ORGANIZACION SANITARIA PANAMERICANA
PAN AMERICAN SANITARY ORGANIZATION

Lima, Perd CE8.L~7
October 3, 1949

EIGHTH MEETING OF THE EXECUTIVE COMMITTEE

LIMA, PERU
October 3-5, 1949

TOPIC III - PAN AMERICAN SANITARY BUREAU - STAFF REGULATICNS

BACKGROUND

The Executive Committee of the Pan American Sanitary
Organization, in its Seventh Reunion held in Washington, formu-
lated the following resolution when considering the subject of
staff regulations and rules for the Pan American Sanitary Bureau:

"To request the Director of the Pan American Sanitary

Bureau to appoint a Special Committee to. prepare a pre-

liminary draft of rules based on those of the World

Health Organization to be considered by the Executive

Committee at its next me=eting and submitted afterwards

to the Directing Council for its approval."”

In accordance with the above resolution, on July 13, 1949,
approval was requested and obtained from the appropriate govern-
ments for the designation of the following persons to form the
Special Committee which would prepare the draft of the Staff
Rules and Regulations:

Dr. Alfredo Arreaza Guzmdn - Venezuela

Dr. Jose Zozaya - Mexico
Dr. H. Van Zile Hyde - United States of America

The Special Committee mentioned met in Washington towards

the end of July, and after studying the staff regulations and




rules of the World Health Organization, prepared its First
report which is uappcended to this document.

In accordance with the suggestions made in the First.
Report, the Dircctor of the Pan American Sanitary Bureau
communicated on varicus occasions with the Lirector of the
World Health Organization, with the Secretary General of
the Panamerican Union, and with the respective Officers of
the United Nations, and after studying the points under discus
sion, presented them tc the Special Committee which met again
in Lima, Peru, on Octcber 1 end 2, 19492 ccmposed as follows:

Dre Carlos Luls Genzales - Veaneczuela
Dr. José Zozaya - Mexico
Dre . 7Vzn Zile iyde - United 3tatesc of Ameorica
This Cowmmittce proparced the Fincl Report which appears
appended tc the First Repert, the recommendations of which
are:

*l, That thc Pan American 'y Bureau adopt the WHO

Sani
Staff Reguleticns and Rules, as appropriately medified
and set forth in Dec.CE8.L-7, with thc followin
exueptlonU: Regulaticns 2C, 27 and 28; Rules 550, 610,
852, 853, llll and 1120; and the whole Section 1000
which i nes applicaeble in the cace of the FA3C.

ta
€8s

2. That the TZircctor continue the study and negotiations
which are underway in regard to pensions, compensa-
tions wnd wdministrative tribunal,

3« That the Zxecutive Cummittee be authorized to take
final acticns in regard to Regulations and Rules
cited in paragraph 1 above at such time as full
information pertaining thereto is available,
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4, That, pending acticn by the Executive Cormittee, in ac-
cordance with above paragraph, (a) the Pan American
Sanitary Bureau employees continue to participate in the
PAU Pension Plan, (b) present insurance arrangenents
covering employees' compensation be continued, and (c)
no provision be made for administrative tribunal.™

PROPOSAL
With the rescrvation to continuc study and ncgetiations
in regard to pensicns, ccmpensations, cad administrative tri-
bunal as rocomnmcndod by the Speeial Committcoe, the Dirocter
of the Pan Ancrican Sanitary Burcau rcspectfully rocemnends
approval cf thc Staff Regulations and Rulcs as propcsed by
the Special Cormittec which are in keeping with the present

condition and needs cf the Pan Americuan Sanitary Bureau

Fred L. Soper
Director, ©Pan American Sahitary Bureau

MEB/ceu/ca
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FIRST REPORT OF SPECIAL COMMITTEE ON

STAFF REGULATIONS AND RULES

PAN AMERICAN SANITARY BUREAU

A special Committee appointed by the Director of the Pan
American Sanitary Bureau under authority of Resolution IV of the
Seventh Meeting of the Executive Committee of the Pan American
Sanitary Organization met in Washington July 26 - 28. The Com-
mittee was composed of Dr. Alfredo Arreaza Guzmidn (Venezuela),
Dr. H. van Zile Hyde (U.S.A.), and Dr., José Zozaya (Mexico).

Dr. Alfredo Arreaza Guzmdn was elected Chairman. The Director
of the Pan American Sanitary Bureau served as Secretary.

The terms of reference of the Committee as set forth in
Resolution IV of the Seventh Meeting of the Executive Committee
are as follows:

THE EXECUTIVE COMMITTEE
RESOLVES:

"To request the Director of the Pan American Sanitary Bureau
to appoint a special committee to prepare a preliminary draft of
rules based on those of the World Health Organization, to be
considered by the Executive Committee at its next Meeting and
submitted afterwards to the Directing Council for its aporoval.”

The Committee made a detailed study of the staff regulations
and rules of the World Health Organization and a study of the
present practices of the Bureau. The Special Committee presents
herewith its first report to the Eighth Meeting of the Executive
Committee to be convened in Lima, Peru, October 3, 1949. The
report recommends certain modifications of the regulations and
rules which are considered desirable or necessary to adoot them
to the needs of the Pan American Sanitary Organization, and in-
cludes, as well, requests for the Director to make certain fur-
ther studies and report to the Special Committee. The Special
Committee will make a further revort to the Executive Committee
on the basis of its consideration of the Director's reports.

There are appended herewith the Staff Regulations and Rules
of the World Health Organization with the modifications recommended
at this time by the Special Committee.
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With respect to the Staff Regulations, the only modifications
deemed necessary,. in addition to changes in organigzational and
functional titles, relate to Regulations 4, 20, 27, and 28, Regu-
lation 4 deals with privileges and immunities and is not alto-
gether applicable in its present form to the Pan American Sanitary
Orzanization and the revision proposed is contained in the attach-
ed Annex. Regulations 20, 27 and 28 are discussed below in con-
nection with the relevant rules (Rules 550, 610, and 1111).

The Rules which require further study and consultation before
a recommendation is made, and which will be the subject of fur-
ther consideration and report concern:

A. Pension Plan (in lieu of Section 1000 and affecting Regu-
lation 20 and Rules 610, 852, 853, and 1120.,)

The Special Committee took note of the problem involved in
adoption of staff rules with particular regard to the provision
of pensions,

At the present time, the personnel employed by the Pan Ameri-
can Sanitary Bureau participate in the pension scheme of the Pan
American Union., The World Health Organization has joined the
United Nations pension plan as of May 1, 1949.

Study of the two vplans reveals that the United Nations plan
of fers certain advantages to the employee over the Pan American
Union plan, with particular regard to protection of orphans and
widows and to the amount of retirement and disability pensions.
At the same time, the United Nations plan is more expensive in
that it requires a contribution by the organization of 14% of
salary and by the employee of 7%, whereas the Pan American Union
plan requires a contribution by the organization of 6% of salary
and by the employee of 6%,

The Committee requests the Director to consult with the
Director General of the World Health Organization, with the
Secretary General of the Pan American Union and with appropriate
officials of the United Nations and with the Pan American Sanitary
Bureau staff with a view to exploring the feasibility and desira-
bility of participating in the United Nations plan.

The Director is requested to present his findings and recom-
mendations to the Special Committee at a meeting in Lima, prior
to the meeting of the Executive Committee, October 3, 1949,

Pending action by the Directing Council, it is recommended
that the members of the staff continue to participate in the Pan
American Union plan,

Depending upon the plan finally adopted, it may become
necessary to modify certain of the staff rules, the modifications
depending upon the provisions of the particular plan adopted.

If the United Nations plan is adopted, Rules 852 and 853 would be
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unnecessary provisions and the retirement age would become sixty.
If, however, the Pan American Union plan is adopted, the Di-
recting Council would need to determine whether these rules are

to be adopted, and in addition would have to provide in Regulation
20 and Rule 610 for a retirement age of sixty-five,

It should be noted also that since a pension scheme is now
in effect in the Pan American Sanitary Bureau, the whole of
Section 1000 and Rule 1120 are not apvolicable, regardless of
whatever decision made by the Directing Council as to the pension
scheme to be adovpted on a permanent basis. '

B. Compensation (Regulation 27 and Rule 1111)

The Special Committee considered Rule 1111, which provides:

"A member of the staff who is injured as a result of an
accident incurred in the course of his duty or who is compelled
to discontinue his employment as a result of sickness directly
attributed to his work in the service of the Organization shall
receive reasonable compensation. Should the staff member die in
such circumstances, reasonable compensation shall be paid to his
widow or such devrendent as the Director-General may determine,

The Special Committee was informed that provision in this
regard is at vresent made by the Pan American Sanitary Bureau
through individual commercial insurance nolicies paid by the
Bureau, and the payments in case of injury or disability are
paid to the individual. In the case of the World Health Organ-
ization, the Organization holds a group commercial insurance
policy covering all employees and the payments are made to the
Oreanigzation, which, in turn, fulfills any obligations incurred
under Rule 1111.

The Special Committee requests the Director to carry out
further study of this matter, with particular reference to its
relationship to the two pension schemes under study, and to
vresent a report to the Special Committee orior to the Executive
Committee meeting in Lima, presenting all pertinent facts and
considerations with definite recommendations,

C. Administrative Tribunal (Rule 550 and Regulation 28)

This regulation and rule relate to the establishment of an
administrative tribunal to arbitrate disputes between employees
and the Organization. The VWorld Health Organization has made
arrangements with the International Labor Organization for the
utilization of the tribunal established by the International
Labor Organization., At the same time, the Fourth General Assembly
of the United Nations is considering the establishment of a United
Nations tribunal. The Special Committee requests the Director
to exvlore the question as to the availability and desirability
of the use of the International Labor Organization or the newly
created United Nations tribunal by the Pan American Sanitary Organ-
ization and to report to an early session of the Executive Com-
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mittee on this matter. Pending such revort by the Director and
action bv the Directing Council, Regulation 28 should be consi-
dered inoperative.

The Committee appends hereto Annex I showing the changes in
the Staff Rules and Regulations which it has felt competent to
recommend without further study, and Annex II showing the cost
to the Pan American Organization of adopting the World Health
Organization scale of salaries, allowances, and pension scheme.
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Annex I

RECOMMENDED CHANGES IN WORLD HEALTH ORGANIZATION

STAFF_REGULATIONS AND RULES

1. Regulation 4

The change in wording in the regulation gives recognition
to the fact that there is no provision in either the Pan American
Sanitary Code or the Pan American Sanitary Bureau Constitution
setting forth the privileges and immunites to be conferred upon
the Organization by member states. However, the United States
Government has recognigzed the Pan American Sanitary Organization
as an international organization coming under the Immunities Act
of 1946 (Public Law 291, 79th Congress). As a result the Organi-
zation and its employees enjoy certain privileges and immunities
in the United States and it is hoped that other countries will
take similar action.

2. Rule 710

The Special Committee recommends that the salary scale now
operative in the VWorld Health Organization be adooted by the Pan
American Sanitary Bureau, insofar as concerns the amounts establish.
ed for the various grades and within-grade steps for increases in
accordance with the schedule below. Vhen any change is made by
the World Health Organization, either in salary scale allowances,
or in the categories or classification of employees, the changes
should automatically be adonted by the Pan /American Sanitary Bureau,
but there should be a breakdown into three categories of employees,

Step Step Step Step Step Step Step

Grade I II 1T IV i VI Vi1
c AP & b $ $ B $ $
1 1580 1660 174 1830 1920 2020 2130
2 17,0 1830 1920 2020 2130 2240 2360
3 1920 = 2020 2130 2240 2360 2,80 2610
L 2130 22,0 2360 2,80 2610 2750 2890
5 1 2360 2480 2610 2750 2890 3050 3210
6 2 2610 2750 2890 3050 3210 3390 3570
7 3 2890 3050 3210 3390 3570 3770 3970
8 4 1 3210 3390 3570 3770 3970 4190 4410
2 2 3570 3770 3970 4190 4410  L660 4910
6 3 3970 4190 4410 4660 L4910 5180 5450
7 L 4410 4660 4910 5180 5450 5750 6050
8 5 4910 5180 5450 5750 6050 6370 = 6700
9 6 5450 5750 6050 6370 6700 7060  7L50
10 7 6050 6370 6700 7060 74,50 7870 8300
11 8 6700 7060 7450 7870 8300 8750 9200
12 9 7450 7870 8300 8750 9200 9700 10300
13 10 8300 8750 9200 9700 10300 10900 - =
14, 11 9200 9700 10300 10900 w« = 4 - - -
15 12 10000 10500 11000 . - - - - - - -
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Definition of grades: C - Clerical, custodial and minor
scientific posts such as laboratory
aides.

A - Administrative, fiscal, editorial
. posts,
P - Professional and scientific posts.,

3. Rule 812
It is not thought that the Pan American Union should be

included in this prohibition at this time as there are no com-
parable allowances payable in the Pan American Union,.

4. Rules 843.4 and 84LL are inapvolicable.

5. Rule 870

In order to obtain for the Pan American Sanitary Bureau the
same salary treatment as the Washington field staff of the World
Health Organization, it is necessary to provide that the staff
at the Washington Headquarters of the Pan American Sanitary Bureau
shall be eligible for or subject to a cost-of-living adjustment.
It was thought that the simplest way to make the necessary pro-
vision was to revise the World Health Organization Rule 870 so as
to indicate that the prohibition against eligibility for this
adjustment applies to Geneva and not Washington. This was done
by inserting "World Health Organization" before "Headquarters".

6. Rule 881 Representation Allowances

The Special Committee feels that inasmuch as the Directing
Council has already given a ruling regarding representation
allowances that Rule 881 should not fall within the discretion
of the Director. Therefore, it recommends the substitution of
the following text:

"The Directing Council shall determine to whom representa-
tion allowances may be granted and shall fix the amount

of the allowance. In this connection, representation
allowance shall be deemed to include all other allowances
as well as representation {including hosvpitality) housing
(rental), except reimbursable travel expenses and removal
costs granted under the vorovisions of the relevant rules.”

7. Rule 941.1

To avoid any misunderstanding the Special Committee wishes

to make the point that it interprets "an avproved route and

type of transport" to mean advance approval by the Director or
his authorized deputy in each specific case.

