-l e corome effective as of the date

shown- tIhereon.

100. i iecruiti-ient .anr itipp.ointmient;..

110. Recruitment Policies

11l. Auto':loritnt for ATnpotlt-nefts

Staff meim.bers of the oicrld Health

Organization1 are appointed oy the

Director-General .

StafIf res.fbers of tre. .Pan Anmerican ani-

ta-. j r ea ae a-,..iointed by trh Director.

112. L ff1c~ic ci a .... ,ogra, ical Representation· c2 _ .ci ..c 'y an U _. ..

The basic polic-y gov.er.n,, rerumit.meont
shLall be to secure staff of t- e highest Sj.lst

standard of eff iciencf, coipetefnc, dnd
integrityN. Due rard shall b, aid also
to thie il 1portanc c c:f recr;e.itil- a staff on

as id.e a e -eograpf.iical basis au possible .

il3t. iD1 ti ty
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113. h,1 -J, 0

In recruiting staff thecre si1all be no
restrictions or discrimination as to race,
sex, or relioious or political craLed

11.4. Filling of Vacancies

'!ith due regJard to policies set out
rin Rules 112 .nd 113 and wi-thout prejudcico

to the inflow of fresh talent at the various
levels, vacancies shall be filled by trans-
fer or proiaotion of persons ailrcady lin the
service of the i'orld hIealth Organization in
preferenc to afpointmernts f-om outside.
This consideration shall also be applied,
on a reciprocal basis, to staff of the
lrnited Niations IanC thti specialized dgencies
brouiLht into relat-ioinship with t'ire Organ-
iz t ion.

.iith due roEard to policies set out in
Rul es 112 and 11i and -rithout projudice to
the inflow of fresh talent at t-h, various

levels, vacancies shall be fillc. by trans-
f'er or proimotion of persons alroady- in the
service of the Pan -'unerican oanitary Bureau
in preference to appJointmernts froir outside.
This consideration shall also be p! l ied,
on a reciprocal basis, to staff of the 'ljorld

Jiea th TOrg-anization.

115. Age-li2mits

ilormnally, candida tes und..r tw.c nty or over

sixty years of age shall not be considered for
appoi nttient, providied that the minimr;i age limit
for those locally recruited shall be sixtein.

Wiormrally, caniidates urnde;r t.enty or
over yers_ of aEg shall not be con-
sidcered for appointiemont, providud tilat the

min-ilmumn .ge limit for thos.; locally recruited
shall bc, sixtelno. (Jote: TLo age limit will
depond on p;nsion schricum ado-pted)

W

S antie

"1W

116. A i ic;tions
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116. A'ppli cG tions

116.1 Candidates for appointment sh'all be
req uired to submit a written application
(Form W'.TH...0. I) containing detailed infor- Same

mation concerrin-g education, experience
and other qualifications.

116.2 A record shall bu kept of these
applications for emplonrlen t in the Sane
Organization whic.h appear to merit
consideration.

120. Appointments

121. Selection

So far as practicable, appointments to
posts in the Organization s.hall be made on a
competitive basis, after examination of the Same
candidate's qualifications, or, if need be,
after a written examination.

12 2 Mecdical i:x :. .minat i or.

1'32.1 Prior to his ap .ointment, a canuidate
slhall., nornmally be required to uacr'-o a ;.re- .rSane

scribed examination by a qu-alified i:LCedical
pract3.tioner.

122.2 Ilndefinite -ppointients n.s tempor.ar
appoint;ne-nts for six mrronths or rore slall be bame
provisional uantil the iiedical Ref'erec of t:le

Organiz a ti on



~w

- 17 -

Organization has issued a certificate that
the candi.date _s in good h.ealt'- ano, that

'ne is frec ficrrot any de.ect or disease t'lat

is likely to Interfere v:ith the proper
*ischarge o- his dut-es.. Such a certifi-

ca-te shall be issued prLor- to appointment, if

pos.ible, and in any case as soon as possible.

122.3 'ilhe candidate may ue required to

undergo a further examination by a

specialist, if deemed necessary by the

fLedical Referee before issuin, a

certificate.

_122.4 If, as a result-of the esamilnation
by the .Iedi cal Referee, the candida-te is

not certified to be fit for appointment,
the Director-General may terminate or

alter the appointmeent on such terms as

he considers Just.

1h 4If, as a result of the exai1inEation
by thc. iedical Referee, tlhe candidate is
not certifiea to be fit for appointment,
the Director may terminate or alter the

appointment on such tenrs as he considers
j us t.

122.5 Prescribed medical ez.amrinations
shall be at the expense of the Organ-

izat ion.

123. Letter o-f p.!ppointm.ent

123.1 Upon appointment each appointee shall

receive a letter of appointmnent signed by-, or

on rbe'nalf of' tnCe ILiroctor-General.

T!is 1 C teer shall state
the nat ire

123.1 UIpon appointment eachi appointee shall

receive a letter of appointment signed by, or

on bhlalf of the Director.

'his letter shall state:

am e

1 .Dr C
I. I;_- ,

W
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the nature, classificatlon and grade

of the appointment;
the official stat -on
the con-iencing, rate of salary and

other basis of rem!meration; 
Same

the tenure of the appointilent;
the -eriod of probation, if any;
the date of the reporting for

duty; and any other special con-

ditions which may be applicable.

123.2 The letter shlall also state that

the appointrent is subject to the [taff

Rules and Staff Regulations of tlhe Or.,an-

ization, and that its termrs are subject to Sa.aie

review and adjustment, to bnring them n iLto

conformity v.ith aiy l.enmenenft andc s up-plement

that may be made to said Rules anud egu-

lations.

123.3 in tihe case of iindefinite appoint-

ments arnd temporary appo-ntments for six

months or -iore, the letter shall fiurtbler Sarne

state t!iat the appointment remains pro-

vis-.onal until the appo.ntee hcs been

examined by tile ieadical Referee of the

Org'anization in accora',lmee with Rule
122.

123.4 A copy of the Staff Rules and Staff

Regulations shtall be attached to each letter Sare

of appointm.ent, together -..'itnli a copy of tie

"Oath or Declaration of Office". 124. Acceptance
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124. Accepta

The appoi~nteeshall sign and return to

the Director-_iUeneral a letter of acceptance

staticfl- that he agrees to the conditions

set forth in the letter of ,~p.pointme'rclt aind

subscribes to the oath of office provided for

in Article 2 of thre Staff Regulations.

The appointee shall sign and return to

the Director a letter of' accpta nce stating

that he agrees to the conditions set forth

in the letter of appointmnilt and subscribes

to the oath of office provided for in Ar-icle

2 of the Staff Rgulatilons.

125. Contract

The letter of appointmtlent and the~ letter

of acceptance shall co-nstitate the contra-ct

of enploilment.

126. TL-ypes of Appointmenlt

126.1 lndefi±nite appoilnti~rile.ts, subject

to a probationary period (See Rule 130).

Thisce are colnsidcerod permafnent appointriments.

126.2 Temporary appointirlents for periods

and under cornditions as specified in the

contract.

125.3 lW.A.L. (uhile actually enT)loeL7ed)

apoilntmt.ents will be issued for staff

~meb~ers, i cluding consultLntsa , on a

daily fee basis.

S alo .-

127. 3ffective 3ate

S ahl
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127. Effective Date and Reportinr for Dutv

127].No appointee shall be called in to work
under any circumlstances until thIe appoint- S r-ne

ment has been a:-proved aL-d all appointmint
papers prepared.

127.2 Appointments sl)all not be b iade
effective prior to the date of approval Sa i.me

1.27.3 The effective date for all staff
will be the day the staff mrember reports
for duty.

123. .; ssig 3n ment to 'u ties

The Direc tor-General or officers de].ce-
gated by him snall determine the functions
of members of the staff. A staff member
may be required to work in any cipartimzenJt
or service of the Organization, but in
ass ii-n :ng a staff maemiber to any service or
duty, his qualifications shall receive due

consideration.

The Director or officers .. legated by
him shall ir ine tihe f'unctions of rmeL-

bers of the staff., A staff member rmay be
re quired to wiork in aeny depart:ment or
serv: ce of the Organization, but in as-
si-nTnc a staff r'me-Iber to any service or
dutg, nis qualif icattons siiall receive due
considerati on.

130. Probationary Per-.iod

131. Duration

131.lStaff members receiving indefinite
appointtmzents shiall be on probation for the

first year

W

S -r e



IV Iw w

- 21 -

first year of' their service.

131.2 Temporary staff members appointed
for t hree years or more shall be on
probation for t he first year of thieir
service, other temporary staff miemibers
for such period as is specified in the
c on tr act.

131.3 The Director-GCeneral may shorten

or prolong t-he period of probation, provid-Id

always that the total period shall not e.-

ceed eighiteen months.

131.4 'Te Director-Greneral :ay exemrpt fGrom

the normal period of probation staff members
who, prior to their appointment, served in a

similar position with the UCnited Niations or

vwith some other specialized agency, or on

gro-nmds of special individual conrsi derations.

Such staff menmbers s':_all nevertheless Oe

sub ject to a probationiari period of tlhr.e

months from t he day they take up the ir datics.

131.5 iThe Director may shorten or prolong

the period of probation, rovided al-ways

that the total period shall not exceed
e;i hteen monthls.

151 .4 Tihre Dir ,ctor may exempt frorm the nor-

rmal period of proba'tlon staff members WilO,

prior to thei.r appointmnent, served in a

similar positionl with the Wiorld He alth Organ-
ization, th_ Pam Incrican Union, the n1-itedT

TE tioEols ol tT-speca7Zcd agoncy, or

on ?,rouacds of sprecial individual considerations.
Such staff members shall nevertheless be subject

to a probationary ,poriod of three months

from the day tlhey tahLe up -their duties.

132. Eind of P'riod of Probation

132.1 Yc:fore the expiry of the pro-

bationary period, the staff mremb.tr's
superior ofticer shall submit a report of

li.s work and his offici al conduct, arnd

shall make a recomr.elndt tion ais to co1n-

firmatilor of 1a pnpointment, prolorlnga.ti on
of the probation or dischi-arge.

If tlhe report

S anme
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If the report recoraer:ends the dis-
charge, the staff imember shall lje informied
thereof, .nd he shall be entitled to a-peal,
within eight days, in writing to -the Director-
General if iie considers that the recoimmenda-
tion has beon made for raIsons neot connected
withl nhis efficiency.