8. Section 1000

This section relates wholly to a Provident Fuynd. Since the
Pan American Sanitary Bureau now has a Retirment Scheme all refer-
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ences to a Provident Fund are not applicable to the Pan American
Sanitary Bureau. At such time as it is determined whether the
Pan American Sanitary Bureau will continue to participate in the
Pan American Union scheme or will join the United Nations Pension
Plan, there will need to be a set of pension regulations separate
from the staff regulations. '

9. Section 1120

Snecial grants to the family of a deceased staff member are
unnecessary in the Pan American Sanitary Bureau, owing to the
existence of a pension scheme.
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Annex II

COMPARISON OF PASB PAYROLL COSTS UNDER

PRZSENT

PASB SALARY SYSTEM AND COSTS UNDER PROPOSED

WORLD HEALTH

SALARY SYSTEM

Worlq Health Organizatign Basis

Annual base salaries 72 employees based
on WHO scale.

Add:
Cost-of-living Adjustment for above
WHO Pension Plan at 14% based on 100%
participation :
Sub-Total

Children's Allowance
(Cost of Expatriation Allowance not shown)

TOTAL

Pan American Sanitary Bureau Basis

Annual salaries 72 employees based on
PASB scale

Add:
Cost of PASB Pension Plan at 6% based
on 100% participation

TOTAL
Difference in Cost
WHO Total Cost $ 310,752.08
PASB Total Cost 280,847.00

$ 235,222.00

36,600.00
32,930,08

$ 304,752.08
6,000,00

$ 310,752.08

% 26k,538.00

16,309.00

& 280,847.00

$ 29,905,08




LIMA, PERU : CE8.L-7
October 2, 1949

SACOND REPORT OF SPECIAL COMMITTEE ON

STAFF REGULATIONS AND RULES

PAN AMERICAN SANITARY BUREAU

The Special Committee on Staff Regulations and Rules held its
Second Session on October 1-2, 1949, in Lima, Pert. Dr. Carlos
Luls Gonzélez attended in place of Dr. Alfredo Arreaza Guzmdn, who
was unable to be present.

The Special Committee considered the present status of studies
and negotiations which the Director of the Pan American Sanitary
Bureau had been asked to make in connection with the Rules related
to pensions, employees'! compensation and an administrative tribunal.
The Committee found that the Director had undertaken the requested
studies and negotiations, but due to their complexity had not as
yvet been able to complete them.

The Special Committee, therefore, rescommends:

l. That the Pan American Sanitary Bureau adopt the WHO Staff
Regulations and Rules, as appropriately modified and set forth in
Doc. CE8.L-7, with the following exceptions: Regulations 20, 27
and 28; Rules 550, 610, 852, 853, 1111 and 1120; and the whole
Section 1000 which is not applicable in the case of the PASO.

2. That the Director continue the study and negotiations which
are underway in regard to pensions, compensations and administrati-
ve trubunal.

3. That the Executive Committee be authorized to take final
actions in regard to Regulations and Rules cited in paragraph 1
above at such time as full information pertaining thereto is
available.

L« That, pending action by the Executive Committee, in ac-
cordance with above paragraph, (a) the Pan American Sanitary
Bureau employees continue to participate in the PAU Pension Plan,
(b) present insurance arrangements covering employees! compensation
be continued, and (c¢) no provision be made for administrative
tribunal.

MEB/v1m.
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STAFF REGULATIONS

World Health Organization

Puties and Ovligations of

Ieﬁulatlon
The Director-General and all members
of the staff of tie Organization are inter-

nationsl civil servants and their responsi-
bilities are not national but exclusively
international., 5y accepting sappointment,

they pledge themselves to discuarge theﬂr
functions and to regulate thelr conduct

with the interests of the World Healtin Or-
garization only in view. In the performance
of their duties they shall not seeck or re-

[

ceive instructicns frow ary government or
from any other autnority external to the

Organizution. all members of the stall

are sublect to the authority of the Director-
General, and are responsible to nim in th
exercise ol their functicns,

o

PROPOSED STAFF REGULATIONS,

Pan American Sanitary Crganization

the Secretariat

1
The Director and all niembers of tne

staff of tThe Organization are international
civil sorvants ¢nd thelr responsibilities are
rnot natiomal but exclusively international.
By accepting apvointment, they pladge them-
selves to discharge their Tunctions and to
regulate tneir conduct with the interests of
the Pan imerican ’qnluwry Orzanization only
in view, In the periocrmance of tuieir duties
they shall not seek or receive instructions
from any govermment or from any other authority
external bo the Pan American Sanitary Organ-
izatlon or Lfoe worlu nealta Uf%aﬂibotLOu. all

of the staff are subject to the author-

meumbers

Regulation 2

-

armpointment, all
subscribec oc the

Upon acceptin g their
T shall

following
Changes in wording are underlined.

ity of the 2ir ccor, and are responsibls to

him in toe exercise of thelr funcitions.
Upon accepting ointment, &all

menbers ol the stal it to th




following oath or decluratlion:

47 solemnly swear (undertake, affirm
promise) to exercise inall loyalty, dis-
cretion and conscience tie functions en-
trusted to me as a member of the internationul
service of the World Health Organization,
to discharge those funcitions and regulate
my conduct with the interests of the
Yorld Health Organization only in view,
and not Lo seek or accept instructions
in regard to the performaice of mydubties
from any governnent or other authority
external to the Ovganizotion.”

Regulation

following oath or aec

The oathor-declaration shaill Dbe
made orally by the Director-General
at & public meeting of the Health
assembly, and by the other higher officers
in public before the Director-General
or his authorized deputy.

Regulation

The immunities and privileges
attaching to the World Health Organiza-
tion by virtue of Chaptcr XV of tie Con-
sticution are conferrsd in the interestus
of the Organization. These privileges and
{mmunitics furnisihi no excuze to the stal?f

members

aration:

'._‘

1T solemnly swear {undertake, affirm,
promise) to exercise in all loyalty, dis-
cretion and conscience the functions en-
trusted to me as a member of the internatiocnal
service of tie Pan asmerican Sanitary Organ-

ization,to discinarge those functions and
regulate my conduct with the interests of

the Pan american Sanitary Organization only
in view, &nd not Lo ssex or accept instruc-
tions in regard to the performance of ny
duties frowm any goverrment or other autnor:ity
external to the Pan American Sanitary Organ-
ization or the Lorld realith Organization.”

3

The oath or declaration shall be made
orally by the Director at a public mceting
of the Directing Council,and by the other higher
officers in puplic before the Dirsctor or
his authoriz - T

cd deputy.

Any immunities and priviloges granted

to members of the staff of the Pan American
Sanitary Organization are conferrced in the
intercets of the Orgenization. fuese privileges
and immunities furnish no c¢xcuse to the staff
members who enjeoy them fer non-perforizance of

i

their private




members who enjoy them ior non-per-
formance of their private obligations
or failure to observe laws and pollice
regulations., In any case whers these
pr'v;ngua and imwunities arise the

atf member concerned shall 1mmed1ately report

to the Director-{eneral, with whom

alone it rests to decide whether Utney
shall be walved.
Regulation
¥emnbers of the staff shall exergisc the
utmost discretion in regard to all matiers

of official business. JThey shall npt
communicate to any person any -unpub ished
1nformatlon known to them by reason of thelr

official position except in the coprse of thelr
AN

T -
their private onligations or failurs to ob-

serve laws and police regulabiocns In any

case where such privileges and meﬂﬂiti@‘

ere involved, bhe staffl i cnb‘r concerned shall
immediately report to the rcctor with whom

alone it restce bo decice whothcr they shall be

(Bee Pd¢dbLaph 1 of Annsx I
of the Special Committee)

1

°

aff shall excrcliss the
in regard to all matters
’ £v shall not com-
iy unpublished in-
them by reason or btheir
in the coursc of
of the

wembers of
utmosb discretion
of ofiicial businecs
wanicate to any per
formation Lnown 1
official position except
thelr dut Les or by authorization
Director.

6

dubies or by authorization of the
Director-General.
Regu 1“t’on
Hembers of the staff shiall avoid any o

action, and in particdlar any hiiu of
public pronouncement or activity, which
moy advorsely reflect on thoir position

o

as international civil servants. They

are not expccted to give up their national
sentiments or bheir political and roligious
convictions; but they su at a1l times
bear in mind the ro:orve and bact incum-
bent upon thewm by rceason of bielir intoer-
national status.

SEne

Regulation 7
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Regulation 7

of the staff shall accept,
in any office or occupation
, sinion of the Dirsctor-
cral is incom imatible witn the proper -
herge of his duties with the Lorld
tion.

(li S
riealth Organiza

wegulatl
Any momber of the staff who be-
comes a candidate ror & publlc office of

& political character snall resign Irom
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for
Wot~
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uD'“OLIIL nEr
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rendered
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lon daring
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tme

Regulatio
No member of the staff shall accept
any honour, decoration, favour, 51ft or
fee IfTom any %UVuPﬂHeﬂb or from any other
source extcrnal to the Urh“liu
1T
Do

’
gervicos in

withstanding the provis fons of‘ this regu-
iation, the uir@bLOP‘UUHuful ay aubnor-

ize cxceptions as in, for instance tne
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contrary to thic inbterecsts ol t’a Yorld Health
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shall accept,

Ho member of the stelfl
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which in the ovpinion of tqe JlP echbor is in-
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_;\.mcr ican Sani tary

duties with the Pan
Grganization.
2
Any member of the stalf who becomes a
candidate for a public ofiice of a political
cheracter shall resign from the Secretariat
of the Pan Azerican Sanitary Organization,
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honour, docoration, f ur e
&Gy buVOlL@b&L Jr from any otner source Cx-
Z.. Tl during the poriod
& for scrvices
t. NO+WLuﬂ"buﬂQLd7
ulation, the Dircctor
in, for ustud537~
f members of scicntifi
Lorwisc ho deoms 1t th

sts of the Pan American

wlation 10

e
i »!




- ,\') -

anpointaent, Prob

Y

Regulation

PP

ty for posts in the . Secre-
determinea on tie

Gual competence, cl:aracter, and
witlout ¢Lub¢Lm;ﬂuulOﬂ on b

”roaniq of sex, race, relirion or creed.

Regulation

So far as practicable, sppolntaents

ation and

to posts in the seeretariab shell be made
on a competetive basis.
Regulation

Persons appointed to permanent pos ;T8
in the Secretariat shell serve such pro-
vationary period as may o prescribed DY
the Director-ideneval.

Tre appointaent of any membor of
stafi for a probaotionary perioa or on
o short-term contract, which shall
include any bemporary contrect, way
be subiect to such conditions as the

spoctor-General may de.m cosiraolc.

?‘”uiutLOL

ey provids
lC]llt““

ﬁif@;-ﬁl—du;uiul

Promotion

10

Eligioiiity for wpos in
be determined on the basis of in
petence, character, and integr ity thuout
discrimination ontue grounds of sex, race,

rcligion or creed.

11
S0 far as “ractlc ble, DO
posts in the Dureau snall be nia d

pebctlve basis.

[
“

Persons arpointod to permauent posts in
the Bureau snall serve sucii probationary
period os may bo preseribed by the Director.

The membe* of the

staff for a w-obwtﬂo“>?f riod or on &
short-term contract, shall includce

any temporary

contract, may be suble t to such
conditions " 20

the Director wmay acom

as

The Dircctor may provide Iacllities to
train mombers
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facilities te train members of the stalf train members of the staff in subjects re-
in subjects relating directly or in- lating directly or indirectly to their cguties
directly to their duties. This training This training shzall apply particularly to
shall apply particularly to menbers on members on probation whoge earlier educational
vrobation whose earlicr eauc: tional op- opportunibies have been inadequate or wiose
potrunitics have boun inadequete or whose language gualilfications are deficient.
language qualifications 4are leficient.
Repulation 14
ithout pre* udice to the inflow of outb ﬂrctué 2 Lo the ir ELO» OI fresh
fresh tale aL at the various levels, 7 o} svel shell
vacancies shall Dbe f*lled by promotion oti ¥
of ~“sons slrcady in the service of the
world th Or”anlzutlon in preforence ’- nen
to ap p01ntments from outside. This con- fror “Lb siall o)
sideration shall also be upplied, on a be , on & rec1proc@l 03315, to stalf
reciprocal basis, to staff of ti of thv Jorld Tealth Qrgenization and the Pan
fmited Hations and the speclaliz American Jnilon. -
prought into re slationship with ¢
ization.
Rogulstion 15
The Direcbor-General shall provide e Director shall nrovide machinery
ofe thro which membors of the through which members of the stall may par-
D 101oate in the discussion ticipate in the dizcusslon of guestions re-
atlﬁw to avpointmont, lating to a}“”lﬂtﬂfni promotion and con-
nditions of service, ¢itions of service.
~nlarics and Allowunces

Sclaries of staff shzalil be do termincd Salaries of staff
n the basis

iy e e
if(;;r:LLli,‘.uth

shall be
on

Y
u.

dotermined

I8t

]

basis




on the basis of their duties and respon-
sibilities., The salaries and allowances

of members of the staff, othcr than the
Deputy and Assistant Dircctors=-General,
shall be determined by the Dircctor-
General, following basically the scalcs

of salaries and allowances of the United
Nations in the same or comparablc locality.
Any deviations from the United Hatlons
scales of salaries and 2llowances which
may be necessary for the roquiremcnts of
tho World Health Organization sholl be sub-
joct to the approval of, or may be author-
izcd by, the Exccutive Board.

on the basis of their duties and rcponsibilities
The salaries and sl lowances of the members of
the staff, other than the Assistant Director

end Secretary General, shall be determined

by the Director, following the scales of sal-
aries anc aciltowmces of the viorld Health QOrgan-
jzotion in the samd or comparcoble locality.

Any deviations from the World Health Organi-~
zatieon secalcs of salories and allowa CGS8 which
mey be necessary for the rcquirements ol the
Pan American Sanitary Organization shall be
subject to the approval of, or may be author-
ized by, the Executive Committec.

Hours of Work

Regulation 17

The whole time of mcmbers of the
staff shall be at thc disposal of the
Director-General, cxcoplb as provided
in sktaff rules established pursuaent to
Regulation 30. The Dircector-General
shall cstablish o normal working wWooke

Leave

The vwhole time of the members of tho
staff shall be at thc disposal of tho Di-
rcctor, coxcept as provided in staff rulecs
Cstoblishcd pursuant to Regulation 30. The
Dircctor shall estoblish a normal working
weeke.

Regulation 18

) Members of tho staff shall be
nllowed sick leave, maternity lcave,
anmual leave

Members of the staff shall be cllowed
sick leuve, maternity leave, cnnual lcave,
and such




annual

e Dir.ctor-General may 1
; s

olinary measures on memvers of the
whose conduct or work is aﬂsatisfaotor“.
e may discharge a member of the
who persistently fails to glve sati
factory service e may swaunarily

f ti

o
H e
+ O

suspend a memo
review in accordance
established under Regulation 22,

Termination

member of the stafl

The normal age
f
In eAc,ytlo‘ﬂl cir

he has &l
vided
sicn is
vizich

a /l,"U./ °

leave and suach other leave
may be prescribed by the Tirec tor-General.