If the Director-General, after exariining

the staff member's appeal, decideus not -to

confirm the appointment, the contract
shall be termninated subject to 01- ;ionth. s
noti ce.

15-2,2 An indefirite appointment shrall not
be confirmed until tihe staff memriber hias
been re-certified by the I.?,(dical Referee of
thuo Organization. In the case of non-
certification by the i:.edical Ruforue, the

staff member Tnay be re-cxa-mined, if' the-1 Di-
rector-General.szO decides' or :he staff member
so requests, by a medical board consisting
of thrce n medical practioncers, of vwrhom on:e
shall be appointed by the Director-Genural,
one by the staf'f member and the third

selected bly the other two. If the stafi rmim-

ber is not certified for cornf'irmalton of in-

defirnite tappointment, the ]Director-en:ral
mnay terminate or altijr the; appointmen' on

such term.s as he co:nsidoirs just.

1532.3 The eO-.elns..s of thLe !medical board sh1il

be borne by, the Orgaanizationl.

If the report r crommiuend the di.scl2Lrcig:,

thie staff meCmber shall be lin.'crrled. thereof,
and b. shall be entitled to app,:al, witithin
eight &1ays, inr lwritlng to the :r..r.cl tor if
he considers that the recmmncdtion has ,be,,n

made for reasons not c:?nnected vl ith hi s
ff ci c y .

if the irPic tori, af tc r cx;ni ineln, the

staff milember 's a-o al, cidc s not to con-
firm the a.ppointr.ien, the contract shall be
t rm :ln at. siubj1ctb tCo onc r·donth's notice.

132.2 A*_ "'ht _adcfinLtue ai:.oiOLIr.llnt shall not bc
coni'rmiiud unil 'Lh. stariff erimber las bcen re-

certified by the M;oedical Reufcree of the Organ-
ization. ]n. the case of nori-ce'rtifcation
by the ,.eddi.cal ,'efer ee9 tiie sta'f- ' fr)eriiiber may

be re-examined, if 'the ]¥irector so decides or

tne staff ::elc-ber so rec, ests, Dv a r.ledcal-
board consisting of t'hree mnedical practition-
ers, of whomr. one sn.l ll be appointed. y -the
D. irector, ole b?- tine staff i-member ar.d the
'third selected by the other two. If the
staff e;;ebriiD er is n ot certifi.ec d 'or confirmation
of i iuefinite appointz-ent, the Director may
teriinate oC- alter the a,?point-Ment on s
terms as he considers Ji:st.

140. )e terilna tion

WV 4W
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receive panmerlt of trave-l ne'p2Se: s ".nel
subsistence allo.;anc, f or _ h:`imrlf ,.:.rd,

i.n cppro,..r.te cases ( eo Rule 1214) for
his wifs , ruepedect cil2. rn - iid ::pon-

aent broti.ers anld si2St,-rs, and ro-iilbU.rse-

mernt for th.e cost of' r.ovins Ilouseh.old
,oods and other personal e.ffcts fro.a the
place which ile was recrui.ted to t;.o -:,ace
of official stat on.

200. Chances in ta tlus

201. _efni: Gt-on

A c-inge of s tatus is an.y ,p-o;rsonnrel
action wl c' c.I':'ects E' ciaanle n terms 1asc
of the appointLient.

202. -,o otIf'ication

-taf -' meibers will be notified of

any change of statlus by a I'eio-nnel S ,ame

Action P'orrm, vn.clcn shall constitd.ue an

anencizent to the con'sract of e..lo ent.

20o. fffec tive Iate

Cha-ges in sr,atus i nvolving:,; chanr-es in±

salary s-,all '-.. ea e ae efect ive f ro m the
c, i -n-i. .nl of tie pc'- ,; epiro ne.rest the .te ati. e

of a..prov... o)?, : tle case of' wirtiln-grac.e
s:l!ary 3_r- .-Pceas-cs o' e-~nr, tlemer.t. t1.0 '31I.0

W

. Types and Copnd.1iitions



210. Tyes and Conditions of C,.ance.s

211. Pro motion to I ;iher GFr!ade

211.1 Tlhis is the advancement of a

staff menmbsr to a post of a rni..er rade9

either as a resuijtofre-ev al u a t io° r of :ii s S a.ie

present post or transfer to a different

post of a higher graae.

211.2 A staff member receiving promotion
shall be paid in accordance with thie fol- Same

owing r ovisions:

(1) If his present sclar-y' is -e:Low

the basic rate of theo higher gracde, ,ro- Same

motion shall be to tt-"at basic rate.

(2) if the staff rneoier 's present sal ary

i-s equal to or above the basi. rate of the Same

higher grade, prosIotion siall be to the salary

step rate of that grade next above the staff

remaber s present salary.

212. Wtithin-grade ~-.al ary Increase

212.1 Th'is -is an advancement from one step rate

to trle next higher step w'iLthin tthe same .rarde. Same

212,2 Fiull-time sta.ff ';bers w'Lo have com-

plieted tie period of servi'ce spocifLed b elow

are eli -'': for .con- ertion for f a o-step

salary incr-ease
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salary increase s3lubject to certification
by the supervisor of sa-tis-actory work per-
formance. Nio staff member on probation shall Saime
be considered for wimthin-grade increments
until after satisfactory comrletion of t-!:e
probationary -rer-.od. Service curin- pro-
bation counts for w:ithin-grade salary increase.

212.3 A staff member shall not -cccuxiulate
service credits towards a salary increase for Same

any tine in excess of' t'hirty days during which
Ie is on leave without pay.

212.4 Grade (s) i thin-gr ade Step Service
increase ,- Requirements

1 - 6 First 1 to 2 6 months
Second 2 to 3 6 mnonths
Tinrd 3 to 4 1 year
Fourth 4 to 5 1 year

'Fif th 5 to 6 '- -years
Sixth 6 to 7 3 years Same

r7 f'irst 1 to 2 : imlon-thls
Second 2 to 3 6 montIhs
Third . to 4 1 y-ear

ol'orthi 4 to 5 2 v-ears
Fii'th 5 to 6 2 years
SiYth 6 to 7 3 years

3 - 19 First 1 to 2 1 year
Second ,, to 5 1 year
rhiirc S to 4 2 years

(as applicable )

W
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Grade (s)

a -19

?zithin-grade
incr ease

o ur t h
(as applica:)le)

?i fth
(as a,,plicable)

as x ptil
( as aoplicable)

o tsep

x4 t'o 5

L5 to 6

6 to 7

212.5 Part-time staff members shall be eligi!le

for within-grade- salary increases when they hiave
worked a period of time equivalent to fifty-two
full-time weeks.

212.6 Staff' members paid on an hourly basis,
who have given six months' satisfactory service,.
shall be eligible, upon reco:-mlendation of the-ir
supervisor, for an increase in their hourly
rate s.

Serquvice
ke._uir erernents

2 ;years

3 years

3 t/ea6 rs

S _m e

213.. Vitlhin-g-rade Promrotion for i:eritorio us Servics

%riS is the advancement of a staff
member to a higher salary stetp wlithlin his
present frade. It may be granted by the
D)irec`or-Goenera!l in ca.ses of service demlon-

strabliy beyond wilat ma y-beo r-asonably e;x-

pccted o:f' a normally rell-qualified staff

meseibcr. It is normnally limnit d to one in-
creiment level, but mnay in cases of unusually
-reortorious s. rvi:co be two levels. Sueck

promotion

This is the advancemrent of ': staff mnen-
ber to a hi::ir sal-air: st Up t:i-.-i his pre-

sent gr~a,-<;-. It may be gyranteil oy the Directior
in cases of' serv-ice demflonstrably beyond what
may be reasonably e>-,pictd of' a i-or:-ally well-

qunlijfied staff -imSer. It is norm.lly
lim-ited to one increment livel, but mlay in
cases of unusually nmeritorious service be
two levels, ucht promotiou shall not affect

thie s-taff

W
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promotion shall not affect the staff the staff mem.ber's eligibility for withlin-grade

member's eligibility for witthin-grade incroases.

increas es.

214. Trans fer

A transfer is the reassigriment of a
staff member f'om oni post to alOt-er, Same

whvether within t-le same unit or office or
to anothor off.icu or official station.

215. Reoduct io.nin. Grade

215.1 Definition 'This is the reassign-
miIent of a staff fmn:ber to a post of lowver

grade. It miay result frorm elimination of

a post and reaissignment to a differe:lt post Smile

of a lower grade, r _roi the chaige iil class°f'l-
cation of a post 'to a lower gcadce, or from the
failure to performn satisfactorily the duties
of the post.

215.2 Sal1^ry Changes In case of a reduction
in ;-,radu, a staff memober ih-o -las given full

s::tisfac tory s urvice wi ll normally be cP-.angecd to S.,me

the £ t. C n th, lovwerv grad-e v,%.ich yields thle
same salary.

216. Reins t t a te.nt,

215. i A stafif miember vwheo is s epsarated fd

r, -em'-o' i os e nzn s ixty d's is i.:ibl "o for a

rcjnstatnl.ent vil t t t lose of suniority, aind
t'.hc prsonnel action will be dees- natidI as

Ire ins tatement ' .
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:'reinstatement ". Fiormer staff nembers re-
employed miore thi.an sixty days after separ.-
ation will not h-ave seniority rights and t;^e
personnel action will be designated
"app ointimlent" .

216.2 In cases of reinstatement, service

is consideredi continuous. The period of
absence will be treated as anl-nual leave
or leave without pay, with records alnd

payment adjusted accordingly, If necessary,
advance annual leave may be granted to the
extent authorized. Severance pay-, Provident
Fund, excess annual leave and similar sep-
aration payments shall be recovered.

216.2 In cases of rei-nstatement, service is
consideredo continuous. The - eriod of absence

wv.ill be treated as aennulal ieave or leave
w;ithout paJ, wiith records /nd payment adjusted
accordingly. If necessary, advance annual leave
may be granted to to.e extent autiorized.
ieverance p a-.., R etir er;e.-t :'und, excess annual
leave and similail r ;ieparation paymlents shall
be recovered.

217. Other Changes in, Status

21'71 Suspension (See Rule 424) Suspension
with or wit4hout pay normally shall not exceed
thirty calendar days.

217.2 ChanFye ln ypo of Appointr,.n4, As
be tween inidefini te temporary or W.A.L.

217.3 Leave without Pay 'Vfhlen authdorized
(See Rule 7'jOT7 .

217,4 Adjustment of Salar-y Resulting from:r
change in salary scale.

217.5 ],.Witiin-;ra'de Salarny RleduictJion Reduct ticon
of salare, to a loV step -vI within tile saane grode,

normallyI for discip inary reasons.

San e

· alne

-S at !e

Same

217.6 Change in

1·J VW -
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21'7.6 Chan-le in 'Title Cilange ir the title

aiplicgradl e to a -- tg not involvisr cale

in grade or' trnasfer.

S ame

'217..7 Caning in ;.ne QC'anrge in nste of

staff member.

300. Reports on .. ork and Conduct

310. Report at End of probationar, Per- od

See Rule 132. 
Same

320. Periodic Reports

320.1 Periodic reports on staff rembers

srlall be made by tlhe head of the service

concerned. These reports shall contain

an appr"aisal of the staff member's work-,

conduct and. capacity, and shall serve

as a basis for any decision that may

af fect his ca'reer,' such as promotion,

increment or, on the other harid, the

ternination of his appointment or his

conltrac t.

3200.2 If thn stairff member's work': or

conduct or ,he capacities sorhown by him

are u-nsatisfactory, the Director-..elleral

may ecido to sus_'nOi. or delay promotion

or increrme fnt.

520.3 S upcr-isors -re r-"s;onsible for i'ieepifP e

staff members

Same

320.2 Ir the staff member's rorlk or conduct

or the capacities shown by himi are unsatis-

factor,-, te TDirector may docide to suspend

or delay promotion or inrcrement.
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Staff mber.- s informed, at all times,

w;hether tieir v:ork is satisfactory-. In

Darticutlar, they shall, on the occasion

01o periodic reports, discuss wrlith staff

-rembers in detail the qula ity of their work,

malking specific sug'
e s ti ons for improve-

ments on all -oints xwl-ero the work is not

satisfactory or is below average. The Sae

staff nmember shall be shoywn by the super-

visor that part of t'he report which deals

with mnsatisfactory service, tile staff memb-ier

being free to r.ake a writrlt, statement whlich

will be file with the report.

400. Disciplinary .,leasures

410. T'enure of Appoinm ent

The tenure of appoinltmlent of every

staff member shall be conditional 
upoIn sam

good conauct arnd the efficient disce]arge

by himn of his duties.

420. San6tions

42L. Conduitions o' Application

A staff, mereber wihose corndact or rl

does not -live satisfactLion mzay, accordinSj

to th'e gravity- of' t'ae ease, be sub jected to ame

the fotlo.ainc; sanctons, i-w.icK may be cumn-

ulative:

oral war'i- n ,

9wqw
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oral .warnin; v-written reprimand; transfer

from the post occ.upied by the staff member con-

cerned to an inferiori post; reduction of salary; Same

suspension froim duty, with or without pay, termini-

ation of aTrpointment or dismissal.

422. Crdtor of Application

The sanctions shall, as a j^eneral rule,
be applied in the order indicated irn Rule 421.

in cases of misconduct, however, the sanction 
0 ar e

may at once be made proportionate to the gravity
of the case.

423. hisconduct

'iJe term "misconduct": shall be taken to

mloean lnot only any i.mroper action - a staf

member in his offEicial capacity, but also any Same

condu.ct by a staff memrber, unconnected with his

official duties, tendin, to -rin t,-.e Crganiza-
tion into -ublic discredit,or anly .se or attesimt

to miake use of hi.s position as an ofJficial for

his personal advantage.

424. Susnension

If a ciarlT-e of serious ,-sconciuct is

made against a member of the s t af, anac it
is consiLerod that the char, e i3 Prima i'acie S ae

well founded aia thlt the staff nie..ber s con-
tilruance in ofi'ice penci4lnlg an in vesei-tlation

of t'he c;iare .7ould pre judice te servic, the th
stafif memler

I - - _ - ---L· -I�_,-�,-- -- I --



staff member rmay be suspended from his
functions pending investigation, the
suspension being witaiout prejudice to
the rights of the staff member. In cases
of suspension without pay, ift rte charge is
not sustained, lost salary shall be paid.

425. authorization

The Director-General will designate. the
officers authorized to apply sanctions..

The Director will designate the officers
authorized to ap -l sanctions.

426. Inquiry

Before a-plying sanctlons, the Director-
General or a duly authorized officer -may refer
a case for advice, to the Board of inquiry and
Appeal, set up under Rule 510. le shall refer
a case, for aavice, to the said Board, before
dismissing a staff menmber.

Before applyi-ng sanctions, the Director
or a duly authorized officer may refer a case,
for advice, to the Board of Inlquiry and Appeal,
set up under Rule 510. He shall refer a case,
for advice, to the said Board, before dis-
missing a staff member.

427. Statement by Staff Member

Wiith the exception of warn.lng,
repriland or suspension for seriouss m;!is-
conduct, no sanction may be applled to a
staff meb:iber before l-he hIas been given an Op-
portunity to state his case in writing. Hie
shall do so within ftortyi-eiFg.lt hCuars ater
being notified.

500. Board of Inquiry

Same

S -ame

-3 -
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500. Board of Inruiry T and A-ppeal

510. Pulrpose and Conpetence

511. Appeals

A Board of Inquiry and Appeal shall advise

the Director-General,. with ¥ho;l thie final de-

cision will rest, on appeals by staf'f meambers

against disciplinary action, or complaints by
staff miembers alleging treatment inconsistent
with the provi sions of t he Staff' Rules and
Regulations or the terms of thei.r contracts,
or that they have been subjected by a su-per-
visor to treatment which was unjustifiable
or unfair.

3.B-oard of Inquiry and Appeal shiall advise

thle 3irector, with whom the final decision
will rest, oln appeals by staff members against
disciplinary action, or complaints ,y staff
rembers alle-ing tr-at-.tent inconsistent with
'the provisions of t he S-taf'f' I'ules -ad Regu-
lations or the ternms of their contracts, or
that tlhey have been su'-jected by a super-
visor to treatment asichl wvas unjustifiable
or unfair.

512. Inquiry

The Board shall advise the Director-
General or a duly authorized officer in cases

referred to it by the Director-General or a

dulyf authorized officer prior to a 
°plication

of sanctions.

The 3card shall advise the Director or
a Otuly authiorized officer in cases re4erred
to it by thie Director or a duly authorized
officer prior-ho a plication of sanctions.

5203. fonembershir. of tioe Board

5,1. Coapos. ti ol

he Bo.ard shall C Sconsist of five mem-
bers 'fl-ving e(qua.l votes 'Ls follows.

(a) A C:'airiPanr

The Jioard sh.all consist of five members
haviing equal votes as follows:

(a) it CiLhirman

V
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(a) A Chairman oappointed by the
Director-General after consultation with
the St*aff Coimnittec. An alternate c'hair-
man may be appoiinted in the szrrle manner.

(bu) Two members ayppointed by the
Director-General and two alternates.

(c) Two members representing the
staff. These will be drawn tfrom a panel
or;ganized in three groups:

Group i - staff in grades 1
through 3

Group II - staff in grades 9
through 14

Group IIT - staff in nrades 15
t1 rough C

(a) A Chairman ap-pointed by the Director
af'ter cons-ltat-ion vwith the Staff" CommittCe.
An alternate ch'ai-rman may be appcinted in
the same m-anner.

(b) Tvw'o members appointed by the Di-
rector and two alternates.

(c) Two mnembers representing the staff,
These will be drawn from a planl oranized
in three groups:

Groun i - staff in salary brackets
54i,580 through Y, 210

Groupl I - stafJf in salary brackets
'23, 570 thirough ,G6,050

Group IIT - staff in salary bracikets
1,6,700 throua;l ,'10,000

522. <.election

522.1 The members of the panel in Hule
521 (c) will be elected annually by the
staff. Four persons will be elected for
uac; of the above groups. They are eligible
for re-election at the end of their year of
office.

521.2 TIn heanrings by- the Doard,, at least one
mcrieber shall be ro.n trhe -group to whi ch staff
-members appcalin, to the loard uelongs ai-d none
shall be in a group below thiat to which he be-
longs.

ar. e

Same
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522.3 Subject to thiis rule, the meimbers of

each group will be called upon in iotation by

the Secretary of the ,3oard, as rec-ired, to

constitute the 3oard. Ihe staff nem1 ber ap- Samne

pealing to the Board will have the right to

object to not more than t.,o 1mermbers from the

staff panel and inithat event the nexlt embers

due to serve from that panel will be called

in place of thle .members to ,.homl ob ,ction has

been taken.

530. Procecdure

531. -ules

The Board will regulate its own

procedure, subject to the provision that tihe

staff member in question shall, if he so Same

wishes, be ileard by Wie Board in person

and/or througln a representative of his own

choice, before the Board makes its report.

532. Condi tions of Appali

532.1 No staff member sha!lI bring a case

before the h-oard of inquiry a;nd nppeal

before all existing acbii-.elst'r.tive cnannels Sa-e

have beccn tried anc' tihe action comrplained

of has become final.

532.2 An act-.nr is to be considerecr as final no2.2 hl action is to be considered as final

when' it has been taken by the rD.irector--ecier..l 
When it aas beoen atIer yi the Director

or an oiJ. ceer or an officer



or an officer doignated by him.

532.3 A staff member wvishing to appeal
against such an action must do so in
vwriting within fifteen days alte3r he

has been notified thereof. In so far as
practicable t`he Boarc wivll open its npro-
ceedings .within ten days after recei-t
of the appeal.

or an o.ffi'-crŽ designateci byL .im.

S am e

540. Seecretariat of Board

The Director-General will place at the
disposal of the Board a member of tine Organ-
ization staff iwho will act as Secretary.

The Director- will place at the disposal
of the Boarri a me~embor of -the Organization
staff who will act as Secretary.

550. Tribunal

%Vlen the Tribunal for which provision
is made in Staff Regulation 28, is designated

or establishei by the Executive Board, tile
relevant information will be inserted in the

Staff R.les.