Regulation

mopose
measures on

1

we staflf for ser

misconduct, and dismiss such member
with the procedure

7
cumst ances, 1T
in the ;pcxuut of tiie Organization
so, the Lirector-General wmay retain
services of a member of the staffl
ained the age of 60 jyears,
han one year's extene

and such other ieave as may be prescribed
by the DLirector.

Measures

19

The Director may impose du 901p11narv
on fhe members of the staff whose
conduct or work 1s uusablsfactory. ie may
discharge a member of the sta who persis-

tentliy fails to zive s tiﬁ*actory 3 PV;CG.
& omay swararily ‘u50613 a member oi the
staff {or serious -iisconduct, and dismiss
such member after 1cv1em in ecvordance with
the procedurs estsblished under Regulation

23,

Appointments

The normal age of retirecment for mem-

bers of the gtafl snall e vc s, In
exceptional circumstances, it voald be

1

1
in the interest ol the Organliz tlon to do
so, the Director may rethlu tue gervices of
a member of thne staflf after he has abtained
the ube of vears, provided that not

mare trian one yeor's extension is given at

¢ <

a tinme, 4he period for wilch a aper of
the stefl can be retained in servico after

reaching




age of retire-

Hegulation

ent shall in no case exceed five ysars.
The Director-General may termi 1ate
the eppointment of a member oi the sta i

in wccordence with the terms ofhis &p-
pointment if made undor the provisions of
Regulation 12, paragraph Z, or if the

necessities of the service vregalre the

abolition of the post or a reduction of
tre staff, or if the service of the ind

vidual concerned prove uncatislactory.

o
-
P

Director-General
mder s Pbpdlab
st three months
.‘-.f G’\i]l_L\fd.lU.; nt to at
s.lary. These provisions oi no
shall not spply to probat
to persons holding tﬁr orayy contracts,
persons dismlssed alter suspension for
risconduet sz provided in DResgulat

)
and
an
months?'
and indemnity

‘p{\v»»}

-
TLON

T

1

xr

"’

ce

ners,
o

r TC
.

PLOoUS

recchir ement shall
in 1o

(Note: See paragraph a ol the Heport
of the oLpecial Committee. . Zepending upon.
the pension scheme adopted, the retirement
aze may be cither 60 or €5 years.)

The nate the point-
of am T in sccordance
the tp“*q 'ﬂtvehz if mrade
thie prov ~ulation 12, para-
grapn 2, or i ies of thwe service
roeguire tie & pogt or a reduc=-

the
al c0ﬂc~xncd prove

tion of
individu

uns.tblsfactory.

54 i
inatss

1

jas]

If the Director term

appolntnent
-~ 4=
pEy ¥

¥
T
least

under this reégulction, ne shall gi”e

hree monthst' notlce Mnd pay an anbH ity
equivalont to at lsast thres monthst? salary.
TLQUV provisions of notice und ¢“~cmr1t'

all nobt awvply to probationers, to persons
ﬂ’ulﬁ t‘nporary contracets, or Lo persons
dismissed aftor suspension for assrious umis -
conduct proviawed in Regulaofion 19.
In case a staff member wilshes o resign,
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i

U)

resign, he shall give at least tarec mﬂn*b
notice; this not;ce period may be shortene
or waived by DthCtQP—“CQGPdl. The

.’“r

the

Director-3eneral shall cstablish appro-
priate notice periods for persons app soint-

ed under Regulation 12, Wio

ish to resign.

; >axr :Lgruprl d Pl

i

=

Hegulation

e shall give ut least three months! notice
this notice periocd may be snortenoa or waived

by the dDirector. The Director shall 6utdb'LSh
o At ;
appropriate notice perioas for persons appoint-

ec unuer RHe
wish

sulation 12, 2, who

to resig

parvagraph
T,

[{%}
y

L

The Director-Ueneral shall establish The Director shall establish adainistra-
asdministrative machinery for inguiry and tive meehinery for inguiry end appeal in
appeal in disciplinary aund tmrM114tlon disciplinary and teraination cases. This
cases, Jdhis machinery shall provide for macninery shaJT provide for .staff partici-
staff participation, and shall yprm;u an pation, and shall permit zn appellant to be
appellent to be heard in person and/or neard in person and/or thirougnh a representa-
through a representative of his own cnoice. tive of his own cnoice.
“ravelling dxpenses and Allovences
Regulation 24
The avel expensges and btrovel allowances The travel expenses and travel allowesnces
of mombere of the staff in ruspect of wuthor- of members of the bb;li in resveclt of author-
zed 1ourn~y§ on the ousiness of the {orld 1ze L 58 of the Pan
231 tion shall be pald by the Or- on shall pe paid
ho Lo sucii condltions us to wuchh condltions
L by the Director-General. Dircctor.

Regulation




rrescribed by the Director-General, the prescribed by the Dirsctor,the Pan american
“orid iealth Orﬁgri ~tion shall vay the sanitary Or cenization snall pay the removal
removal costs dgd the travel cxpenscs and chsts and the travel exponses and bravel
travel allowances of members of the starflf, allowances of members of vhe staff, znd, in
and, in appropriate cases, neir wives and appropriste cascs, thelr wivea and dopendent
gependent childrens: cnildren:

(a) upon deOlﬂhmGﬂu to the Scecre- (2) wupon appointment to the Burecau and
tariat and on subseqguent change of on SuOQQQUbut change of official station;
official station;

(b at appropriatc intervals for a

(b) at appropriate intervals for jrurney to and from the pluce recognlzed as
a journey to and from the place re- thne staeff member's home at the timp of the
cognized as the starf member'!ts home initizl appointment;

o
2t the time of initial appointment;
(c) upon termination ol appointment.

(¢) wupon termination of appoinbment.

Regulation 26
A deduction shall be made Trom the 4 deducbion s.all be made from tne
snlarics of mombers of tne staff and paid salnries of members of tho staff and pa 1id
inco a starlf H;ov1ocn fand and into & ro- into a retiremcnt and pension fund, to.
tiremcnt and ponsion fund, to hich {unds which funds tihe Pan Amcrican Sanitary Organ-
the World Health Orgonizotion shall make tgntion shall make additional contributions.
additicnul ¢o 1t”*uaczo“~.
Spoeial Indemnitics
wegulation 27
A member of the staff who (3ce paragraph B of Roeport of Spcecicl Committee)




injured as the result ol an accildent

incurrod in the course of his duty

or who is comapclled to diSCOﬁul'm” his
cmployment s & result of sicknes
dircctly attribute to his work in
the sorvice of the Vorld lcalth Crgun-
ization shall roceive roeusonable coni-
ponsation. Should the stoff mowber dioc
in suclh circumstoncces, roasonable com-
pensation shall be paild to his widow or
such depcndoents &8 the Director-General
mayv determinc,

Administrative Tribunc

Regulation 28

Any dispute which cannot be resolved (5¢ec
snternelly erising botwoen the Orgsn-
izution and & mombor of the stall ro-
; ¢ fulfillment of tnc con-
fpact of the saild mombor, or arising out
of disciplinary actlon, shall be rofurr
for final decision to a tribunal of a
srbitral character winlch nay de desig~

nated or, irf nccussarj, cstablished oy
+he Executive Board until definitive

arrang@mc:ts neve buon made with the
United dutions.

Hegu

alation 2

2
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Ceneral Frovisions

Regulation 292

These regulatiocons may be supplemented
or amended by tre Directing Council without

e84

prejudice to the acquired rights of members
of the staflfl,

These regulations may ove supplemented
or amended by the Health Assembly without
prejudics to the acquired rigints of members

£ the staff.

Regulation 50

The Dircctor-General shell report amnually The Director shall report amually to
to the Health assembly such stalf rules and the Directing Council such staff rules and
omenaments Trercto &s Le may make to im-

emendments thercto as he may make to im-
plement thesce regulations, witer confir.aation
by the Bxecutive Board,

plement these regualiions, after confir-
mation oy the bxccublive Commitico..

'
ip)

S TAFE RULES

s

Pan fAmerican S.nitary Organication
o &

00C. Ceneral
0i10. Purpose
The Stafi Rules implement the gro- The Staff Rules implement the provisions
visions of the Staff Regulatious. They of tne Staff Regulatione. They provids the
provide the rulss which govern conditions rules wirich govern conditions of service and
of service and personnel practices ol the personnel rractices of the Pan American
orld Health Orgzanizeation. Sanitary Bureau.




fd

G20, Applic

N

ability

The Stafi Rules apply to all ste
memhers of the world Health Organiza

These Staff “ules shall become effective
gs of 1 Septembsr 19 411 subsequent
modifications shall Drcome effsctive a

of the date shnown thereon,

) R 3 e E -
100, Aecruitment and

The Scaff
the

members of

sffecvive Date

b3
[
jm
1G]
[ €2}
T
©
']
L)

as of

to all staff
can Sanitary sureal

vecome ef

R ﬂLS snall £
equ@nt modifs

catbiona shall bec

shown thereon.

Staff membsrs of the World Health
Organization are appointed oy tﬂe
Director-General,

~

112. &fficicncy and Geographical Represente

Loy CTh v £y 1n SN
vary oHureau arec

ome effect;ve

American

ot

of the

u};v uJ re

The basic policy governing reorultme Nt
chall be bo secure stafi of the nignest
standard of officiency, competence, and
integrity. Iuo rogard shall Lo pald also
bo the iwporbtance of recralting a stafl on
23 s ceogesphical basis as nosalble.
113, ®wiigioillty

Tani-
ctoz.



In recruiting staff there sitall be 1o
restrictions or discrimination as to race;, Same
sex, or rcligious or political creed.

114, PFilling of Vacancies

With due regard to policiles sef out iith due rogerd to policies set out in
inn Rules 112 wnd 113 and without prejudico Aules 112 and 113 end without pro judice to
to the inflow of fresh talent at the various the inflow of frcsn talent at the various
levels, vacancies shall ve filled by trons- cvels, vacancics sgiiell be filled by trans-
for or promotion of persons ulncauy ii: the f r or promobtion of persons alrcady in the
service of tue Vorld Health Orgenization in service of the Pan American vanitary ourca
prefercncs to appointments from outsido.” ' in profercnce to appolntmonts from outside.
This consideration snall also be 1polied, ; This consgidceration Sﬂd¢l also be uopiied;
on a GCTPPOCul babLs, to stalf of the on a reciprocal basis, to staff of the World
tnited Hations and the spocialized ugencles Health Urganization.
brought into relationship withr the Organ-
izat ion.

115, Age-limits

Hormally, candidotes undor twenty or ovoer Normally, candidatcs undur twenty or
Sixty voars of age shall not be censidered for over yoore of ags shall not be con-
appoi intment , providcd that the minimum age 1imit sicerea for JDpO;ﬂtMUuu, provideé tuat the
for these loc 111y recruited snall be sixtoon. minimunm wge limit for thosu locally recruitcd

shall be sixtcen. {Jotc: Top age limit will
pon

13 i
ponsion schome adepted)




~
- I Fy o
1

116. Applicotions

116.,1 Candidates for appointment shall be

required to submit a writiten application

(Form W,H.0. I) containing dstailed infor- Same
mation concerning education, experience

and other gualifications.

116.2 A record shall be kept of these

applications for employment in the Same
Organization which appear to merit
COIlolhbl"dB.LO.Ll._

120, AhﬁOlutnento

So fer as practicable, appointments to
posts in the Organization shall be made on a

competitive basis, after examination of the Same
candidate's gualifications, or, if need be,
after a written examination.
122, HMedical rramination
22,1 Prior to his ap.ointment, a candidate
shall, normelly be required to undcrgo a pre- Same
sCY bcd examination by a gualificd medica

pravujtloner.

c2.2 Tndefinite appointments cnd temporary
appointments for six months or more sla;l be K
provisional until the wkedical Heferce of the
Organization

;_.A..
U
N
=
ey
T
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Organization has issued a certificate that
the candidate is in geod health and taat
he is free from any defect or discase tiuatb
is likely to interfere with the proper Same
s duties. 3uch & certif

in

discharpge of hi c
cate hull be issued prior to appol
possible, and in any case as soon‘a vossible,

122.%5 The candidate may pe required to

undergo a further examination by a

~pec*allst if deemed necessary by the San
itedical Referee before issuing a

certificate.

122.4 1f, as a result of the examination 122.4 1If, as a result of the exauinabion
by the iledical Referee, he candidate is by the iedical Referee, the cendidate is
not ceriified to be fit for appointment, not certified to be fit Tor appointment,
the Director-General may terminate or the Director msy terminate or alter the
alter the cppointment on such terms &s appointment on such terms &s he considers
he considers just,. . justb.
122.5 Prescribed medical eccaminations
shall be at the expense of the Organ- Samne
izab ion.
123. Letter of Appointment

123.1 Upon appointment each ﬁ“pointee shatl 123.1 ipon aup01ntme*t ezch appointee shall
recoive a letler of aoppointment signed by, or ~°  rec eive o letter of appoinbtment signed by, or
on pehall of tne Director-General. on behulf of the Dirsctor.

ihis lctter shall state: ™his letter shall state:

the natuare




*

59

(425
I*-:!
0
o
)

the nature, classification an
of the appointnenn;

the official station;

the commencing rate of salary and
other basis of rewmuneration;

the tenure of the appoinbment;
the weriod of probation, if any;
the date of the reporting for
duty; and any other special con-
aitions wnich may be applicable.

125.2 The letter shall als state theat

the appointment is subject to the Stallt
Rules and Staff Regulations of the Organ-
jzation, and that its teruu are sublject o
peview and adjustment, to oI ing them into
conformity with any amends nt and supplement
that may be made bto said Rules and Hegu-
lztions.

123,3 1In th age of indefinite appoint-
ments mnd temnor vy oppointments for six
moptug or more, the letter shall further

ate thiat the deOLntment remsins pro-
V15¢onml until the appointee has been
examined by the wedical Refeoree of the
Organization in sccordance with Rule
122,

1les znd Staff
tached to each letter
v witi o copy of the
1

L]

12%,4 A copy of the Staff I
Fegulations ahiall be 8c
of appointment, togeth
hesth or CDeclaratio

Same

Same

Same

scceptance

o o e e e At
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124. Acceptance
The sppointeeshall gign and return to The Qp901nuco shnall sign and return to
thb DLPeCtOP—vGL eral a letter of acoepbance the Director & letter of acCce&pPILLNCe staané
tating that he agrees to the conditions that ne agrees to the conditions set forth
set forth in the letter of cppointment and in the letter o¥ vopointiment and subscrloes
subscribes to the o« in Artic

th of coffice OPOV1¢uE for to the oath of off
in Article 2 of the 3taflf ﬁbGuLatLOﬂS. 2 of the staff Roculations.
= (g

125, Contract

P

paman SR

The letter of appointment and the lotiter
of sccepbance shall constitute the contract Saméc
of empioyment.