(See paragraphl C of' report of' Special CormLittec)

600. Termination of Appointment

610. Agle of Retirmeent

nhe normal age of retirement for nmembers

of the staff shall be sixty y-ears. in excep-
tional circ-unsta-cos tile Director-Gefneral may,

in thie inltur:.st o61 tile Oraniizatio,, ei.tcnd
this age

T.ie normal age of retirement for members

of the staff' shall be years. In
excertional circumlstances th-e IJ)1rector may,

in the interest of -he 0rg'aniz.tion, extend
thi s age

3'7 -
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this age limit to sixty-five years, provided
that not more than one year's extension is
given at a time.

this age limit to years, provided
that not more than one year's extension is
given at a time. (tNote: Retirement
age left blank until decision made on pen-
sion scheme.)

620. Resignation

620.1 A staff member holding an indefinite
appointment may resign his post on giving
three months' notice. The Director-General
may, at his discretion, accept shorter notice.

620.2 A staff member holding a temporary
appointment may resign subject to such
notice as provided in his contract.

620.3 No indemnity will be paid to the
staff member who resigns. Exceptions may
be authorized in case of resignation com-
pelled by illness or emergency.

620.1 A staff member holding an indefinite
appointment may resign his post on giving
three months' notice. The Director may, at
his discretion, accept shorter notice.

Same

amne

630. Reduction in Iorce

631. Abolition of Post or Reduction in Staff-~~~~~~~~~~~~~~~~~~~~~~~~~~

The appointment of any member of the
staff may be terminated by the Director-
General if the necessities of the service
require the abolition of the post or a
reduction of the staff.

The appointment of any member of the
staff may be terminated by the Director if
the necessities of the service require the
abolition of the post or a reduction of the
staff.

632. Notice and
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632. Notice and Indemnity

632.1 A staff member holding an indefinite
appointment shall be given at least three months' Samlie

notice and shall be paid an indemnity equivalent
to at least three months' salary. ihis provision
shall, however, not apply to probationers.

632.2 A staff member serving his probationary
period for indefinite appointment may be terminated
upon thirty days' written notice. He shall be Same

entitled to an indemnity calculated on the sane
basis as for a staff member holding a temporary
appointment with a fixed e~piration date (Rule 632.3)

632.3 A staff member holding a temporary appoint-

ment with a fixed expiration date shall receive
one months' notice and be paid an indemnity of
five working days' salary for each calendar Samre

month remaining in the unexpired portion of
the appointment, the maximnurm indemnity payable
being limited to three months' salary. Where

the staff member has completed six months or
more of service and the unexpired portion of the

appointment is less than six months, the total

of the indemnity payment will be at least one
rmonth's salary, regardless of the termination
date.

No indemnity will be paid if the appoint-
ment is complietd at the expiration date. Same

AW
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633. Priority of Retention

Selection for retention of staff
members shall be made first on the basis
of their value to the Organization, and
second, where value is approximately equal,
on the basis of seniority.

634. Seniority

634.1 Seniority is defined as seniority of service
with the Organization, based upon length
of continuous service from the date of
appointment.

634.2 Service credit for seniority may
be accorded, on a reciprocal basis, to
staff of the United Nations and the
specialized agencies brought into re-
lationship with the Organization.

640. Dismissal

641 Unsatisfactory Service

641.1 The appointment of a staff member
may be terminated if he persistently fails

to give satisfactory service.

641.2 It is considered as unsatisfactory
service if the staff member does not or
cannot perform the functions of the position

to which he is

Same

634.2 Service credit for seniority may be
accorded, on a reciprocal basis, to staff
of the Pan American Union,the United Nations,
the Word Health Organization and the other
specTiaizeT agencies brought into relation-
ship with the Organization.

Same

Same

Same

ov-
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to which ne is assigned, or if he fails to
establish satisfactory working relationships Same

with other staff members or with nations of
other nations with whom he is working.

641.3 Prior to termination action, a staff
member shall be given warning and a reasonable
time to improve. Consideration also m-ay be
given to the possibility of a reassigimrient
to a more suitable post.

641.4 If the staff member h:olds an indefinite
appointment, which has been confirmed, he shall
be given at least three months' notice and shall SLrle
be paid an indemnity equivalent to three months'
salary. If Lie holds a temporary contract, the
notice period and the indemnity will be Sixed
in each case, account being taken of the dur-
ation of service.

,142. Seurious l uisconduct

A staff member may be dismissed for serious
misconduct in accordance with the provisions of Samne

Staff Regulation 19. hie is not entitled eitheJr
to notice or paymnent of an indemnity.

6501T. ermina tion on Grounds of Health

See iRules 1 2.2 _nd 957 Same
660. Effective

1`1
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660. Effective Date of 'erionation

661. Staff M:.embers Entitled to Repatriation

661.1 Effective date of termination will

be close of business of the date the staff

member begins his journey to his normal place 
Same

of residence. Arrangements for the journey

shall be made by the first available means

of transport.

661.2 A staff member who does not immediately

exercise his right of repatriation shall be 
Same

entitled to receive salary through the 
close

of business of the last day of actual work.

662. All Other Terminations

Effective date of termination normally 
will be

close of business of the last day of actual 
Same

work.
670. Service Certificates

A member of the staff who so requests shall,

on leaving the service of the Organization, be

given a certificate relating to the nature of Same

his duties and the length of his service. 
On the

written request of the staff member concerned,

the certificate shall also refer to the quality

of his work and his official 
conduct. 680. Rights of Repatriation
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680. Rights of Repatriation

631. Entitlement

In accordance with the conditions prescribed

in rules under 1200 and 1300, a staff 
member, upon

termination of appointment, shall receive 
reimburse-

ment of travel expenses and subsistence allowance

for himself and, in appropriate cases, 
for his

wife, dependent children and dependent 
brothers

and sisters, and reimbursement for 
the cost of

moving household goods and other personal 
effects,

from the place of his official duty station 
to

his normal place of residence (or another point

designated by him, provided it involves 
no

greater expense to the Organization), except

as provided below:

(a) A staLf member who, as a condition

of appointment, has waived his- repatriation
rights during the first two years (see Rule 142);

(b) Staff members transferred from the

United Nations or a specialized agency 
shall

retain rights .to return transportation under

the conditions of any current agreement 
on

transfers between the Organization and 
the

other international organizations.

Same

(b) Staff members transferred from the

Pan American Union, the World Health 
Organiza-

tin, t-he United Nations or other speciaLized

agency shall retain rights to return trans-

portation under the conditions of any cur-

rent agreement on transfers between 
the Organ-

ization and the other international organ-

ization.

682. Time Limit

V

Same
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682. Time Limit

The right to repatriation shall normally
be exercised within six months of the date of Same

termination of appointaeont

683. Cash Payment

A staff member is not entitled to cash
payment in lieu of transportation for pur- Same

poses of repatriation.

690. Non-repayment of Staff Members Serving Under A Fixed Term Contract

A staff member serving under a fixed-term
contract whom it has not been decided not to re-
appoint, shall normally be notified thereot
at least one month before the date of the expiry Same

of the contract, the notice period being nor-
mally a minimum of three months in the case of

staff members holding a contract for one year

or more. A staff member who does not wish to
be considered for reappointment shall give
notice of his intention within periods
specified above.

700. Salaries

710. Salary Schedule

Pending the adoption of permanent clas- See paragraph 2 of Annex I to the report

sification and salary plans, the schedule of the Special Conmmittee.

of base salaries shown below shall apply to all
staff members
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staff members with the exceptions specified
in Rule 790.

Grade Step Step . Step Step Step Step Step
I''- II III IV V VI VII

. i1- _' T' $

1 1580 1660 1740 1830 1920 2020 2130
2 1740 1830 1920 2020 2130 2240 2360
3 1920 2020 2130 2240 2360 2480 2610
4 2130 2240 2360 2480 2610 2750 2890
5 2360 2480 2610 2750 2890 3050 3210
6 2610 2750 2390 3050 3210 3390 3570
7 2890 3050 3210 3390 3570 3770 3970
8 3210 3390 3570 3770 3970 4190 4410
9 3570 3770 3970 4190 4410 4660 4910

10 3970 4190 4410 4660 4910 5180 5450
I1 4410 4660 4910 5180 5450 5750 6050

12 4910 5180 5450 5750 6050 6370 6700
13 5450 5750 6050 6370 6700 7060 7450

14 6050 '6370 6700 7060 7450 7870 8300
15 6700 7060 7450 7870 8300 8750 9200
16 7450 7870 8300 8750 9200 9700 10300
17 8300 8750 9200 9700 10300 10900 - -
18 9200 9700 10300 10900 - - - - - -

19 10000 10500 11000 -

See paragraph 2 of Annex I to
the report of the Special
Conmittee.

Top-ranking Director 11000

* Base salary for grade.

720. Definition of Base Salary

The term "base salary", wherever used
in these

Same

I - - - -- - - I-

'V
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in these Staff Rules, is the rate of re-
muneration exclusive of overtime and
allowances. ahere reference is made to Same
the first step of a grade, this rate
shall be identified as the "base salary
for the grade".

730. Initial Employmlent Rate

Each staff member shall be engaged at
the base salary for the grade of' the post
that he is to occupy. In special circum- Same
stances, exceptions may be made to this
rule.

740. Night Differential

Staff members assigned to an established
full tour of duty between the hours of 7 p.m. Same
and 6 a.m. shall receive a night differential
at 10 per cent of base salary.

750. Extra Compensation

Extra cash payments may be made to staff
members temporarily assigned to posts of Same
higher grades.

760. Salary Advances

Salary advances may be made to staff
members under certain exceptional circumstances. Same

770. Salary Deductions
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770. Salary Deductions and Contributions

771. Deductions for Contributions

Salaries are payable subject to deduc-
tion of staff member's contribution to the
Staff Provident Fund, Retirement and Pen-
sion Fund or any obligatory insurance
scheme that may be introduced.

Salaries are payable subject to deduction
of the staff member's contribution to the
Retirement and Pension Fund or any obliga-
tory insurance scheme that may be introduced.

772. Other Deductions

Deductions may be made from salaries for
contributions authorized by staff members and
for indebtedness to the OrganizHAtion.

773. Legal Action

Salaries, allowances and other payments
shall not be subject to execution, levy, lien,
attachment, garnishment orother legal processes.

780. Computation of Payment of Salary

781. Monthly salary shall be computed
at a rate of 1/12th of the annual salary.

782. Staff members who are not in pay
status for the full pay period shall re-
ceive for each working day in a pay status
1/260th of the annual base salary.

Note: Although

Same

Abme

Same

~~~W~~~~~~~~~ I

Same
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Note: Although staff members are em-
ployed 365 days in each year, neverthe-
less, for ease of computation only, and
having in view the fact, that the normal. Same
working week of the 0rganizction has
been fixed at five days, salary for broken
periods shall be computed as stated above.

782.1 A full pay period will be defined. as the
first to the last day of the calendar month.
Staff members taking up an appointment after the
1st of the month will have their salary corn- Same
puted on a day to day basis for the rest of the
month, as set forth in Rule 782 and will have
their salary computed in a regular monthly basis
from the beginning of the next calendar month.

790. Special Salary Rates

791. Consultants

Consultants may be engaged on a daily
fee basis, and paid when actually employed. Same

792. Conference Staff

Staff members for conferences and similar
short-term service may be engaged on the basis
of daily rates and conditions which normally Same
will be set in terms of the best prevailing
rates for comparable work in the area of
employment. However, special rates and

conditions

I -- , r ,.
- -
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conditions may be established for such staff
members as may be recruited from outside the Same

area of employrmont.

793. Local Recruitment at Offices Outside Headquarters

Salaries of staff members recruited
locally for posts normally in grades 1 Same
through 7 may be set in terms of the best
prevailing wages or salaries for comparable
work in the area.

794. Hourly Rates

Staff members engaged at hourly rates
shall be paid according to a schedule which
may be set in terms of the best prevailing Same
rates for comparable work in the area of
emaploym en t.

795. Miianual Workers

oages of manual workers shall be set in
terms of the best prevailing wages for comparable Same
work in the area of employment.

800. Allowances

310. Allowances for Staff IMembers with Dependents

811. Definitions of

1W I- 'I M\~
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811. Definitions of Dependents

Payment of all allowances and cost-of-
living adjustment at dependency rates shall
be made only to a staff member who has a
wife, or who, as head of a family, has one
or more of the following dependent upon him
or her for full fnd continuing support:
husband, son, daughter, parent, brother
or sister.

812. Hiead of Famil

lichen more than one member of an immediate
household is employed by the Organization,
or by the -JUnited Nations or a specialized
agency having analogous allowances,
allowances shall be paid only to the staff
member considered the head of the family,
and shall be at aependency rates.

820. Installation Allowance

821. Eligibility

821.1 A staff member who was residing, im-
mediately prior to appointment, beyond reason-
able cummuting distance and therefore finds
it necessary to establish himself at the place

of his

lhlen more than one member of an imnmediate
family house hold is employed by the Organiza-
tion, or by the United Nations, the World
Health Organization or other specialized
agency having analogous allowances, allow-
ances shall be paid only to the staff member
considered the head of the family, and shall
be at dependency rates. (Note: See parta-
graph 3 of Annex I to report of Special
Comlrmittee )

Same

S amne

.IW IT.7--·. d--
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of his official station wi-ti~ ,attendent ad-
ditional adjustment expenses, or a staff member
transferred for permanent duty to another offi-
cial station, shall be paid a per diemn instal-
lation allowance for himself and his aependents
for sixty days after his arrival at his official
station, not counting periods of interruption for
travel on official business. However, a staff
member whose normal place of residence is with-
in reasonable conLmuting distance from the place
of his official station shall not be eligible to
receive an installation allowance even though
he was recruited outside the local area.

821.2 No payment wvill be made with respect to
dependents who arrive more than six months after
the staff member's date of arrival, except that
in cases of undue hardship this period may be
extended to one year.

822. Rates of Payment

822.1 The rates of payment for staff members
eligible under Rule 821 above shall be as
follows:

Grades 1 through 11 . . ., )5.00 per day
Grades 12 through 14. . . . 6,03 per day
Grades 15 through 19. . . . 7.00 per day

822.1 The rates of payment for staff members
eligible under Rule 821 above shall be as
follows:

Base salary ;~1580 through ;4410 .
,,5 .00 per day

Base salary '4910 through -6050 . .
6.o00 per day

Base salary '6700 throush 10,000.
Y7.O0 per day

822.2 The staff

S ai e

S anme

a
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822.2 Tle staff member shall be entitled for
the first dependent to one-half of his daily
allowance and for each additional dependent to Same
one-quarter his daily living allowance, pro-
vided that the total number of dependents for
which claims may be recognized shall not ex-
ceed four.

830. Installation Grant

831. Eligibility

Staff members who are appointed for a
period of one year or more and who are eli- Same
gible for or have previously received an
installation allowance under Rule 820 shall
receive an installation grant.

832. Limitation

A staff member shall be entitled to only
one installation grant, regardless of subse- bame
quent changes of official station.

833. Rates of Pa-.iment

The rates shall be as follows:

125 for staff members without dependents Same
4200 for staff members with dependents

840. Expatriation
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840. Expatriation Allowance

841. Eligibility

841.1 All staff members shall be eligible

for the expatriation allowance upon appoint- 
Same

mcnt,with the exception of the following:

(a) nationals of the country in which 
(a) nationals of the country and dopen-

their official station is located: 
dent territories in which their official

station is located;

(b) staff members, other than those

under (a) above, who at the time of ap- Same

pointment had resided in the country of

their official station for a two-year

period immediately preceding appointment;

(c) staff members, other than those

under (a) above, who at the time of appoint- Same

ment had resided within a radius of 100 km.

from their official station;

(d) persons, including consultants, paid

on a "when actually employed" basis, or 
on a Same

part-time basis, or on the basis of an hourly

wage rate;

(e) staff members, eligible for the ex-

patriation allowance upon appointment, who

subsequent to their appointment establish 
Same

their residence in the country of which

they are nationals, shall cease to be entitled

to the allowance. 841.2 Staff members

VF _IW-
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841.2 Staff riemanbers under Rule 341.1 (a) through
(c) will become eligible for the allowance, if ar e
transferred to another official station, subject
to 'the rules applicable to such station.

342. Rates ofr Po nent

The rates shall be as follows:

'250 per year for staff members S amn
v.ithout dependents

-500 per year for staff memnbers
with dependents

provided that a staff member who is mriarried
to a person who is a national of the co.untry
of official station shall not be entitled to
count the spouse as a dependent for purposes
of the higher rate.

343. Duration of Allowance

843.1 Upon initial appointment: The allowance
shall be paid for a period of two yoars from the
date of arrival of the staff member at his official Same
station, provided that, in the case of an oligible
staff memrnber, who at tle time of appointment, has
resided in the country of has official station for
less than two years immediately preceding appoint-
ment, there shall be deducted from the period of
entitlement the time during which he resided in
the country of his official station.

343.2 Upon transfer
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843.2 Upon transfer: A staff member who is
transferred during his period of entitlement
will continue to receive the allowance for the
remainder of the period unless the transfer is
to an official station at which he would not
have been entitled upon initial appointment.

843.3 Eligibility for expatriation allowance
shall not exceed a total of two years after
date of first entitlement, regardless of sub-
sequent changes in official station.

843.4 Notwithstanding the above provisions as
regards the two-year limitation, staff members
entitled to the expatriation allowance whose
allowafice under the preceding provisions, would
lapse in the course of 194 9; shall continue to
receive theallowdnco until 31 December 1949.

Not applicable - See paragraph 4 of
Annex I to the report of the
Special Committee.

844. Staff of Interim Commission

In the case of staff members trans-
ferred from the Interim Commission, appli-
cation of Rules 841.1 (a) through (c) and
Rule 843.1 shall be based upon their status
at the time of appointment to the Interim
Commission.

850. Children's Allowances

851. Eligibility

851.1 Full-time staff members shall receive
a children's

Not applicable - See paragraph 4 of

Annex I to the report of the
Special Committee.

Same

Same

Same

3W
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a children's allowance of ?200 (US) per
annum in respect of each dependent child
under the age of sixteen years or, if the
child is in full-time attendance at a school
or university (or similar educational in-
stitution), under the age of eighteen or
twenty-two years respectively.

851.2 If both parents are staff members
of international organizations having
children's allowances, only one allowance
shall be paid for each of their children.

851.3 For the purpose of 851.1 dependent
brother and/or sister shall be regarded
as dependent child.

852. Widows

The allowance shall continue to be
payable for each child of a staff member
who becomes entitled under the Staff
Pension and tietireement Fund Regulations
to a retirement or a disability benefit
and to a widow receiving a widow benefit
under these regulations.

853. Guardian

Upon the death of a staff member who
receives a children's allowance under these

rules

See paragraph 4 of the report
of the Special Committee.

See paragraph 4 of the report
of the Special Committee.

Same

Same

Same
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rules and following the death of the other
parent, there shall be paid to the legal
guardian of each child an allowance of
?400 (US) or such other appropriate
amount as may be fixed by the Staff Pen-
sion Committee.

854. Adopted or Step-Children

The Director-General may decide in each The Director may decide in each case
case whether the allowances shall extend to whether the- lioJWances shall extend to
adopted children or step-children. adopted children or.step-children.

860. Children's Education Grant

861. Eligibility

361.1 Each staff member whose official station
is outside the country of, and in any case
more than 100 km. from his normal place of res- Same
idence and who is entitled to a children's
allowance under Rule 850 shall receive the
following education grant:

(a) The sum of -'200 (US) per annum for
each child in full-time attendance at a school
or university (or similar educational insti-
tution) in his own country; provided that
where a child attended such an institution for
a period of less than two-thirds of any one
scholastic year, the allowance shall be reduced

to such
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to such proportion of $200 (US) as the
period so attended bears to a full
scholastic year;

(b) Once in each scholastic year the (b) Once in each scholastic year the

transportation expenses of the outward and transportation expenses of the outward and

return journey of such . child by a route return journey of such child by a route

approved by the Director-General. approved by the Director.'

(c) Should staff members elect to send
their children to special schools in the area
where they are serving, which have curricula
characteristic of their nationality, including
international schools organized for children
of international staff rather than to schools
in their own countries, the Organization will
pay for each child under eleven years of age Same

who is otherwise eligible for the education
grant, an allowance equal to the difference
between the cost of education at the special