126. ‘ypes of Appointment

e e i e e

126.1 Indefinive dppOl“tﬁquS, subject

to o probationary period (See Rule ;oO) Came
Thege erc consilcere ¢ permansnt appointments.

126,2 Temporary appointments for pe rio@

and under conditions as specified in th Same

contract.

12 X.A.u. (vhile actually eraploved)
r\poanrcn s will be issusd for stalf
members, including consulbants, on & Semo

daily fee Tasis.

127, &frcctive Dote




and Reporting

Jfor Tty

- 20 -
127. Bffective bate
127.1No appointee shall be called in to wWork

tie apvolﬁt—

2 'Mr-o_ul Thent

jal
nces until

@
under any circumstanc
oved ard all

ment hag besen appr
papers prepared.

127.2 Appointments shall not be made
effective prior to the date of approval.
127.3 The effective date for all staff
will be the day the staff member reports
for duty.
123. assignment to

Same

T .
avies

The Director-General or oificers deler Tire Director or officers dclegated by
zated by him snall determine tae functions him shall déterine the functions of mewm-
of members of the staff, A staff member bers of the staff., 4 staff member may be
may be reguired to work in any depal rimenty reguired to work in any department or
or service of the Organization, but in service of the Organization, but in as-
sasipning a staff wember To any service or signing a staff member to any service or

shall receive due

duty, nis quaiif
conaideratioc

scelve due

i

/
icebions snall

~
-Le

Same

duty, his gualifications
consideration.
130, Probatlonary Period
131, quatLOQ
151,18%aff members receiving indefinite
appointments zheall be on probation for the
first year




first year of their service.

151.2 Temporary staff members appointed
for t hres vears or more shall be on
probation for the Iirst year of thelr
service, other temporary staff nenbers
for such period as is specified in the
contract.

131.3 The Director-General may shorten

or prolong the period of probabion, providsad
always that the total period shall not ex-
ceed eighteen months.,

131.4 The Director-(eneral may exempt from
the normal period of probation staff members
who, prior to thelr sppointment, served in &
similar position with the United llations or
with some other speciallzed agency, or on
grounds of specileal indgividual considerations.
Such staff members shall ncvertheless be
suvject to a probationary period of three
months from the day they take up thelir dutics.

132, End of Psrigd

[ €2}

U
=
o

13L.5 'the Director may shorten or prolong
the pericd of probation, provided always
that the total period shall not cxceed

cighteen months.

-

&
al period of probation staff members wilo,
rior to their appeintment, scrved in a

imilar position with the vWorld Heslth Crgan-
P

51,4  Toe Dircctor may exempt from the nor-
o

4

mn, the Pan Amcrican Union, the United
specialized egoney, or

a
Q

Liions or scme othor

n ounds of special individual considerations.

Such staff members shall nevertheless be sub ject

o & probationary poriod of tiiree monthis

rom the day they take up thelr dguties.

N

byropation

)
k_b
e

122.1 Defore the expiry of the pro-
bationary pocrioc, tie stafl member's
superior oftilcer choll submit o ruport of
his worlk zné his official conduct, and
shull make a recomrondation as to con-
Pirmabion of appointment, prolongstion

of the probation or discharge.

if the roeport

o
5
5
T




t recommends the dis-

member shall be informed
shall be entitled to appenl,

If the rcp
charge, the sta
thereof, =2nd ¥
within eight days, in writing to thic
General if he considers that the recommeonda-
tion has boon mads for reasons net connectced
with his efficlency.

If the Dirsctor-Gensral, after examining

the staff member's apveal, decides not to
confirm the appointment, the contract

hall be torminated subject to one menth!s
notice.

152.2 an indefinitc appointment snall not
be confirmed until the staff membeor nas
been re-certified by the licdical Refcerec of
the Orgenization. In thu case of non=-
certification by the medical Ru‘uPuO, the
staff member may be re-cxamined, if the Di-
rector-Generalmsp decides or.the staff meuber
so requests, by a medical board consisting
of thrcc mcdical practionbrs, of whow one
shall be oppointcd by the Director-Go neral,
one by the stalf member and the third

solectod by the other two. 1 the stafl mum-

per is not cortifiecd ror confirmation of in-
definite appointment, the Dircclor-General
may terminate or altor the appointment on

such berms as he considors just.

132.3 The expenscs 1
bhe borne by the Orgaﬁlh'tLOu.

o0
A%

Dircector-

If the report rccommends tho di
the staff member shall be inforwa‘ thereo
and no all be entitled to ah’wdl Withiu
eight dw"s in writing to the or if

[l S
he consicdors that the re conﬁcn DGon
made for roaosons not connected WLth nhis
gfificleoncy.

f the Dircctor, afl or cxomining the
staff wmemberis ap, cal, decides not to con-
firm the appointment, bthe conftract snall be
torminated subject to onc month's notice.

132.2 4An andofinite appointmont shinll not bo
coniiriacd until . stalfl nember as boon re-
certified by the kicdical Referce of the Organ-
ization. In the case of non-certilication

by the h@dioal hefere e stafll member may
be re-examined th or 30 decides or
the staflf member 50 5, by a medical
board consisting of edical practition-
ers, of whom one si- pointed by the
D;revuo one by the ;uaff member and the

Third QeLepteo oy the other two. If the

staffl member is not certified for confirmatlion
of inuefinite appointment, the Dirsctor may
terminate o alter the appointment on such
terms &s he considers just

140. ueuer”inahlon
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dependent childron and
sners and sistors, and reinn
or the cost of movines household

uOd% and other personal effects from he
place which Lie was recrulted to the place
of oflvc*ul agtation.

200, Changes in 3tatus

201, Defin ition

A ~hangc of status 1s any porsony
sction which effects & change in terms
ol the appolntﬂent.

202 . Wouiiicatlon

Staff members will be notified of
any change of status by a Perconnel
Action Form, wnich shall constitute an
amendment to the contract of euwployment,

205, wiffective Late

the date
tnin-grade

Same

210. Types

and

gonditions




211. omotlcn

©311.1 ‘This is the sdvancement of a

staff member to a post of a nigher grade,
elther ss a “GSJLL\OfTG'oV sluation of iis Same
present post or transfer to a different

S

post of a higher grade.
©211.2 A staff member receiving promotion

shall be paid in accorcance with the fol- Same
lowing provisions:

(1) If his present salary is telow
the basic rate of tie higher grade, pro- Same
otion shall be to that basic rate,

(2) 1If the staflf member's present sal ary
ts equal to or abovs the basic rate of the
higher grade, piomot¢on siiall be to the salary
step rate of that grade next above the stall
member'!s present oalur(

212, Within-grade Salary Increase

212.1 This is an sdvancement from one step rate

to tne next higher step within the same grode. Same
912,2 Full-time staffl members whno have com-

plebed the period of service specified below Seme
are cligible for consideration for a onc-step




salary increase subject to certirficabtion

by the supervisor of satisiactory work per-
formance. No staflf member on probstion shall
be considered for withlin-grade increments

until after swutisfactory completion of the
probationary reriod., Service during pro=-
bation counts for within-grade salary increase.

[OA]
o
=
)

212.% A staff member shall not accumulate

service credits towards a salary increase for Same
any time in excess of thirty days during which

he is on leave without pay.

212.4 Grade (g) Within-grade Step Service
. o __increase o .. Reguirements

1 -6 First 1 to 2 ¢ months
Lecond 2 to 93 & months

Third S to 4 1 year

Fourth 4 to & 1 vear

Hifth 5 to 6 2 vears

Sixth & to 7 & years
7 Mirst 1 to 2 & months
Second 2 to 3 €& months

Third 2 to 4 1 jear

fourth 4 to & 2 vears

Pii'tix 5 to 6 2 years

3irxth 5 to 7 & years

8 - 19 Pirst 1 %o 2 1 vear

Second =2 to 3 1 year

Thirc 5 to 4 2 yvears

(as applicable)

Same
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Grade (&) Within-grade Step Service
increase Reguirements
3 =19 fourth 4 to 5 2 years
(as applicanle)
fifth 5 to 6 3 years
(as applicable)
Sixth 6 to 7 S Jyears

{ as applicable)

212.,5 Part-time staff members shall be eligibl
for Within-grauc szlary increases when they hav
vworked a period of time equivalent to fifty-two
full-time weeks.

e
&

4

..

212.6 Staff members paid on an hourly bpasis,

who have given six months' satisfactory service, Same
hall be eligible, upon recormmendation of ¢t heir

a~perv1bor, for an increase in their hourly

213, Within-grade Promotion for ieritorlous Service

This iz the advancement of a staff This is the advancement of <« staff mem-
member to & higher salary step within Liis ber to a highor salery stop within his pre-
present grade. It may be granted by the sent grade, It may be granted vy the Director
DlIJCbOP-GQDGP‘l in cases of service demon- in cascs of scrvice demonstr,bly beyond wnabt
strably bcvond wnat may be reasonably ox- may be reasonably cxpectod of a ﬁOT”SLly well-
pected of a normally wcll—oualiflca staff quelified staff member. It is normally
member. 1t is normally limitced to one in- limited to one incroment lcvel, but may in
crement level, bub may in cases of unusually caseg of unusually mbthorious service be
meritorious s-rvice be two levels. Such two levels. Such promotion shall not affect

promotion
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promotion shall not affect the staff the staff member's e¢ligibility for within-grade
member'!s eligibility for within-grade increasses.

incrcases,

214, ‘Transfer
A transfeor is the reagsigrment of a
staff member from one post to anobtier,
shether within the same unit or of fice or
to anothoer coffice or official station.

(.
2
o

215, Reductionuin Grade

215.1 chiniuion his ig the reazssign-
went of a staff member to a post of lo*cr

gradc. It may result from elimination of
a post and rcm3%1gnLc nt to a different post Some
of a lowor grade, from the change in classifi-

cation of a post to a lower grade, or from the
feilure to perform satisfactorily the dubles
of the post.

215.2 Salary Changes In casc of a reduction
in gradc, & stail member who hes given full
sutisfectory sorvice will nﬂr1*lly be changed to Sume
the £ tup in the lower grade which yilclds the
saae salary.
216, Reinstatomeny
215,13 A staff membor who is S‘Wif'tcd mnd
ro-cmplovwed wichin sixty days is 1c Jamo
roinstotement witioout loss of <ua¢0“1tv and
tho persconnel sction will be designated asg

K (.

reinstatement




Upeinstatement'. iormer staflf members re-
employed more tiien sixty days after separ-

ation will not have seniority rights and tne
persorﬂel action will be doisignsated
"appointment®,

16,2 In cases of reinctatement, service
is considereq continuous, The period of
absence will be treated as annual leave

or leave without pay, with records und
vayment aGjusted accordinglye i nscessary,

advance annual leave may be granted to the
extent authorized., Severance pay, Provident
Fund, sxcess annual leave and similar sep-
aration payments shall be recovered,

217,

Other Changes

w0
£
o

216,2 In cases of rein
considere* continucus

statement, service 1
. se
be treated as annua

s
The veriod of ab cNCE

will 1 leave or leav
vithiout pay, with records und payment adjusted
accordingly. If necessary, advance annual leave

may be granted to the extcnt authorized,
Severance pay, Retliremsnt fund, excess annual
leave and simil3r separation payments shall
be recovered,

in Status

sion {See Rule 424) Suspension
srhall not exceed

2¥7.1 Suspsr
with or without pay normally
thirty cziendar days.

N1 e
L8l '1,

217 .2 in Type of Appointment As
between indeiinite temporary or W.A.h.

217.%5 Leave without Fay When authoriczed

(See Rule S307.

217.4 Adjustment of bLalury Resulting from

change in salary scalé.

ie ualulv Heduction Reduction

Witnin the same grade,
SONS.

T 8L
TIovier step
sciplillinary rea

Same

217.6 Change in
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217.6 Change in Title Change in the title
applicable to a nost, not involving c.ange

in grade or grunsier.

217,7 Change in Home Chiange 1in name of

staffl member.

b

,.

2

ame

¢
3

Samne

=00, Reports on vork and Concuct

310. Report atb

mng of Probationary Period

—— ———

gee Rule 132.

520.

Same

20,1 Periodic reports on staff members
shall be made Dy tite head of the service
concerned. These reports shall contaln
an appruisal of the staff memberts work,
conduct and capacity, snd shall serve
as a basis for any decision that may
nffect hils career, sucly as promotion,
increment or, on the other hand, the
termination of his appointment or his
contracte. '

member's work or
conduct or the capacities chown DY h
zre unsatisfactory, the Director-General
may docide ©O susponc or delay promotion
or incremente.

z20,2 If the sbaff

.
i

32062 gupervisors ars reasuonsible £or hoeping
- 1- I >

Same

200,22 If the staff member '3 woOrk Or conduct
opr Lhe capacities snown LY him are unsatis-

factory, the Qizggzgg_may deccide to suspend

or dslay promoilon or increment.

Some



r inforﬁe« at all times,

ir work is batLﬂ“dctory. in
r, tiey shall, on the occaalon

dic reports, seuss with staff

in detail the qba] ty of theilr work,

ecific suggestions for improve-

s s3ll points wiere the work 1s not
sfactory or is Dbslov average. The

£ member snall be shown DY the super-

r that part of tie rokow wrich deals

th ansatisfactory service, the staffl member
being free to make a VPTtueN statement mn;ch

will be Tilec witnn tne report
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400, Disciplinary iic

410, ‘fenure uf Appolntment

The tenure of dMDO;ﬂLmPﬂ* of every
33 4=

staff member shall be conditional upon

good conauct and the eificlent dischiarge
by nim oi his duties.,

lv

C

420, Sanctions

421, Conaitions oif Ap pllcatﬂou

et o St e i T &

i s

4y

' ﬂCWbe“ whose conduct or work
does not e satisfacition may, according
to the ruv Ty of the sase, be subjected to
the IO*lO“iT“ surnctions, wislch may be cum-
ulative:

A staf
el

w-< =

cral warning

3

2
4

ane

3
3
o

Jame




reprimand; trancsfer

from the post occupied by the staff member con-

cerned to an inferior post; reduction of salary;

susnen31o 1rom duty, with or witiout pay; termin-
tion of appointment or dismissal.

oral warning; writien

,;-‘

422, Grder of Application

Te sanctions shall, as a reneral rule,
be applied in the order i dicated 1in Rule 421,
in cases of misconduct, however, the sanction
may at once be made propo rtionate to the gravity
of the case.