school which he attends and the cost at a com-
parable school attended by children of persons
normally resident in the area provided that the
allowance shall not be paid at a rate exceeding
i~200 (US) per year. If the child is eleven years
of age or over , the special grant is payable only in
those cases where the health of the child
will not permit return to his own country;
Such cases must be supported by a medical
certificate approved by the Medical Referee of
the Organization, stating the circumstances.

861.2 If both parents

W
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861.2 If both parents are staff members in
international organizations paying children's
education gra ts, only one education grant - _
shall be paid. for each of their children.

861.3 Staff members under 861.1 who reside
inthe country of which they are nationals
are not eligible for the education grant.

862. Adopted or Step-Children

The Director-General may decide in each

case whether the education grant shall extend
to adopted children or step-children.

The Director may decide in each case
whether the educ-tion grant shall extend to

adopted children or step-children.

870. Cost-of-Living Adjustment

Staff members, whose official station
is at an office of the Organization other
than Headquarters, shall be eligible for,
or subject to, a cost-of-living adjustment
in respect of the difference (plus or minus)
which may exist in the cost of living between
the area of his official station and the
area of Headquarters. This adjustment shall
be made for each area, taking into account the
principal cost-of-living factors, but shall
not be applied where the difference is less
than ten per cent.

At periodic

Staff memburs, whose official station
is at an office of the Organization other
than World Health Organization headquarters,
shall be eligible for, or subJect to, a
cost-of-living adjustment in respect of
the difference (plus or minus) which may
exist in the cost of living between the
area of his official station and the area
of the World Health Organization headquarters.
This adjustment shall be made for each area,
taking into account the principal cost-of-
living factors, but shall not be applied
where the difference is less than ten per cent.

At periodic

Same

Same

I - - - -- -

W
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At periodic intervals the cost of living
upon which the cllowance is based will be
re-examined.

Same
Note: See paragraph 5 of Annex I to
the report of the Special Committee.

880. Representation Allowances

881. Definition

Allowances for such staff members as Deputy

Director-General, Assistant Directors-General,
Directors and such others as the Director-General
may specify, shall be deemed to include all
representation (including hospitality) and
housing (rental.), but not reimbursable travel
expenses and removal costs under the provisions
of the relevant rules. The staff members in
question remain eligible for allowances pro-
vided for under 800.

The Directing Council shall determine
to vhom representation allowances may be
granted and shall fix the amount of the
allowance. In this cornnection, represen-
tation allowance shall be deemed to include
all other allowances as well as represen-
tation (including hosp.;talit_) and
housing (rental ), except- reimbursable
travel expenses and removal costs granted
under the provisions of the relevant rules.
71Eote: See paragraph 6 of Annex I to the
report of the Special Conmmittee.

890. Travelling Allowances

Same
See rules under 1200.

900. Attendance and Leave

910. Hours of Work

911. The whole time of members of the staff
shall be at the disposal of the Director-
General.

The whole time of members of the
staff shall be at the disposal of the
Director.

912. Work Week

1W IR- it's~~~~~~~~~~~,
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912. VWork Week

The normalwork week shall be forty hours
exclusive of mealtimes to be worked in ac-
cordance with an established schedule. Except Same

in cases of necessity, attendance at offices
of the Organization shall not be required on
Sunday (or an equivalent day) or on such
holidays as shall be determined.

913. Overtime

In emergencies, when authorized by the
appropriate superior officer, a staff mem-
ber may be required to work overtime, for Sasne

which credit shall be given. (see com-
pensatory leave, Rule 970).

920. Attendance

Hecords of attendance shall be main-
tained and shall serve as a basis for salary Same

payments.

930. Annual Leave

931. Definition

Annual leave covers periods of absence
with pay (other than sick leave, etc.) on Same

days when the staff member would otherwise be
scheduled to work.

932. Accrual of
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932. Accrual of Annual Leave

932.1 Annualleave accrues to all staff members
(including those in the hourly rate cate-
gory, but excluding those paid only "when
actually employed') at the rate of two and Same
one-half working days for each calendar month
(or fraction thereo.f pro rata) during T-hich
the staff member serves the Organization in
pay status.

932.2 Annual leave does not accrue to an in-
dividual, while he is on loan to the Organ- Same
ization, who continues to receive from his
regular employer his leave or compensation
therefor, or a staff member who is on leave
without pay, or during suspension from duty
without pay.

932.3 Any absence not specifically covered
by other provisions in these Staff Rules shall Same
be chargeable to annual leave.

933. Granting and Taking of Annual Leave

933.1 Annual leave may be taken in units of
days and half days subject to the exigencies Same
of the service and appropriate supervisory
approval.

933.2 Annual leave may be accumulated up to Same
a maximum of' one hundred working days.

933.3 Not more than
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933.3 Not more than fifteen working days Sarme
of annual leave shall be carried forward from
the calendar year in which it has accrued.
Staff members who are on special assignmlents,
however, nay be exempt.

934. Advance Leave

Ordinarilv, annual leave will be taken only
after it has accrued. It may be granted in limited Same
amounts, in advance of having accrued to staff
members who need it and who are likely to remain with
the Organization for a period beyond that nec-
essary to accrue the leave advanced.

935, Salary Due During Leave Periods

A staff member may receive in advance
salary which wrill fall due during leave S ame
periods.

936, Termination Payments for Unused Annual Leave or Excess Leave Taken

936.1 On leaving the service of the Organization,
a member of the staff who has not exhausted the Same
annual leave to which he is entitled shall be paid
in respect of each day of unused annual leave
1/260th of his annual salary exclusive of all
allowances.

936.2 On leaving the service, a member who has Same
taken advance annual leave beyond that subsequently

accrued
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accrued shall make restitution for such leave,
either by accepting a deduction from any
amount owed him by the Organization or by
cash refund.

936.3 In case of death of a staff member,
payment in lieu of annual leave shall *be made by
those entitled. However, no deductions
from such payments shall be made in respect
of advance annual leave.

940. Home Leave

941. Entitlemnent

941.1 Each full-time staff member whose
official station is outside the country of,
and in any case more than 100 'iLa. from, his
norrmal place of residence shall be entitled
to home leave, .which shall consist of two
weeks every two years, plus actual travelling
time, by an approved route and type of traars-
port to and from his normal place of res-
idense. Accrued annual leave may be taken
in conjunction Wvith home leave.

941.2 In the case of staff meinbers who
are transferred from an official station
in their home country to an official
station in another country, service credit
toward the two weeks of home leave shall be-
gin to accrue from the effective date of such
transfer. In the case of staff members who

are transferred

S amne
Note: See paragraph 7 of

mnnex I of the report of the
Special Commnittee.

Same

W

Same

Same

I- , _ _ __ -
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are transferred to an official station in their
home country f.;om an official statio.i in an- Same
other country, service credit toward tne two weeks
of home leave shall be cancelled as from the
effective date of such transfer.

941.3 Each full-time staff member whose official
station is wit.hin the country of, and in any case Sane
not more than i00 lim. from, his n.ormal place of
resia.ence shall be entitled to home leave wnhch
shall consist of only accual travelling ti-e,
every two years by an approved route and type of
transport to and from his normal place of residences

941.4 Staff members wh.ose service is not expected
to continue beyo:nd six months follo;l.i'g the date Sam.e
which wo.ld otherwise establish tileir entitlement
shall not normally be regarded as eligible for
home leave.

941.5 A staff memuber may be authorized to go on
home leave to a place in his home cowuttry other than S ame
his normal place of residence provided this will
not involve the Organization in any additional
expense.

942. Staff Transferred from Other Organizations

Staff members transferred from the United
i'Jations or a specialized agency shall retain
rights to I' olre leave in accordance with the
provisions of any current agreement on trans-
fers between the Organization and the other

international

Staff members transferred from the
United Nations, the World Health Organiza-
tion or other- specialize agency rlTv-
retain rigits ito home leave in accordance
with the provisions of any current agreement

on transfers

,W'I -- I - ,.
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international organization concerned. on transfers between the Organization and
the other international organization con-
cerned.

'4Z3. -Granting of Home Leave

945.1 H'rone leave :iay be graznted at any -'ime
during the six months prior to, or six months
after, the date when the staff member has
completed two years' service. When such leave
is taken in a later period, the next home
leave snall become due two years after the
date of ideparture, unless the leave has been
postponed at :-the request of the Director-
General in the, interest of thee Organization.

943.2 Advance Homre Leave In exceptional

circumstances advance home leave may be
granted. No staff member shall be aithor-
izod to take his initial home leave unless
he has completed at least twelve months of
service. Advance home leave`:shall nst advance
the period in which the next home leave falls
due.

943.3 Deferred Home Leave A staff menmber's home
may be P Trr=T 5i- o ]rE- ~l period of eliiibilit~

(i.e. two fears) owing to exiigeiicies of the servii
or at his request because the norm-al round-trin
travel 'time would exceed tiirty days. In.thiis cat
he shall be entitled to hom;e leave of four weeks.

Home leave may be granted at any time
during the six months prior to, or six
months after, the date when the staff mem-
ber has completed two -ears' service. VWhen
such leave is taken in a later period, the
next horie leave shall become due two years
after the date of departure, unless the
leave has been postponed at the request of
the Director in the interest of t he Organ-
i zation.

Same

leave
S ame

945.4 A staff member

WI
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943.4 A staff member may be required to
take home leave in conjunction with of-
ficial travel to the vicinity of his Same

home country, due regard being paid to
the interests of the staff member or
hks family.

944. Failure to Take Home Leave

A staff member who fails to take home
leave to which he is entitled in accordance
with the provisions of thle preceding l-ules S ame

within two years following the first date
of his entitlement, shall not receive in
lieu thereof additional annual leave or other
compensation.

945. Travel Ex-oenses During Hoime Leave

945.1 Rules governing travel ex-penses for

staff melmbers and their eligible dependents Same

are set forth in rules under 1200.

945.2 A staff member whose eligible depen-
dents reside in a location other than thaat

of his official station, may claim their Same

actual home leave transportation expenses
and allowances, but only to the amount pay-
able had they resided with him at the lo-
cation of his official. station.

946. T,,aximu, Travel Tinme

I - - - - - -- ~~~
14
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946. .laximnum Travel Time Allowable

946.1 Any travel time in excess of thirty
days for a round-trip journey om home leave shall be charged
to annual leave, provided that when horlie Same
leave is deferred for a full period of eligi-
bility under 943.3 above on the gro!inds that
the normal round-trip travel time would exceed
thirty days, the travel time allowable shall
be increased up to a mnaxlnum of sixty days.

946.2 Delays in return from home leave
caused by illness or negligence on the part of Same
the staff member in obtaining return accom-
modations at the time of departure,' shall be
charged as sick le-ve, ar-niual leave, or leave
without pay as appropriate.

950. Sick Leave

951. Definition

Sick leave is leave of absence with
full pay which a staff member may take when Sa ne
incapacitated for the performance of his duties
by illness or injury.

952. Accrual mnd Advancing of Sick Leave

952.1 Sick leave accrues to all staff members
(including those in the hourly rate category, Saime
bult excluding those paid "when actually employed")

at" the rate
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at the rate of one and one-half working
days for each calendar month (or fraction - ame
th-iereof piro rata) during which the staff
member serves the Organization in pay
status.

952.2 -The maximzum amount of sick leave
which may be accumulated is ninety working days. Same

952.3 Sick leave may, if necessary, be
granted in advance of having accrued to
'staff members who are likely to remain S arme

iLth the Organization for a period beyond
that necessary to accrue the leave advanced.
In case of resignation, a member wiho ras
taken advanxce sick leave shall make res-
titution by deduction from any amount
owed him by the Organization or by cash
refund.

952.4 In the case of staff members on an
annual salary, sick leave may be taken Same

in units of days and half days. Sick lea.ve
taken by staff members in the hourly rate
category will be taken to the nearest hour.

953. Additional Sick Leave on half Pay and/or VWithout Pay

After exhausting accumulated sick leave

and annual leave, permanent staff members with Same

more than three years' service may be granted
additional sick leave on half pay up to a max-
imnum of six calendar months and, if need be,
a further leave without pay up to a maximumof three
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of three calendar months.

954. l,:edical Certificate

A member of the staff who is entitled to

sick leave and who is absent on account of illness

or accident for more than three consecutive Saune

working days shall file a certificate from a

duly qualified medical practitioner indicating

the probable duration of thle illness and stating

that the staff member is unable to perform his

duties. In cases of continued illness, a

further certificate may be required at the end

of each ten working days. An official applying

for sick leave may be required to su'bmit to

examination by the iv.edical Referee.

955. Illness During Annual Leave

A staff inemiber who is ill during a period

of annual leave is entitled to have such period
charged against sick leave, providing he presents Same

a medical certificate covering the entire period

of illness regardless of duration.

956. Limit of Non-certificated Leave

After a staff member has taken periods

of non-certificated sick le .ve totalling more Sane

than twelve working days within twelve con-

secutive calendar months, any additional

sick leave of whatever duration shall either
be supported

law 14
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be supported by a medical certificate or
deducted from annual leave or charged as
special leave without pay.

957. Pirovisions Relating to Termination of Appointment
-~~~~ _1 _oi _ @

957.1 The termination of a staff iember's
appointment shall, as from the date at which
the appointment ends, terminate any claimr
which the official may have to sick leave
under these Rules.

S ame

957.2 When the nature of the staff member's
illness is or becomes such as to render him
incapable of returning to his duties curing
the period of his appointment, or liable to
relapses so frequent as to prevent him from
satisfactorily perfornming his duties, the
Director-ueneral may terminate his appoint-
ment on thle ground of invalidity. In such
circumstances, the staff member is entitled
to an equivalent payment in respect of any
unexpired sick leave.

957.3 Iio staff member shall be discharged on
the ground of invalidity until the majority of
a medical board, consisting of three, pract'i
tioners of whom one shall be appointed by the
Director-General, one by the staff member, and
thre third by the two practitioners so chosen,
shall have certified that the staff member is
incapable of performing his duties in a satis-
factory manner,

957.2 VWhen thne nature of the staff member's
illness is or becomes such as to render him
incapable of rcturning to his dutiQs during
the period of his appointment, or liable to
relapses so frequent as to prevent him from
satisfactorily performing his duties, the
Director may terminate his appointment on
t-he ground of' invalidity. In such circum-
stances, the staff member is entitled to
an equivalent payment in respect of any un-
expired sick leave.

957.3 No staff member shall be discharged on
the ground of invalidity until the majority
of a medical board, consisting of three practi-
tioners of whom one shall be appointed by the
Director, one by the staff member, and the
tihird by the two practitioners so chosen, shall
have certified that the staff member is incap-
able of performing his duties in a satisfactory
manner.

960, lilaternity

'i 11W 1W
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960. Mi'aternity Leave.

960.1 Staff members whose applications are supported
by a medical certificate shall bo allowed -maternity Same
leave on full pay, in addition to annual leave and sick
leave, for a period not to exceed six weeks before and
six viecks after confinemenlt, provided that the staff
member shall ,ave been in service ten .ronths or more.

960.2 The leave after confinement shall be obligatory;
it may, however, be shortened upon production of a Same
medical certificate authorizing the person concerned
to resume work at an earlier date.

960.3 After the expiry of this leave, nursing
mothers may be allowed extra time off. Same

960.4 Expectant mothers shall be granted all such
facilities as are compatible with the smooth working Samne
of the service; ¥Lon thuir normal work involves
activities liable to prejudice their health, tioy
shall be transferred to a liglhter post.

970. Compens atory Leave

970.1 'henover posLible, compensation for overtime
shall be granted in the foi-li of special leave of Same
absence to be given and taken as soon as possible
after the completion of the overtimoe.

970.2 Upon term-ination, uinused compensatory leave
shall be paid to all members of 'he staff in grades Same
8 or under.

930. Other Leave
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980. Other Leave

981. Leave, with full or partial pay or without
pay, may be granted for advanced study or research
in the interest of the Organization, or for other
exceptional or urgent reasons. Nor.mally, such
leave shall be granted only after all accrued
annual leave has been exhausted.

982. Special Leave Without Pay

Wh-en recommended by the staff member's
superior officer, special leave of absence
without pay may be granted by the Director-
General. Normally, such leave shall not
exceed thirty consecutive days, but addition-
'l periods may be granted.

990. Conditions of Leave

991. Exigencies of the Service

Leave under Rules 930, 940, 970 and 980
is subject to the exigencies of the service.
The personal circuem-stances and preferences
of individuals will, as far as possible, be
considered.

992. Prior Approval

Leave mentioned in Rule 991 shall be
subject to prior approval. Approval of any leave
in excess of fifteen v .ori.ing days should be

obtained

linen recommended by the staff member's
superior officer, special leave of absence
withlout pay may be granted by the Director.
iflo.l-nally, such leave shall not exceed
thirty consecutive days,_ but additional
periods may be granted.

Same

S ame

S une

1W WV V
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obtained at least two weeks before the date Same
of departure of the staff member concerned.

1000. Provident Fund and Retirement and Pension Funld -- Provisional

Section 1000 not applicable. See paragraph
. of Annex I to the report of the Special

Committee.

1010. Establishment

Pending adoption of a retirement and.pension
plan, there shall be established for the benefit
of the members of the staff of the Organization a
Provident Fund and a Retirement and Pension Fund
- - Provisional.

1020. Contributions

1021. 'Subject to the conditions of his
appointment, each member of the staff shall
contribute to the Provident Fund 6, of his
salary and to the Retirement and Pension
Fund - - Provisional 1,b of his salary, The
Organization shall contribute to the Pro-
vident Fund 62 and to the Retirement ,nd

Pension

W -q
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Pension ,.'und P-rovisiona1 ' of the salary
of each stafnf member.

1 A022. Contributions shall be assessed only on the
base salary as defined in Rule '720. However, no
contribution shall be assessed. on payim'ents m-iado
for terminal ai liual leave (Rule 936.1) or coml-
pensatory leave (Rule 970) in the case of termination
of aipointient.

102'3. I-miounts standing to the credit of' smemlobers
of t-he staff shall be deposited in such rmaner
as ,may be determined by the t irector-General
and shall carry no interest.

1024. T'he credit of a participant in tLe ,taff
Provident -und shall be transferred to the loe-
tirelmient and Pension F'und on the date on -. ,ich
he becomes a participant in that -fund.

1030. ' ithdrawal

1030.1 In t;he event of ' staff meamber l1..ving t'he
Organizatiro n prior to the establishm-ient of the Ru-
tiroment and Pension ha'und, hie shall be entitled to
the arnounlt which 'he has contributed to the Provi dent
Fund and thie ietirement and IP;nsion F-und - - Provisional,
and, if ho has served lith the 0rgani.ztion at i ast six
months, to the Org;aniztion' s con;tri0untion to :his ac-
count to the; Provid-ent .-iluld.

10'o0.2 On thle death of a staff munber, the suias due him
shall be paid to those c;ntitled.

1100. Allowances

lo imw qW
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1100. illowances by Way of Compensation or Assistance

1110. Compensation in Case of Accident, Sickness or Death

1111. A raember of the staff who is injured
as the result of an accident incurred in the
course of his duty or who is compelled to dis-
continue his emnploymnent as a result of sickness
directly attributed to his work in the_ service of
the 0ra.unization shall receive reasonable com-
pensation. Should the staff member die in such
circumstances, reasonable compensation shall be
paid to his widow or such dependent as the
Director-General may determine.

1110 - 1113 See paragraph B of the
report of the Special Colm.mittee.

1112. In fixing the compensation to be given,
reasonable account shall be taken of any
pension or capital szum which may be payable
under the Regulations of the Staff Provident
Fund or tlue Retirement and Pension IFund.

1113. Claims for compensation must be sub-
mitted within a reasonable time of the date
on which the accident, illness or death is
alleged to have occured.

1120. Grant to Family of Deceased Staff Miember

1120.1 In the event of the death oi; a staff
member, vlwhatever the causes, a grant equal to
one month's salary shall be paid to hi-s ewidow
or such other member of his family as the
Director-General shall determine.

1120.2 This rule

Unne cc. s s ary
See paragraph 9 of Annex I to the
report of the Special Committee.

- -
- w
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1120.2 This rule shall operate pending
establishuiment of' the pension plan.

1150. Transportation of Decedents

1131. WCrhen a staff member dies, the Or-
ganiization shall pay, subject to conditions
prescribed by the Director-General, the
expenses of preparing and transporting
the remains from his official duty station,
or if on travel upon official business
from the place of death, to his tnome.

1132. The depandents of the deceased staff
member are entitled to return transport-
ation irrespective of the type of appoint-
ment under which the deceased staff member
served.

1133. The provisions of Rule 1131 shall