-

J

425, lisconc

e term "misconduct’ shall be taken to
mean not only any improper action Dy a starlfl
member in his officiul capacity, but also any
conduct by a staff mewmber, unconnected with his

ng te bring the Crganiza-
dit,or any «se or abteupt
tio

1 o
o w s
to nake ugse of Q‘” po n as an oiiicial for

424, Suspension

made

is cot ;

well foundced
tinuance in ofl A

of the chargs would urejudice the servi ﬂe, the

member

stafll

i

Same

ognie

Same




staff member may be suspended from his
functions pending investigation, tie
suspension being without prejudice to

the rights of the staifl member, In cases
of suspension without pay, if the charge is
not sustained, lost salary shall be paid.

425, Authorization

The Director-0GJeneral will designate. the
officers authorized to apply sanctions,

426. Inguiry

USSR SO, 2

e st . o s

Before appl

T,

Before applying sancilons, the Director-
General or a duly authorized officer may refer
a case for advice, to the Doard cof
Avpeal, set up under Rule 510. iie shall refer
a cdse, for advice, to the said Board, before

set up under Rule 510,

dismissing a steff member, nissing a staff member,
427.. Statement by Staffl Member
With the cxception of warning,
reprimand or suspension for scrious iais-
conduct, mno sanection may be applied To a Same
hias been given an op- -

staff meunber pveforec heo
portunity tc state nis n
shall do so within forbv-eig.t ncurs
being notified.

wrl tlng. He
ai'ter

500,

The Director will ac31pnate the of
authorized to J”nlf sanctions.

a
for advice, to the said Board, before dis

..

ving sanctions, the Director

or a duly authorized officer may refer a case,
Inguiry and for advice, to the Joard OL Inguiry and I)OCuL,

chall refer cCas

Board of Ingulry

llCGI’S
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500. Board of Inguiry and Appeal
510. Purpose and Competence
511. Appeals

A Board of Inguiry and Appeal shall advise 4 Board of Inguiry and Appeal shall advise
the Director-General, with waom the final de- the Director, with whom the final decision
cision will rest, on appeals by staif members will Test, on appeals by stalf menbers against
against disciplinary action, or complaints by disciplinary action, or complaints by stalfl
staff members alleging treatment inconsistent mewmbers alleging troatment inconsistent with
with the provisions of the stafi Rules and the provisions of the Stafl Nules and Regu-
Regulations or the terms of their contracts, lations or bthe berms of their contracts, or
or that they have been subjocted by a super- that they have been subtjected by a super-

visor to treatment which was unjustifiable
or unfair.

512,

The Doard shall advise the Director-
General or a duly authorized officer in case
referred to it by the Director-General or

&

Guly authorized officer prior to application

of sanctions,

visor to trestment whichi was unjustifiable
or unfuir,

Tnquiry
The RAcard shall advise the Director or
HhaY = P ] s L4 e T S L -
s a duly suthorized officer 1in cases referred

to it by thae Director or a duly asuthorized

officer prior o application of sanctions.

520, ilembershiv of the Bosrd
521, Composition
The Board shall consist of five men- The Hoard shall consist of five members
bers having equal votes s follows: having equal votes as follows:
() A Crairmon (a) i Chairman




(a) A Chairman zppeinted by the
TMirector-General after consultation with
the Steaff Committec An alternate chalir-

i L
nan nay be appeinted in the same manner.

o]

e

{(«) A Chairman 2ppointed by the Director
after consulbation with the Staff Committee.
An alternate chalrman may be =zppeinted in

the same wmanner.

{b) Two members appointed by the (b} Two members appointed by the Di-
Director-General and two alternates, rec tor and two alternates.

(c) Two members representing the {c) Two members represcnting the staff.
staff, These will be drawn from a panel These will be drawn from a panel organized
organized in thrce groups: in three groups:

Group I - staff in grades 1 . Group [ - staff in salary bracketbs
through 3 $1,580 through $%,210
Group Il - staff in grades 9 ‘ Group I1 - staff in salary brackcts
through 14 +%,570 through 36,050
Group III - staff in grades 10O Group TIT - staff in salary brackets
through 1¢ , 700 througa 510,000
522, wselection
522.1 The members of the panel in Rule
521 (c¢) will be elected annually by the
steff, Four persons will be é&lected for Same
caciy of the above groups. Thpy are sligible
for re-election at the end of their year of
office.
521.2 In hearings by the pboard, ab lecust one
member shall be from the group to wiich staff
members appesling to vhe Soard celo ngs sind none Same
shall be in a group below that to which ne be-

longs.
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524,3 Subject to this rule, the members of
each group will be called upon in votatlon by
the Secretary of the doard, as reguired, to
constitute the Board. The stafl member ap-

pealing to tne Board will have the right to
object to ot more than two members from the
staff panel and inthat event the next members
due to serve from that panel will ove called

Same

in place of the members to whom objection has
been taken.
530, Procedurse
531, Rules

The Board will regulate its own
procedure, subject to the provision that the
ataff member in question shall, if he so
wishes, be heard by tic Board in person
and/or through & representative of nhis own
choice, before the Board makes its report.

552.1 No staff member shall bring a case

hefore the Soard of Ingulry and Appeal

before all existing admiucistrative cirannels

wave becn tricd and the action complalned

of has become [inal.

5%2,2 An action is to be considered as final

wher, 1t has been taken by the Director-General
or an oificer

Same

of Appcal
Same
552,92  An action is
when it nas been ta

-
ry

]
bt
[

..

oo

R

®

officer



or an officer designated by him,. or an officer designated Ly iiim.
532, A staff member wishing To appeal
awalnot such an action must do so in
Wr1t1n> within fifteen days alter he
has been notified thereof, In so far as Same
practicable the Doard will open its pro-
ceedings within ten days after recelpt
of the appcal,.
540, wecretariat of Board

The Director-General will place at the The Director will place at the disposail
disposal of the Board a member of the Organ- of the Board a member of the Organization
szation staff vho will act as Secretary, staff who will act as Secritary.

550, ‘lrivunal

When the Tribunal for which provision (Sec paragraph ¢ of report of bSpeclal Comnittec)
is made in Staff Regulation 28, is designated
or established by the Dxccutive Board, tie
rolevant informstion will be inserted in the
staff Rules.

600, Termination of sppointment
610, Age of Hetircment

"he normal age of retirement for members The normal age of retirement for members
of the staff shall be sixty years. In eXcep- of the stafi shall be years, In
tionzl circumstances the Director~General may, excaptional circumstances tne Lirector may,
in the inbtorost of the Org crbend in the inbterest of the Crganiz.tion, extend

this age



this age limit to sixty-five years, provided
that not more than cne year's extension 1s
given at a time.

620,

this age limit to years, provided
that not more than one year's extension is
given at a time, (Note: Retirement

age left blank until decision made on pen-
sion scheme., )

Resignation

620.1 A staff member holding an indefinite
appointmert may resign his post on giving
three months' notice, The Director-General
may, at his discretion, accept shorter notice.

620,2 A staff member holding a temporary

620.1 A staff member holding an indefinite
appointment may resign his post on glving
three months! notice. The Director may, at

his disecretion, esccept shorter notice.

appointment may resign subject to such Same
notice as provided in his contract.
620.3 No indemnity will be paid to the
staff member who resigns,., Exceptions may Same
be authorized in case of resignation com-
pelled by illness or emergency.
630, Reduction in Force
€31, Abolition of Post or Reduction iu Staff
The appointment of any member of the The appointment of any member of the

staff may be terminated by the Director-
General if the nececssities of the service
require the abolition of the post or a
reduction of the staff.

staff may be terminated by the Director if
the necessitiecs of the service reguire the
abolition of the post or a reduction of the
staff.

632,

Notice and




N/}
!

- .
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652, Notirce and Indemnlity

632,1 A staff member holding an indefinite

appointment shall be given at least three months! Same
notice and shall be paid an indemnity equivalentg

to at least three months! salary. This provision

shell, however, not apply to provationers.

632.2 A staff member serving his probationary

period for indefinite appointment may be terminated

upon thirty days' written notice. He shall be Same
entitled to an indemnity calculated on the same

basis as for a staff member holding a temporary

appointment with a fixed expiration date (Rule £32.5)

632.5 A staff member holding a temporary appoint-
wment with a fixed expiration date shall receive
one months'! notice and be paid an indemnity of
five working days' salary for each calendar Same
rmonth remsining in the unexpired portion of

the appointment, the maximum indemnity vayable
being limited to three months' salary. Where

the staff member nas completed six months or

mors of service and the unexpired portion of the
appointment is less thon six months, the ftotal

of the ¥ndemnity payment will be at least one
month's salary, regardless of the termination
date.

indemnity will be pald if the appoint-
ment is complctod at the expiration date. Same
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633, Priority of Retention

——

Selection for retention of staff
members shall be made first on the basis
of their value to the Organization, and Same
second, where value is approximately equal,
on the basis of seniority.

634, . Seniority

634,1 Seniority is defined as seniority of service

with the Organization, based upon length Same

of continuous service from the date of

appointment.,

634,2 Service credit for seniority may 634,2 Service credit for seniority may be

be accorded, on a reciprocal basis, to accorded, on a reciprocal basis, to staflf
staff of the United Nations and the of the Pan American Union,the United Natlons,
specialized agencies brought into re- thie Worlid Healtn Organization and the other -
lationship with the Organizution. specTalized agencies brought into relation-

ship with the Organization.

640, Dismigigl

641 TUnsatisfactory Scrvice

641,1 The appointment of a staff member
may be terminated if he persistently fails Same

to give satisfactory service.

641.2 It is considered as unsatisfactory
service if the staff member does not or Same
cannot perform the functions of the position

to which he is
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to which he is assigned, or if he falls to
establish satisfactory working relationships
with other staff members or with nations of
other nations with whom he is working.,

641.% Prior to terminabion action, a staff
member shall be given warning and a reasonable
time to improve. Consideration also may be
given to the possibility of a reassigmment

to a2 more suitable post.

641.4 If the staff member holds an indefinite
appointment, which has been confirmed, he shall
be given at least three months' notice and shall
be paid an indemnity equivalent to three months!
salary. If he holds a temporary contract, the
notice period and the indemnity will be rixed
in each case, account being taken of the dur-
ation of service.

549, Serious Misconduct

A staff member may be dismissed for serious
misconduct in accordance with the provisions of
Staff Regulation 19, He is not entitled elither
to notice or payment of an indemnity.

650, Terminaticn on Grounds

Tt

w ame

7

Some

Same

of Healtih

Sec Rules 132.2 .nd 987

Same
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£60. Effective Late of Termination

61, Staff Members Entitled Eg_RepatriaEion

661.1 Effective date of termination will

be close of business of the date the staff
member begins his journey to his normal place
of residence. Arrangements for the journey
shall be made by the first available means

of transport.

661.2 A staff member who does not immediately
exercise his right of repatriation shall be
entitled to receive salary through the close
of business of the last day of actual worke.

662, All Other Terminations

Effective date of termination normally will be
close of business of the last day of actual

worke.
670, Service Certificates

A member of the staff who so regquests shall,
on leaving the service of the Organization, be
given & certificate relating to the nature of
his duties and the length of his service. On the
written request of the staff member concerncd,
the certificate shall also rcfer to the gquality
of his work and his official conduct.

Same

Same

Same

Same

680.

Rights of Repatriztion
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680, gights of Repatriation

631, Entitlement

In accordance with the conditions prescribed

in rules under 1200 and 1300, =a st=ff member, upon
termination of appointment, shall receive reimburse-

ment of travel expenses and subsistence allowance
for himself and, in appropriate cases, for his
wife, dependent children and dependent brothers
and sisters, and re imbursement for the cost of
moving household goods and other personal effects,
from the place of his official duty station to
his normal place of resldence (or another point

designated by him, provided it involves no
greater expense to the Organization), cxcept
5s provided below:

(2) A stalf member who, as a condition

of appointment, has waived his- repatriation

rights during the first two years (see Rule 142);

(b) 8taff members transferred from the
United Nations or a specialized agency shall
retain rights to return transportation under
the conditions of any current agreement on
transfers between the Organization and the
other international orgenizations.

Same

Same

(b} Staff members tpansferred from the

Pan American Union, the World Health QOrganiza-
Tion, the uUnited Natlons or othier speciallzed
agency shall retain rights to return trans-
portation under the conditions of any cur-
rent agrecment on transfers between the Organ-
ization wnd the other international organ-
ization.

682, Time Limit
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682, Timc Limit

v .

The right to repatriation shall normally
be exercised within six months of the date of Same
termination of appointment

683, Cash Payment

A staff member is not entitled to cash
payment in lieu of trensportation for pur- S ame
poses of repatriation.

690, Non-repayment of Staff Members Serving Under A Pixed Term Contract

A staff member serving under a fixed-term
econtract whom it has not been decided not to re-
appoint, sh2ll normally be notified thereot
at least one month before the date of the expiry Same
of the contract, the notiece period being nor-
mally a minimum of three months in the case of
staff members holding a contract for one ycar
or more, A staff member who does not wish to
be considercd for reappointment shall give
notice of his intention within periods
specified abovec,

700, Salaries

710. Salary Schedule

Pending the adoption of permanent clas- Sce paragraph 2 of Amnex I to the report
sification and salary plans, the schedule of thc Special Committee.
of base salaries shown below shall apply to all
staf{ members
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staff members with the exceptions specified

in Rule 790.

Grade Step Step . Step
I3 I IIT

1 1580 1660 1740
2 1740 1830 1920
3 1920 2020 2130
4 2130 2240 2360
5 2360 2480 2610
6 2610 2750 £390
7 2890 - 3050 3210
8 3210 3390 3570
9 3570 3770 3970
10 3970 4190 4410
1 4410 4660 4910
12 4910 5180 5450
13 5450 5750 6050
14 6050 6370 6700
15 6700 7060 7450
16 7450 7870 8300
17 8300 8750 9200
18 9200 2700 10300
19 - 10000 10500 11000

Top~-ranking Director 110G0

% Base salary for grade.

Step Step Step Step
IV \'i V1 VII
B P @ %

1830 1920 2020 2130

2020 2130 2240 23560

2240 2360 2480 2610

2480 2810 2750 2890

2750 2890 3050 3210

3050 3210 3390 3570

3390 3570 3770 3970

3770 3970 4190 441

4190 4410 4660 4910

4660 4910 5180 5450

5180 5450 5750 6050

5750 6050 6370 6700

86370 6700 7060 7450

7060 7450 7870 8300

7870 8300 8750 9200

8750 9200 9700 10300

9700 10300 10900 - -

10900 - - - - - -
720,

Definition of Base Salary

The term "base salary", wherever used
in these

See paragraph 2 of Annex I to
the report of the 3pecial
Committec,

Same
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in these Staff Rules, is the rate of re-
muneration exclusive of overtime and
allowances, Wherc reference is made to
the first step of a grade, thils rate
shall be identified as the “base salary
for the grade".

7530, Initial Employment Rate

Bach staff member shall be cngaged at
the base salary for the grade of the post
that he is to occupy. In specicl circum-
stances, exceptions may be made to this
rulc.

740, Night Differcntial

Staff members assigned to an cstablished
full tour of duty between the hours of 7 p.m,.
and 6 a.,me. shall receive a night differential
at 10 per cent of base salary.

750, Extra Compensation

Extra cash payments may be made to staff
members temporarily assigned to posts of
higher grades. :

760, Salary Advances

Salary advences may be made to staff
members under certain exceptional circumstances,

770,

Same

Same

Same

Same

Same

Salary Deductions




770,
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Salary Deductiong and Contributions

771. Deductions for Contributions

Salaries are payable subject to deduc= , Salaries are payable subject to deduction
tion of staff membert's contribution to the of the staff member's contribution to the
Staff Provident Fund, Retirement and Pen- Retirement and Pension Fund or any obliga-
sion Fund or any obligatory insurance tory insurance scheme that may be introduced.

scheme that may be introduced.

772, Other Deductions

Deductions may be made from salaries for
contributions authorized by staff members and Same
for indebtedness to the Organization.

773. Legal Action

Salaries, allowances and other payments
shall not be subject to execution, levy, lien, Same
attachment, garnishment orother legal processes,

780,

Computation of Payment of Salary

781, Monthly salary shall be computed
at o rate of 1/12th of the amual salary. . Same

782, Staff members who are not in pay

status for the full pay period shall re- Same
ceive for each working day in a pay status

1/260th of the annual base salary.

Note: Although
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Hote: Although staff members are em-

ployed 365 days in each year, neverthe-

less, for ease of computation only, and

having in view the fact that the normal Same
working week of the Organiz«tion has

been fixed at five days, salary for broken

periods shgll be computed as stated above.

782.1 A full pay periocd will be defined as the

first to the last day of the calendar month,

Staff members taking up an appointment after the

1lst of the month will have their salary com- Same
puted on a day to day basis for the rest of ths

month, as set forth in Rule 782 and will have

their salary computed in a regular monthly basis

from the beginning of the next calendar month,

790, Specizl Salary Rutes

791, Consultants

Consultants may be engaged on a daily
fee basis, and pald when actually employed, Same

792, Conference Staff

Staff members for conferences and similar
short~term service may be engaged on the basis
of dally rates and conditions which normaily: Same
will be set in terms of the best prevailing
rates for comparable work in the area of
employment, However, special rates and
conditions




conditions may be established for such staff
members s may be recruited from outside the
area of employment,

793, Local Recruitment at Offices Qutside

Same

Headquarters

———— —

Salaries of staff members recruitcd
locally for posts normally in grades 1
through 7 may be set in terms of the best
prevailing wages or salaries for comparable
work in the area.

v &

794, Hourly Raotes

Staff members engaged abt hourly rates
shall be paid according to a schedule which
may be set 1n terms of the best prevalling
rates for comparable work in the area of
eiaployment.

795, WManual Workers

Wages of menual workers shall be set in
terms of the best prevailing wages for comparable
work in the area of employment.

800, Allowances

Some

Same

810, Allowances for Stoaff Members with Dependents

811, Definitions of




811,
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Definitions: of Dependents

Payment of all allowances and cost-of-
living adjustment at dependency rates shall

be made only to a staff member who
wife, or who, as head of a family,
or more of the following dependent

has a Same
nas one
upon him

or her for full «nd continuing support
husband, son, daughter, parent, brotner

or sister.

812. Hesd of FPamily

When more than one member of an immediate When more than one member of an immediate
household 1s employed by the Organization, family house hold is employed by the Organiza-
or by the United Natlons or a speclalized tion, or by the United Nations, the World
agency having analogous allowances, Heglth Qrganization or other spV01allzod
allowances shall be paid only to the staff agency having analogous allowances, allow-
member considered the head of tre family, ances shall be pald only to the staff member

and shall be at aependency rates.

820.

considered the head of the family, and shall
be at dependency rates. (Note: See para-
graph 3 of Annex I to report of Special
Committee)

Installation Allowance

821, Eligibility

821.,1 A staff member who was residing, im-
mediately prior to appointment, beyond reason-
able cummuting distance and therefore finds Same
it necessarj to estaollsh himself at the place
o of his

“
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of his official station with attendent ad-
ditional adjustment expenses, or a staff member
transferred for permanent duty to another offi-
cial station, shall be pald a per diem instal-
lation allowance for himself and his dependents Same
for sixty days after his arrival at his officical
station, not counting periods of interruption for
travel on official business, However, a staff
member whose normal place of residence is with-
in reesonable commuting distance from the place
ol his officlal statioi. shall not be sligiple to
receive an installation cllowance even though

he was recruited outside the local area,

821l.2 WNo payment will be made with rcspect to

dependents who arrive more than six months after Same -
the staff member's date of arrival, except that

in cases of undue hardship this period may be

extended to one year,

822. Rabtes of Payment

822,1 The rates of payment for staff members 822.1 The rates of payment for staff members
¢ligible under Rule 821 above shall be as eligible under Rule 821 wbove shall be as
follows: follows:
Grades 1 through 11 . . . « 35,00 per day Base salary 31580 through 54410 . . .
Grades 12 through 14. . . . $6.00 per day 55.@0 per day’
Grades 15 through 19, « « « $7.00 per day Base salary $4910 through $6050 . . .

20400 per day
Base salary 56700 through 310,000 .
»7.00 per day

~

822,2 The staff




822,2 The staff member shall be entitled for
the first dependent to one-half of his dally
allowance and for each additional dependent to -
one-quarter his daily living allowance, pro-
vided that the total number of dependents for
which claims may be recognized shall not ex-
ceed four.

830, Installation Grant

831, Eligibility

Staff members who are appointed for a
period of one year or more and who are eli-
gible for or have previously received an
installation allowance under Rule 820 shall
receive an installation grant.

832, Limitation

A staff member shall be entitled to only
one installation grant, regardless of subse-
quent chenges of official station,.

833. Rates of Payment

The rates shall be as follows:

$125 for staff members without dependents
@200 for staff members with dependents

Same

Same

Same

840,

Bxpatriation
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840, Expatriation Allowance

841. FEligibility

841.1 All staff members shall be cligible
for the expatriation allowance upon appoint- . . . Same
ment,with the exception of the following:

(2) nationals of the country in which (2) mnationals of the country and dcpen-
their official station is located;s dent territories in which their official
station is located; ‘
(b) staff members, other than those ; o .
under (a) above, who at the time of ap- . : - Some
pointment had resided in the country of
their official station for a two-year

period immediately preceding oppointment;

(¢) staff members, other than those .
under (a) above, who at the time of appoint Same
ment had resided within a radius of 100 Kkm.
from their official station;

(d) persons, including consultants, paid
on a "when actually employed" basis, or on a Same
part-time basis, or on the basis of an hourly
wage rate;

(e) staff members, eligible for the ex-
patriation allowance upon appointment, who
subsequent to their appointment establish Same
their residence in the country of which
they are nationals, shall cease to be entitled
to the allowance.

841,2 Staff members




841.2 Staff members under Rule 841.1 (a)} through
{c) will become eligible for the allowance, if
transferred to another official suuflon, subject
to the rules applicable to such station.

842, Ratcs of Poyment

The rates shall be as follows:

250 per year for staff members
without dopendents
$500 per year for staff members
with dopendents
provided that o staff member who is married
to & person who is a national of the cowntry
of official station shall not be cntitled to
count the spouse as a Oppcﬂdbnt for purposes
of the higher rate

ettt s g i

8343, Duration of Allowance

843,1 Upon initizl appointment: The allowunce
shall be paid for a period of two yoars from the
date of arrival of the staflf member at his official
station, provided that, in the case of an c¢liigible
stalf member, who at thc time of sppointment, has
resided in the country of his official station for
lcss than two ycars immediately prceceding appoint-
ment, there shall be deducted from the period of

cntltlement the time during which he resided in

the country of his official station,
34%.2 Upon transfcr

Same

S oiné

Same




843,2 Upon transfer: A staff member who 1s

transferred during his period of entitlement Same
will continue to receive the allowance for the

remainder of the period unless the transfer is

to an official station at which he would not

have been entitled upon initial appointment.

843,3 Eligibility for expatriation allowance

shall not exceed a total of two years after Same
date of first entitlement, regardless of sub-

sequent changes in official station.

843.,4 Notwithstanding the above provisions as Not applicable - Sce paragraph 4 of
regards the two-year limitation, staff members .-+ - apnnex I to the report of the
entitled to the expatriation allowance whosc Special Cormittee.

allowdnce under the prccéding provisions. would
lapsc in the coursc of 1949, shall continuec to
receive the.allowdnec until :31 . Decomber 1949,

844, Staff of Interim Commission

———

In the case of staff members trans- Not applicable - See paragraph 4 of
ferred from the Interim Commission, appli- Annex I to the report of the
cation of Rules 841.,1 (a) through (c) and Special Committce.

Rule 843.1 shall be bused upon their status
at the time of appointment to the Interim

Commission?
850, Children's Allowances
851, Eligibility
851,1 Full-time staff members shall receive Same

a children's
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a children's allowance of 3200 (US) por
ennum in respect of each dependent child
under the age of sixteen years or, if the
¢aild is in full-time attendance at a school
or university (or similar educational in-
stitution), under the age of eighteen or
twenty~-two years respectively.

851.2 If both parents are staff members
of international organizations having

children's allowances, only one allowance
shall be paid for each of their children,

851.3 For the purpose of 851l.1 dependent
brother and/or sister shall be regarded
as dependent child.

852, Widows
The allowance shall continue to be
payable for each child of a staff member
who becomes entitled under the Staff
Pension and Hetirement Fund Regulations
to a retirement or a disability benefilt
and to a widow receiving a widow benefit
under these regulations.

853, Guardian

Upon the death of a staff member who
receives a children's allowance under these

rules

Same

Same

Same

See paragraph 4 of the report
of thc Special Committee.

Sec¢ paragraph 4 of the report
of the Special Committec.




rules and following the death of the other
parent, there shall be paid to the legal
guardian of each child an allowance of
3400 (US) or such other appropriate

amount as may be fixed by the Staff Pen-
sion Committee, '

854. Adopted or Step-Children

e

The Director-General may decide in each - The Director may decide in each case
case whether the allowances shall extend to whether the allowances shall extend to
adopted children or step-children. adopted children or step-children.

860, Children's kducation Grant

861, Iligibility

861,1 Each staff member whose official station
is outside the country of, and in any case

more than 100 km., from his normal place of res-
idence and who is entitled to a children's
allowance under Rule 850 shall receive the
following education grant:

@]
g
@

(a) The sum of 3200 (US) per annum for
each child in full-time attendance at a school
or university (or similar educational insti-
tution) in his own country; provided that
where a child attended such an institution for
a period of less than two-thirds of any one
scholastic year, the allowance shall be reduced

to such
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to such proportion of ;200 (US) as the
period so attended bears to a full
scholastic year;

(b) oOnce in each scholastic year the
transportation expenses of the outward and
return journey of such &-'child by a route
approved by the Director-General.

(¢c) Should staff members elect to send
their children to speclal schools in the area
where they are serving, which have curricula
characteristic of their nationality, including
international schools crganized for children
of international staff rather than to schools
in their own countries, the Organization will
pay for each child under eleven years of age
who is otherwise eligible for the education
grant, an allowance egual to the difference
between the cost of education at the special
school which he attends and the cost at a com-
parable school attended by children of persons

normally resident in the area provided that the
allowance shall not be paid at a rate exceeding
4200 (US) per year. If the child is eleven years

(b} Once in each scholastic year the
transportaticn expenses of the outward and
return journey of such child by a route
approved by the Directors. '

Same

of age or over , the special grant is payable only in

those cases where the health of the child
will not permit return to his own country.
such cases must be supported by a medical

certificate approved by the Medical Referee of

the Organizastion, stating the circumstances.
861.2

If both parents




- 50 -

861.,2 1If both parents are staff members in
international organizations paying children's
education gram ts, only one education grant . ...
shall be paid for each of their children.

861.3 Staff members under 861l.1 who reside
inthe country of which they are natlonals
are not eligible for the education grant.

Same

Same

862, Adopted or Step-Children

The Director-General may decide in each
case whether the education grant shall extend
to adopted children or step-children.

870. Cost-of-Living

The Director may decide in each case
whether the education grant shall extend to
adopted children or step-children.

Adjustment

Staff members, whose official station
is at an office of the Organization other
than Headguarters, shall be eligible for,
or subject to, a cost-or-living ad justment
in respect of the difference (plus or minus)
which may exist in the cost of living between
the area of his official station and the
area of Headquarters., This adjustment shall
be made for each area, taking into aecount the
principal cost-of-1living factors, but shall .
not be applied where the difference is less
than ten per cent.

At periodic

Staff members, whose officigl station
is at an office of the Organization other
than World Health Organizat lon headquarters,
shall be eligible for, or subject tc, a
cost-of-living adjustment in respect of
the difference (plus or minus)} which may
exist in the cost of living between the
area of his official station and the area
of the World Health Orgenization headquarters.
This adjustment shall be made Ior each area,
taking into account the principal cost-of-
living factors, but shall not be applied
where the difference is less than ten per cent.

At periodic
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At periodic intervals the cost of living

upon which the «llowance 1s based will be
re-examined.

Same
Note: See paragraph 5 of Annex I to
the report of the Special Commlttee,

880, Representation Allowances

881, Definition

Allowances for such staff members as Deputy
Director-General, Assistant Directors-General,
Directors and such others as the Director-General

may speclfy, shall be deemed to include all
representation {including hospitality) and

housing (rental), but not reimburseble travel
expenses and remcval costs under the provisions

of the relevant rules. The staff members in
gquestion remain eligible for allowances pro-
vided for under 800,

The Directing Council shall determine
to whom reprecentation allowances may be

Franted and shall fix the amount of the

allowance. JIn this connection, represen-
Tation allowance shall be deemed to include
Z1l other allowances as well as represen-
tation (including hospitality) and

housing (rental),except reimbursable

Travel cxpensecs and removal costs granted
undor the provisions of the relevant rules.
Noto: Gec paragraph 6 of Annex I to the
report of the Special Committec.