apply to a staff member's dependents who are
entitled to return transportation under Rule
680,

1131. Whien a staff member, dies the Organ-
ization shall pay, sabject to conditions
prescribed by the Director, thle expenses
of preparing anad transporting; the remains
from his official duty station, or if on
travel upon official business from the
place of death, to his home.

S rame

Same

1200. Travel

1210. General

1211. Applicability

1211.1 The Organization will pay, subject
to the Travel Rules issued by the Director-
General, travel expenses of mnembers of the

staff

1211.1 ihe Organization will pay, subject
to the Travel Rules issued by the Director,
travel expenses of members of the staff

and in

V
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staff' and in appropriate cases of their and in appropriate cases of their wives

wives land dependent children for author- and dependent children for authorized

ized travel. travel.

(a) upon appointment

(b) upon subsequent changes in official
station Same

(c) upon official business

(d) on home leave

(e) upon termination of appointment.

1211.2 A staff member holding an appointment
for one year or more who was not married at tne
date of confirmation of his appointment arnd who
marries a person ordinarily resident in the
country in which his nonnal place of residence Same

is recognized to be situated (Rule 140), shall
be entitled to be paid the travel expenses of

his wife from the place of residence to the
place where the staff member is stationed, up
to, but not exceeding, thie cost of travel
expenses from the place recognized as the staff
member's normal place of residence.

1212. Definition of Travel Expenses

Travel expenses under the above rule shall Same
include: (a) transportation expenses

(b) Travel



W

- -79 -

(b) Travel subsistence allowance
S ame

(c) Necessary additional expenses
during travel.

1213. Official station

The limits of official station will be the
corpor.-te limits of the city or town in which
the staff merber is stationed, but if the S ame
staff niember is not stationed in an~ incor-
porated city or town, the official station
is the established area within which the
designated post of duty is located.

1214. Travel lixpenses of Dependents

1214.1 Travel expenses (including excess
baggage, charges and insurance on baggage,
but excluding furniture) will be authorized
for the staff membzer's wife, dependent Same
children and dependent brothers and. sisters,
upon his meeting one of the conditions listed
below except that excess baggage charges vill
not be authorized in respect of home leave;

(a) upon appointment to the Secretariat (a) upon appointment to the Bureau
for a period of not less than one year; for a period of not less thmn one year;

(b) in the case of a temproary staff
member who received an appointment the length Samee
of which added to at iast six rnonths of acquired

service

W
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service totals a one-year or longer period.
Staff members who bring dependents to their
official station at their own expense and who Same
subsequently become eligible for payment as herein
provided may receive reimbursement for such
expenses;

(c) when the staff member is entitled
to home leave under the-Staff Rules;

(d) upon change of official station;

(e) upon termination of the appointment,
provided that the staff member is ;erving
under an appointment of not less than one year,
or has had expenses authorized under (b) above.

1214.2 In addition, the Organization will pay
under Rule 861.1 (b) transportation expenses, Same
in connection with approved 'education grants
(Rule 860).

1215. Age Linmit for Dependents

Entitlement to travel expenses for
dependent children and/or dependent brothers Same
and sisters under- Rule 1214 will be limited
to those within the age defined in Rule 850.

1220. Transportation Lxpenses

1221. Definition
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Transportation expenses are limited to
the cost of fares and baggage by common
carriers (railroads, airlines, and ships)
or the cost of other means of conveyance as pro-
Vided in 'the travel authorization, e.g. motorcar.

1222. Automobiles

A privately owned automobile shall not
be transported at the Organization's expense
unless, in the case of a staff member on
appointment or permanent change of official
station, the Director-General or his duly
authorized representative certifies in
advance that the automobile is essential for
the performance of the staff member's duties.
If so transported on appointment, the auto.-
mobile will be repatriated at the Organiza-
tion's expense on termination of appointment
of a staff member entitled to repatriation
of his household goods under Rule 680.

A privately owned automobile shall not be
transported at the Organization's expense
unless, in the case of a staff member on
appointment or permanent change of official
station, the Director or his duly authorized
representative certifies in advance that the
automobile is esse-itial for the performance
of the staff member's duties. If so trans-
ported on appointment, the automobile will
be repatriated at the Organization's ex-
pense on termination of appointment of a
staff member entz:.tled to repatriation of his
household goods under Rule 680.

1230. Subsistence

1231. Per Diem -Allowance - - Definition
_ ...

A per diem allowance in lieu of sub-
sistence expenses will normally be granted
to staff members in authorized travel status.
The per diem allowance is regarded as covering
all charges for meals, lodging, baths; fees
and gratuities to waiters, porters, baggage-men

bellboys

VW

S ame

Same
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bellboys, hotel maids, dining-room ste-wards,

and other service staff; personal telcgrams
and telephone calls; laundry, claning and
pressing of clothes; and other personal
expenses.

1232. Per Diem -a!d Allowance. .iates

1232.1 Unless otherwise expressly provided
for and subject to the rules set forth ;el oc,
a per diem allowance will be authorized in
accoi'daaice .i. th the following scihedule:

Applicable to

Director-'eneral, Deput, Director -

General, and Assistant Directors-
General

Directors and staff members having
basic salaries of ;11,000

Staff me-mbers in gra.des 15 to 19

Daily
Rates

i20.00 (US)

'I,1.5.00 (US)

',12, 50 (US)

Staff members in ,grades 14 and below 'i10.00 (UT )

W

arme

Aplicuble to

Director, Assistant Director,
and Secretary General

Staff members having basic
sala~ries of '11,000

Staff members -7with basic
salaries ranging from ;i6,700
to ,10,500

Staff members having basic
salaries of ";6,050 and below

Dai ly,
Rates

'o20.00 (US)

i15.00 (Us)

,12.50 (JS)

";10.00 (TTS )

1233. Subsistence Allowance to Dependents

1233.1 W\;here dependents (wife, dependent children

and dependent brothers and sisters as defcined in

Rule 1215) of a staff member have been authorized
to accompany

W

S:ame
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to accompany him on an approved journey, a

per diem allowance at one-half of the ap-

propriate rate for the staff mnember himiself
will be payable in respect of each dependent.

1233.2 eih;Iere dependents are travelling. on an

authorized journey unaccom-panied by the staff'
member, the full per dieml allowrance ap-propriate
for the. staff memnber will be payable in respect

of one a.,lllt and one-half' of that rate in re-
spec-L of each other d.uenpla-nt.

12410. !iVisc ell.aneous Lxpenses

1241. -Tefinli ton

Staff members shall be reimbursed for

expenses incident to transportation as taxi

fares, official telegraph, telephone, radio
and cable messages in connection with items

classified as transportation and for payilents
with respect of other services rendre.d
necessary for thle performance of the staff

member's offi'lcial duties when in travel
status.

1300. Removal

1310. Applicability of Rules for Paryment of Removal Expenses

1311. Subject to Removal Rules issued by
the .D-rector--Gelural1, paym$ent of trans-
portation expenses in connection with the
removal of household goods I;nd other

personal

1311. Subject to Removal Rules issued by
the Director, pajyment of transportation
expeolses in connection vwith the remonlova
of household goods and other personal

effects

w

S alo

Same
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personal effects will be made to the entitled
staff member:

(a) upon appointment for a period of
not less than two years, from the place
where he is ordinarily residing at the time
of appointment to the place where he is
assigned to duty;

(o) upon transfer for permanent or
indefinite duty, from one orjficial station
to another;

(c) upon leaving the service of the
Organization, from his official station
to his normal place of residence, provided
that he was appointed, or has served, for
a period of not less than two ,years, and
has not waived his repatriation rights
during the first two years of his appoint-
ment under Rule 142.

1312. Viith the approval of the Director-
General, payment of removal costs may be made
in the case of temporary staff member who
received an appointment the length of which
added to at least six -mlonths of acquired
service totals a two-year or longer period.

1313. A member of the staff who incurred re-
moval expenses upon his own personal respon-
sibLlity prior to receipt of an appointment for
a period which would maki him elIgible for
reimbursement will be reimbursed for removal

costs

effects will be made to the entitled staff
mem-ber:

Same

anle

1613. A mr;mber of' the staff who incurred re-
moval expenses upon his orVln personal respon-
sibility prior to receipt of an ap-;ointment
for a period wxihch would make him eligible
for reimbursement vwill be reimbursed for removal

costs
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costs at the time of completion of two
years' service with the approval of the
Director-General when receiving an ap-
pointment the length of vwhich ad.ded to at
least six months acquired service totals
a two-year or longer period.

1314. Upon leaving the service, a staff
member is not entitled umnd;r Rlale 1311
(a) to paym.ent of removal costs to his
official station, sha-ll not be entitled
to removal of household goods and per-
sonal effects acquired at his official
station.

costs at tILe time of completion of two
years' service with the approval of the
Director whfen receiving an anpointment
tihe lengtih of which added to at least
six months acquired service totals a two-
year or lon-er period.

S ie

1400. Staff Cowmmittee.

1410. Selection

A committee appointed by the staff, to
be known as the Staff Conrmittee, shall be
established for the purpose of ensuring
continuous contact between the staff and the
Direc tor-General.

1420. Compe tence

The btaff Conmmittee shall be entitled

to participate in the discussion of questions
relating to appointment, promotion and condiltions
of service.

The -rovision does not apply to decisions
concerni ng

A cornmittee appointed by the staff', to
be known as the S taff ConLrni tteG, shall be
established for the purpose of ensuring
continuous contact betweGn the staff and
thue Director.

ame

___I_
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concerning individual -memibers of the staff

or in emnrgerncy situations.

1500. mii s c ellaneous Provisions

1510. Exception to the S- taff Rules

Nothing in the present rules shall be
interpreted as preventing the Director-
General from arp ointing temporary personnel
with terms of service different from those
contemplateed in the present rules, where
he considers that the interests of the
service so require.

Nothing in the present rules shall be
interpreted as preventing the Director
from appointing temporary personnl with

terms of service different from those

contemorplated in the present rules, rvhre he

consid--rs that thc intcrcsts of the service
so require.

1520. riasculine and Feminine Ge-nder

In these rules, terms referring
to persons and staff members in the

masculine gendcr shall apply also to
women except where tihe contrary innention

is evident from the context.

1530. Araundanents

The present rules may be ealended by

the Director-Gencral subject to confirman-tion
by the Executive Board, without prejudice to

the acquired rights of staff mrombers under

the Staff Regulations.

The present rules may be amended by the
Director subject to confirmation b-j the
Eixecutive Committee, without prejudice to
the acquired rights of staff members under

the Staff Regulations.

August 1949
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