890, Travelling Allowanccs

gee rules under 1200,

900, Attendance

Same

and Leave

910, Hours 9£ Work

911, The whole time of members of the staff
shall be at the disposal of the Director-
General.

The whole time of members of the
staff shall be at the disposal of the
Director,

9le. WQEE'Week
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912, Vork Week

—aeamm s
gy it~ Suonot

The normalwork week shall be forty hours
exclusive of mealtimes to be worked in ac-
cordance with an established schedule. Except
in cases of necessity, attendance at offices
of the Organization shall not be required on
Sunday (or an eguivalent day) or on such
holidays as shall be determined.

913, Overtime

In emergencies, when authcrized by the
appropriate superlor officer; a staff mem-
ber may be required to work overtime, for

which credit shall be. given., (see com-
pensatory leave, Kule 970).

820, Attendance

Records of attendance shall be main-
tained and shall serve as a basis for salary
payments.

930, Annual Leave

931, Definition

Annual leave covers periods of absence
with pay (other than sick lcave, etec.) on
days when the staff member would otherwise be
scheduled to work.

Same

Same

Same

Same

Acecrual gg

— s 2+ttt
b S —
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932, Accrual gf'Annual Leave

932.1 Annualleave accrues to:all staff members

{including those in the hourly rate cate-

gory, but excluding those paid only '"when

actually employed") at the rate of two and Same
one-half working days for each calendar month

(or fraction thereofpro rata) during which

the staff member serves the Organization in

pay status.

932,2 Annual leave does not accrue tc an in-

dividual, while he is on loan to the Organ- ' Same
ization, who continues to receive from his

regular employer his leave or compensation

therefor, or a staff member who is on leave

without pay, or during suspension from duty

without pay.

1932,3 Any absence not specifically covered
by other provisions in these Staff Rules shall : Same
be chargeable to annual leave,

933, Granting and Taking of Annual Leave

——

933,1 Annual leave may be taken in units of

days and half days subject to the exigencies Same
of the service and appropriate supervisory - :

approval.

033.2 Annual leave may be accumulated up to Same

a maximum of one hundred working days.
933.3 Not more than
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953.5 Kot more than fifteen working days Same
of annual leave shall be carried forward from

the calendar year in which it has accrued,

Staff members who are on special assiguments,

however, may be exempt.

934, Advance Leave

o ——— - ——— oMo

Ordinarily, annual leave will be taken only
after it has accrued, It may be granted in limited Same
amounts, in advance of having accrued to staflfl
members who need it and who are lilkely to remain with
the Organization for a period beyond that nec-
essary to accrue. the leave advanced,

935, Salary Due During Leave Periods

A staff member may receive in advance
salary which will fall due during leave Same
periods.
936, Termination Payments for Unused Annual Leave or Ekxcess Leave Taken

——

9%6,1 On leaving the service of the Organization,

a member of the staff who has not exhausted the Same
annual leave to which he is entitled shall be paid

in respect of each day of unused annual leave o

1/260th of his annual salary exclusive of all

allowances.

936,.2 On leaving the service, a member who has Same

taken advance annual leave beyond that subsequently
accrued
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accrued shall make restitution for such leave,
either by accepting a deduction from any
amount owed him by the Organization or by
cash refund.

036,33 1In case of death of g staff member,
payment in lieu of annual Yéave shall be made by
those entitled, However, no deductions

from such payments shall be made in respect

of advance annual leave,

940, Home Leave

241, Entitlement

941.,1 fach full-time staff mempber whose
official station is outside the country of,
and in any case more than 100 km., from, his
normal place of residence shall be entitled
to uome leave, which shall consist of two
weeks every two years, plus actual travelling
time, by an approved route and type of trans=~
port to and from nhis normal place of rec-
idense. Accrued annual leave may be taken

in conjunction with home leave.

941,2 In the case of staff members who

are transferred from an official station

in their home country to an ofiicial

station in another country, service credit
toward the two weelks of hcome lseave shall bve-
gin to accrue from the effective date of sucih

transfer. In the case of staff members who
are traensferred

Same

Same

Sarme
Note: See paragraph 7 of
armex I of the report of the
Special Committee.

Same
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are transferred to an official station in their
home country from an official statlon in an- Same

other country, service credit toward the two weeks
of home lewve shall be canceiled s from the
efTective date of such transfer.

941.,3 FEach full-time staff member whose official

station is within the country of, and in any case Same
not more than 100 km. from, his normal place of

resicence shall be entitled to home leave which

shall consist of only actual traveliling tiume,

every two years by an approved route and type of

transport to and from his normal place of residence.,

941.4 Staff members whose service is not expected

to continue beyond six months following the date Sane
which woild otherwise establish their entitlement

shall not normally be regarded as eligivle for

home leave,

941.5 A staff wmember may be authorized to go on

home leave to a place in his home country other than Same
his normal place of residence provided this will

not involve the Organization in any addltional

exXpense.

942, Staff Transferred from Cther Orgsanizations

Staff members transferred from the United Staff members trensferred from the
iNations or a specialized agency shall retain United Nations, the World Health Organiza-
rights to howe leave in accordunce with the tion or other speclalized agency snall
provisions of any current sgreement on trans- retain rignts ©o home leave in accordance
fers between the Organization and the other with the provisions of any current agreement

international on transfers
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international organiZation cencerned.

945,1 Home leave waay be granted at any %time
during the six months prior to, or six months
after, the date when the staff member has
completed two years! service. When such leave
is taken in a later period, the next home
leave shall become due two ycars after the
date of departure, uniecss the leave has been
postponed atithe reguest of the Director-
General in the interest of the Organizatlon.

9453,2 Advanceé Home Leave Tn exceptional
circumstances advance home lsave may be
granted, No staff member shall be author-
izod to take his initidl home leave unless
he has completed at least twelve months of
service,
the period in which the next home leave falls
due.

643%,3 Deferrcd Home Leave

Advance home leave::shall netadvance

———

on transiers betwsen the Organization and
the other international organization con-

cerned,

e of Home Leave

Home leave may be grunted. at any time
dguring the six montihs prior to, or six

monthes aftser,

the

date

ber has completed two years!
o

such leave is taken in a later period,

next hone
after ths
leave has

lcave

shall beconme

service.

due two

when the staff mem-

‘.“',m e n
the
years

date of departure, unless the
been postponed at the request of

the Director in the interest

ization,.

A staff memberts home leave

may be Teferroa for ome tull period of eligibility
(i.e. two years) owing to exigencies of the service
or at his request becauss the normal round-trip
travel btime would excesd thirty days. In. tois cese
he shall be entitled to home leave of four Weexs.
Q4% ,4

I e

A staff member

Seme

cf t he Crgan-



943%.4 A staff member may be required to
take home leave in conjunctlion with of-
ficial travel to the vicinity of his
home country, due regard being peid to
the interests of the staflf member or

his family.,.

644, Failure to Take Home Leave

A staff member who fails to take home
leave to which he is entitled in accordance
with the provisions of the preceding rules
within two years following the first date

of his entitiement, shall not receive in

lieu thereof 2dditional annual leave or other
compensation,

945, ‘Lravel fxvenses During iHome

945.1 Rules governing travel expenses for
staff members and their eligible dependents
are set forth in rules under 1200,

045,2 A staff member whose eligible depen-
dents resicde in a location other than that
of his official station, may claim their
sctual home leave transportation expenses
and allowances, but only to the amount pay-
able had they resided with him at the lo-
cation of his official station.

Same
Same
Lieave
Same
Same

04¢, lMoximum Travel

Time
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946, iaximum Travel Time Allowable

946.,1 Any travel time in excess of thirty

days for a round-trip journey om home leave shall be charged
to annual leave, provided that when oaie

leave is deferred for a full period of eligi-

bility under 943.3 above on the grounds that

the normal round-trip travel time would exceed

thirty days, the travel time allowable shall

be increased up to a maximum of sixty days.

[ €2]
8
=
@

946 .2 Delays in return from home leave
caused by illuness or negligence on the part of Same
the staff member in obtaining return sccom-
modations at the time of departure, shall be
charged as sick leave, armual leave, or leuave
vithout pay as appropriate.
950, Sick Leave

et et P b et

951, Definition

Sick leave 1g leave of absence with
full pay which a staif member may take when
incapacltated for the performance of his dutles
by illness or injury.

wn

&

g
]

952, Acecrusl and Advancing of 3ick Leave

952,1 Sick leave accrues to sll staflf members
{including those in the hourly rate category, Same
but ezcluding those paid "when sctuslly employed")

" at the rate



at the rate of one and one-half working
days for each calendar month (or fraction
thereof prw rata) during which the staff
member serves the Organization in vay
status,

¥4
4y
=
D

052,2 ~The maximum amount of sick leave
wnich may be accumulated is ninety Aworking days.

w
£
E
D

952.,% Sick leave may, if necessary, be

granted in advance of having accrued to

staff members who are likely to remain ' Same
yith the Organization for a periocd beyond

oy

tnat necessary to accrue the leave advanced,
In case of resignation, a member who has
taken advance sick leave shall make res-
titution by deduction from any amount

owed him by the Organization or by cash
refund,

952.4 In the case of staff members on an

snnual salary, sick leave may be taken Same
in units of days and half days. Sick leuave

taken by staff members in the hourly rate

category will be taken to the nearest hour.

953, Additional Sick Leave on Halfl Pay and/or Without Pay

After exhausting accumulated sick leave
and annual leave, pemanent staff members with = - Same
more than three years' service may be granted
sdditional sick leave on half pay up to a max-
imum of six calendar months and, if nced be,

a further leave without pay up to a maximum
of three



of three ceclendar months.

954, Wedical Certificate

A member of the staff who is entitled bo
sick leave and who is absent on account of illness
or accident for more than thrce consecutive
working days shall file a certificate from a
duly gualified medical praectitioner indicating
the probable duration of the iliness and stating
that the staff member is unable to perform his
duties. 1In cases of continued illness, a
further certificate may be required at the end
of each ten working days. An official avplying
for sick leave may be reguired to submilt to
examination by the HMedical Referce,

955, Illness During Annual Leave

A staff member who is 11l during a perilod
of annual leave is entitled to have such period
charged against sick leave, providing he presents
a medical certificate covering the entire period
of illness regardless of duration.

955, Limit of Hon-certificated Leave

After a staff member has taken periods
of non-certificated sick leuve totzlling more
than twelve working days within twelve con-
sceutive calendar months, any additlonal
sick leave of whatever durstion shall either

be supported

Same

o
£
=

<y

o ane




be supported by a medical certificate or
deducted from annual leave or charged as
apecial leave without pay.

957, Provisions Relating to

g57,1 The termination of a staffl member's
appointment shall, as from the date at which

the cppointment ends, terminate any claim
which the official may have to sick lewve
under these Rules,

957.2 When the nature of the staff member's
illness is or bescomes such as to render aim
incapuble of returning to his duties during
the period of his appointment, or liablc to
relapses so frequent as to prevent him from
satisfactorily verforming his duties, the
Director-veneral may terminate his appoint-
ment on the ground of invalidity. In such
circumstances, the staff member is centitled
to an equivaicent payment in respect of any
unexpired sick leave,

357,3 No staff member shall be discharged on

the ground of invalidity until the majority of

a medical board, consisting of three practie
tioners of whom one shall be appointed by the
Director-Geéneral, one by the staff member, ond
the third by the two practitioners so chosen,
shnall have certified that the staff member is
incapable of performing his duties in a satis-
factory manner,

+3
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1otion of Appointment

L

Same

957.2 VWhen the naturce of the staff memberts
illness is or becomes such as to render him
incapable of rcturning to his dutics during
thue period of his cppointment, or liable to
relapses so freguent as to prevent him from
satisfactorily performing his duties, the
Director may terminute his appolntment on
the pground of invalidity. In such circum-
stancoes, the staff member is entitled to

an eguivalent payment in respect of any un-
e¢xpired sick lcave.

957,% No staff member shall be discharged on
the ground 6f invalidity until the majority
of a medical board, consisting of three practi-
tioners of whom one shall be appointed by the
Dircctor, onc by the staff momber, and the
third by the two practitioners so chosen, shall
have certified that the staff member is incap-
2ble of performing his duties in a satisfactory
manner .

960, maternity




960, lioternity Lesave.

960,11 taff members whose applications are supported
by a medical certificate shall bc allowed maternity
leave on full pay, in addition to annusal lesve and sick
Lleave, for o period not to ¢xcecd six wesks before and
six wecks after confinement, provided that the staff
member shall have been in service ten months or morc.

960.2 The lecave after confinement shall be obligatory;
it may, however, be shortened upon production of a
medical ccertificate authorizing the person concerned

to resume work at en earlier date,

96043 After the expiry of this leave, nursing
mothers may be ailowed extra time off,

960,.,4 IFxpectant mothers shall be granted 211 such
facilities as are compatible with the smooth working
of the service; whoen thelr normsl work involves
activities liabie to prejudice their health, they
shall be transferred to a lighter post.

970, Compensabtory Locave

970.1 Whenever poscible, compensaticn for overtime
gshall be grunted in the forw of specisal leave of
abscnce to be given and taken as soon as possible
after the completion of the overtime.

970.2 Upon termination, unused compensatory leave
shall be paid to all members of the staff in grades
8 or under,

Same

Same

Same

930, OQOther Leave




980,

Other lLeave

981, Leave, with full or partial pay or without
pay, may be granted for advanced study or research
in the interest of the Crganization, or for other
exceptional or urgent reasons, Normally, such
leave shall be granted only after all accrued
annual leave has been exhausted,

982, Special Lesave

Same

Without Pay

When recommended by the staff member!'s
superior officer, special leave of absence * ~
without pay may be granted by the Director-
General. Normally, such leave shall not
exceed thirty consecutive days, but addition-

1 periocds may be nted.

ddo

jod LS
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‘supericr officer,

When recommended by the staff member’s
special leave of absence
without pay may be granted by the Director.
dormally, such leave shall not exceed
thirty consecutive days, but additional
periods may be granted.

960, Conditiocns of Leave
991. Exigencies of the Service

fu——

Leave under Rules $30, 940, 270 and 980
is subject to the exigencies of the service,
The personal circumstances and preferences
of individuals will, as far as possible, be
considered,

292,

Same

Prior Approval

Leave mentioned in Rule 991 shall be
subject to prior approval. Approval of any leave
in excess of fiftesen vorsing days should be
obtained

Same



obtained at least two weeks before the date Same
of departure of the stafl member concerned,

1000, Provident und and Rebtlrement and Pension ¥Fund -- Provisional
Section 1000 not applicable. See paragraph
8 of Annex I to the renort of the Special
Committee,

1010, Establishment

Pending adoption of &.retirement and. pension
plan, there sliall be established for the benefit
of the members of the staff of the Urganization a
Provident Fund and a Retirement and Pension Fund
- - Provisional,

1026. Contributions

1021, osubject to the conditions of his
appointment, each member of the staff shall
contribute to the Provident Fund 67 of hi
salary and to the Retirement and Pension
Aund - - Provisional 1% of his salary. The
Organization shall countribute to the Pro-
vident Fund €% and to the Retirement .nd .
Pension
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Bension sund - - Provisional &7 of the salary
of each staflf member.

1022, Contributions shall be assessed only on the
base salary as defined in Rule 720, However, no
contribution shall be assecsed on payments made

for terminal snnual leave (Rule 938.1) or com-
pensatory leave (Rule 970) in the case of ftermination
of appointment,

1023, Ariounts standing to the credit of members
of the stall shall be UupOSit@d in such manner
as may be determined by the Uirector-General

and shall carry no interest,.

1024, ‘Yhe credit of a participant in tie Zta
Provicent Fund sheall be transferred to th 1c
tirement and Pension Fund on the dalte on l’cl
he becomes a partlcipant in that fund.

1030, Withdrawal

1030.1 In the event of & gtalf member leaving the
Qrganization prior to the Obtdulloﬂmbnt ol the Re-
tircment and Pension fund, he shall be entitled to

the amount which he has contributed to tihc Providunt
Fund and the “etirement and ~onsion Funa - - Provisional,
wnd, if he has sorved vith the rraﬁjzution at k ast six
months, to the Crgenizution's contri uwtion to uis ac-
count to the Provident wund,

1050.2 On the death of a stell member, the sums duc him
snall be paid to those cntitled,

1100

Allowance

[ 6]
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1100, Allowances by Way of Compensation or Assistance

1110. QCompensation in Case of Accident, Sickness or Death

1111. A member of the staff who is injured 1110 - 1113 See paragraph B of the
as the result of an accident incurred in the report of the Special Commituvee,
course of his duty or who is compelled to dis-

continue his employment as a result of sickness

directly attributed to his work in the. service of

thie Organization shall receive reasonable com-

pensation. Should the staff member die in such

circumstances, reasornable compensation shall be

pald to his widow or such dependent as the

Director-General may determine.

1112. In fixing the compensation to be given,

reasonable account shall be taken of any

pension or capital sum which may be payabie

under the Hegulations of the Staff Provident

Fund or the Retirement and Pension Fund,.

1113, Claims for compensation must be sub-
mitted within a rcasonable time of the date
on which the accident, illness or death 1is

alleged to have occurced,

1120, Grant to Family of Deceased 3taff [lember

1120.1 In the esvent of the death oi a staff

member, whatever the causes, a grant egual to Jnnecessary
one month's salary shall be paid to nis widow See paragrepin 9 of Annex I to the
or gsuch other member of his family as the report of the Special Committee,

Director-General shall detsrmine.
1120.2 This rule




1120.2 This rule shall operate pending
establishmeat of the pensiocn plan,

rz
/

1130, Transportation of Decedents

1131, vhen & staff member dies, the Or-
ganization chall pay, subject to conditions
prescribed by the Director-ueneral, the
expenses of preparing and transporting

he remains from his official duty station,
or if on travel upon oificlal business

from the place of death, to his home,

1132, The dependents of the deceased stalf
member are entitled to return transport-
ation irrespective of the type of appoint-
ment under which the decessed staff member
served,

1133, The provisions of Rule 1131 shall
apply to a staff member's dependents who are

entitled to return transportation under Rule
680,

12060,

1210,

1131, When a staflf member, dies the Organ-
ization shall pay, suabject to conditions
prescribed by the Director, the expenses

of preparing and transporting the remsains
from his officiel duty station, or 1f on
travel upon official business from the
place of death, to his home,

Same

Travel

General

1211, Applicability

1211.1 The Organization will pay, subject

to tne Travel Rules issued by the Director-

General, travel expenses of mempers of the
staffl

1211,1 ‘Yhe Organization will pay, subject

to the Travel Rules icsued by the Director,

travel expenses of members of the stafl
and in




staff and in appropriate cases of their and in appropriate cases of their wives
wives and dependent children for author- end dependent children for authorized
ized travel, travel.

(a) upon appointment

(v) upon subseguent changes in official
station Same

(¢) upon official business
{d) on home leave
(e) upon termination of sappointment.

1211.2 A staff member holding an appointment

for one year or more who was not married ut the .
date of confirmation of his appointment and who
marries & person ordinarily resident in the

country in which his normal place of residence Same
is recognized to be situcted (Rule 140), shell

be entitled to be paid the travel expenses of

his wife from the place of residence to ti

place where the stafl member 18 stationed, up

to, bput not exceeding, tine cost of travel

expenses from the place recognized as the staff
member's normal place of residence.

1212, Definition of Travel Expenses

Travel expenses under the above rule shall Same
include: (a) transportation expenses
{p) Travel
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{b) Travel subsistence allowance

(c) Necessary additional expenses
during travel.

1213, Official Station

The limits of official station will be the
corparte limits of the city or town in which
the steff member is stationed, but if the
stalff member is not stationed in an incor-
porated city or town, the officlal station
is the established area within which the
designated post of auty is located.

1214, Travel Lxpenses of Dependents

1214,1 Travel expenses (including excess’
baggage, charges and insurance on baggage,
but excluding furniture) will be suthorized
for thic staff member's wife, dependent
children ond dependent brothers and sisters,
upon his meeting one of the conditions listed
below except that excess baggage charges will
not be authorized in respect of home leave;

(a) upon appointment to the Secretariat
for a period of not less than one year; for a

(v) 1in the case of a temproary staflf
member who recsived an appointment the length
of which added to at lgast six months of acquired
L service

Same

Same

Same

upon appointment to the Burcau
eriod of not less th:n one year;
) s
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service totals a one-year or longer period.

Staff members who bring dependents to their

official station at their own expense and who Same
subsequently become eligible for payment as herein

provided may receive reimbursement for such

expenses;

(c) when the staff member is entitled
to home leave under the Staff Rules;

(d) wupon change of official station;

{e) upon termination of the appointment,
providea that the staff member is serving
under an appointment of not less than one year,
or has had expenses authorized under (b) above.

1214,2 In addition, the Organization will pay

under Rule 861.1 (b) transportation expenses, Same
in connection with approved ‘education graits

(Rule 860).

1215, Age Limit for Dependents

rntitlement to travel expenses Ior
dependent children and/or dependent brothers Same
and sisters under Rule 1214 will be limited
to those within the age defined in Rule 850.

1220, Transportaticn bxpenses

1221, Definition




- 81

Transportation expenses are limited to
the cost of fares and baggage by common
carriers {(railroads, airlines, and ships)

or the cost of other means of conveyance as pro-
€.8. motorcar,

vided in the travel authorization,

1222,

Same

Automobiles

4 privately owned automobile shall not
be transported at the Organization's expense
unlesgs, in the case of a staff member on
appointment or permanent change of official
station, the Director-General or his duly
authorized representsative certifies in
advance that the autcmobile is essential for
the performance of the staff member's duties.
If so transported on appointment, the auto-
mobile will be repatriated at the Organiza-
tion's expense on .termination of appointment
of a staff member entitled to repatriation
of his household goods under Rule 680.

1230,

A privately owned automobile shall not be
transported at the Organization's expense
unless, in the case of a staff member on
appoinbtment or permanent change of officilal
station, the Director or his duly authorized
representative certilfies in advance that the
automobile is essential for the performance
of the staff member's duties. If so trans-
ported on appointment, the autcmobile will
be repatriated at the Organizationts ex-
pense on termination of appointment of a
staff member entitled to repatriation of his
household goods under Rule 680,

Subsistence

1231, Per Diem -Allowance - - Definition

A per diem gllowance in lieu of sub-
sistence expenses will normally be granted
to staff members in authorized travel status,
The per diem azllowance is regarded as covering
all charges for meals, lodging, baths; fees
and gratuitiecs to waiters, porters, vaggage-men

bellboys

Same
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bﬁllboys, hotel maids, dining-room stewards,

and othe
and telephonc calls;

sorvice staff; personal
laundry,

telegrams

clc unllxé and

pressing of clothes; and other personal

expenses.

1232.1

1232, Per Diem and Allowance iatcs

Unless otherwise cxpressly provided =

for and subject to the rules set forth telow,
a per diem allowance will be autacrized in

accordance with

Applicable to

Director-General,
ener;l and Asails
eneral

the following scnedule:

Daily
Egtes

Deputy Director -
stant virectors-

420,00 (US)

Directors and staff members having

bagic saleries of

Staff members in grades

Stg ff members in

111,000

zrades 14 and below

315,00 (US)
15 to 19 312.50 (US)

510,00 (U3)

Same

Applicuble to

Director, Assistant Director,
and Secretary General

g+aff mombers having basic
salaries of 311,000

basic
;36,'700

Staff mbers with
Sdld;lbb ranging irom
to ;10,800

Staff members having basic
selaries of 6,050 and below

Subsistence Allowance to Dependents

1233.
1233%3.1 ‘here pbndun+s (vi1fe, dcpendent children
and dependent brothers and sisters as Gelfined in

Rule 1215) of a staff

member have been authorized
to accompany

Sume

Deily
Rates

%20,00 (TS)

418,00 (US)

12,50 (08)

10,00 (US)
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to accompany him on an approved journey, a

per diem allowance ot onc-half of thne ap-
propriate rate Tor the stalfl member himeell
will be payable in respcct of each dependent,
1223,2 Where dependents are travelling on an
authorized journsy unaccompanied by the starf
member, the full pcr diem allowancce appropriato
for the staff member will be payeble in respect

of one adult and onc-h=lf of that rate in re-
spect of eacli other dependent,

Miscellancous

12.1:0 P

0

Samec

e < ,
fxpenses

1241,

Dofinition

Staff members shall be reimbursed for
expenses incidont to transportatlon as taxi
fares, official telegraph, telephone, radio
and cable messazes in connection with items
classified as transportation and for payuents
with respect of other services rendored
of the staff

necessary for the parformance
membert!s ofiicial dutics when in travel
status,.
1300, Removal
1310, Applicability of Hules Tor Payment of Removal Exponses

1%11l. dubject to Removsl Rules issued by
the Direcbor-Gencral, payment of trans-
portation expenses in connection with the
removal of household goods «nd other
personal

1311. Subject to Removal Rules issued by
the Dircctor, payment of transportation
expenscs in connec tion with the romoval
of housenold goods and other personal
cffects
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personal effects will be made to the entitled - effects will be made to the entitled staff
staff member: member:

() wupon appointment for a period of
not less than two years, from the place S amc
where he is ordinarily residing at the time
of appointment to the place wherc he is
assigned to duty;

{b) wupon transfer for permanent or
indefinite duty, from one oificial station Seaxnc
to another:

(¢) wupon leaving the service of tne
Organization, from his official station Sanme
to his normal place of residence, provided
that he was appointed, or has scrved, for
a period of not less than two years, and
has not waived his repatriation rights
during the first two years of nis appoint-
ment under Rulc 142,

1312. VWith the approval of tne Director-

General, payment of removal costs may be madc

in the casc of temporary staff member who Samae
received an appointment the length of wnich

added to at lcast six months of acyuired

seprvice totals a two-ycar or longer period.

1313. A member of the staff who incurred re- 1313, A momber of the stafl who incurrcd ro-
moval expenscs upon his own personal respon- moval cxpenses upon his own personal respon-
sibility prior to recccipt of an eppointment for  ginility prior to receipt of un appointment

P S e > ‘N o e el 3 +3 T e 2 v - 5 - - - N ~ - o

a period which would make him ¢ligible for for a period waich would muke him eligible
I’Slmours@ﬁ’lent V\illl be roimburseda for I‘(vmoval for reimbursement V»‘till he reim’oursed for removal

costs costs
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costs at the time of completion of two
years' service with the approval of the
Director-General when receiving an ap-
pointment the length of which added to abt
least six months acguired service totals

costs abt the time of completion of two
years' service with the approval of the
Director when receiving an appointment
The length of which added to at least

six months acguired service totals a two-

s two-year or longer perilod. year or longer period.

1 aff
member is not entitled under Rule 1311
(a) to payment of removal costs to his Same
official station, shzll not be entitled
to removal of household goods and per-
sonal effects acquired at his officlal
station.

1314, Upon leaving the service, a st
1

1400, Stal'f Committee.
1410, §glection

A committec appointed by the staff, bo A committee zppointed by the staff, to
be known as the Staff Committee, shall be be known &s the Staff Committee, shall be
cstablished for the purpose of ensuring established for the purpose of ensuring
continuous contuct between the staff znd the continuous contact between the staff and
Direc tor-General, the Director.

1420, Competencs

The otaff Committee shall be entitled
to participate in the discussion of gucstions Same
relating to appointment, promotion snd conditions
of service.

The provision docs not apply to decisions Same
concerning
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concerning individual members of the staff
or in emcrgency situations.
1500, siiscellancous

1510,

Exception to

Provisions

the Staff Rules

Nothing in the present rules snall be
interpreted as preventing the Dircctor-
General from appointing temporary personncl
with berms of service different from those
contemplated in the present rules, where
hc considers that the interests of the
service so require.

Nothing in the present rules shall bc
interpreted as proventing tho Dircctor
from appointing temporary personncl with
tsrms of scrvice different from thosc
contomplatsd in the present rules, whcre he
considers that the interests of tho surVvico
so reyuire,

1520, #asculine zand Femininc Gonder
In these rules, terms referring
to pesrsons and staff members in the
masculine gendcr shall apply also to
women excoept where tne contrary intention
is evidont from the context.
1530, Amcndments

The present rules ma amended by
the Director-General subject to confirmation
by the Executive Board, without prejudice to
the acquired rights of sbtaff mombors undoer
tho Staff Regulations.

bc
t

b (D S

August 1949

The prescnt rulcs may be amended by the

Dircetor subjeet to confirmation by the
TXocutive Committee, without prejudicc to
the acquircd rights of staff members under
the Staff Rcgulations.




